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1. OO01Me noJI0KEHUS

1.1. Hactosiiee [lomoxxenune o mopsiike pa3paboOTKU M MPUHSATHS JTOKAIbHBIX
HOPMATUBHBIX akToB (manee — [lonoxkeHue) onpenesnsieT OCHOBHbIE TpeOOBaHUS K
npoueaype  pa3paboTKM — MPOEKTOB  JIOKAJTBHBIX ~ HOPMATHBHBIX  aKTOB
noipkHocTHRIMU JuuaMu MAJIOY «Jlerckuii cax Ne82» (manee JOO), mopsnaky
UX TIPUHATHUS, BHECEHUS B HUX JIOMOJHEHWN W W3MEHEHUH, a TaKkKe€ OCHOBHBIC
TpeOOBaHUS K COJIEP>KAHUIO JOKATBHBIX HOPMATHUBHBIX aKTOB.

1.2. Ilox '"nokanbHBIMM HOPMATHUBHBIMHU aKTaMu' B CMBICIIE HACTOSIIETO
[TomoxeHus: MOHUMAIOTCSL pa3pabaTbiBaeMble W NMMPUHUMAEMBIE aIMUHHUCTPAITUEH,
OpraHaM¥ yNpaBJeHUS JOKAJIbHbIE HOPMATUBHBIE aKThl, OMPEACIISIIONINE TPABOBOM
cratyc JIOO, nmpaBa u 00sA3aHHOCTH JOJDKHOCTHBIX JIMIl U PAOOTHHUKOB, a PaBHO
WHBbIE TIPUPABHEHHBIC K HUM aKThl, YCTaHABIIMBAIOIINE HOPMBI (ITpaBHIIa) OOIIETO
XapakTepa, MpeHa3HAYCHHbIC I PETyJMpOBaHUA  YNPaBICHYECKOM,
o0pa3oBaTeIbLHOM, (hUHAHCOBO-PKOHOMUYECKOM, aIMUHUCTPATUBHO-
XO3MCTBEHHOU M KaapoBou aesarensHocTr J1OO.

1.3. Ha ocHoBe HaCTOAIICTO [TonoxxeHust pa3pa6aTLIBa}0Tca H IIPUHHUMAIOTCA
CIACAYIOIIHC I'PYIIILI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB (BCGFO 7 BI/II[OB)Z

1.3.1. JlokanbHbI€ aKThl, PETIAMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (DMHAHCOBO-
XO35UCTBEHHYIO JIEATEeNbHOCTh, MPUHUMAIOTCS Ha cobOpanuu kosuiektuBa J1OO,
YTBEPKIAIOTCS 3aBEAYIOIIUM.

1.3.2. JloxampHble aKTbl, pETJAMEHTUPYIOIIME  BONPOCHl  OpPraHU3aIUU
oOpa3oBaTenpHOr0 Mpolecca, MNpuHUMaroTcss Ha Ilegarormyeckom cosere,
YTBEPKIAFOTCS 3aBEIYOLIUM.

1.3.3. JlokanbHble akKTbhl, PErJaMEHTHUPYIOIIME OTHOLIEHUs pabdoTojaTens ¢
paOOTHUKaMU M OpPraHU3alUI0 y4eOHO-METOAMYECKOM padOThI, COTIacyroTcs C
po(COIO3HBIM KOMUTETOM PAOOTHUKOB, YTBEPIKIAIOTCS 3aBEAYIOLIIM.

1.3.4. JloxampHble aKTbl, pETJAMEHTUPYIOIIHE  JEATEIBHOCTh  OPraHOB
caMOyYIIpaBJieHUusI B 00pa30BaTEIbHOM YUPEKJIECHUHU, MPUHUMAIOTCS Ha TEpPBbIX
3acelaHrsAX OPraHOB CaMOYITPABJIEHUS, YTBEPKIAAIOTCS 3aBEAYIOIIHM.

1.3.5. JIokanbHbBIC aKTBI, o0ecIeunBaroIme MPaBUJILHOE BEJICHUEC
JIEJIOTPOU3BOJICTBA O0IIE00pa30BATEILHOIO YUpEeXKIACHUs, pa3padaThiBacT JHIO,



OTBETCTBEHHOE 3a BEJIEHUE KaJAPOBOM pabOThl CaMOCTOSTENBHO, 00 C y4acTUEM
IPUBJICYEHHBIX CIIELUAINCTOB U YTBEPKIAIOTCS 3aBETYIOIIHM.

1.3.6. JlokanbHble aKThl OPraHU3aLMOHHO-PACIIOPSAIUTEILHOIO  XapakTepa
(MpuKa3bl, pacMOpPSDKCHUs, YBEIOMIJICHHSI W Jp.), TPOEKTHI pa3pabaThIBArOTCS
OTBETCTBEHHBIMHM JIMIAMU (CTaplIMii BOCHUTATENb, 3aBEAYIOIIHMA XO035SHUCTBOM),
YTBEPKIAIOTCS 3aBEIYIOLIUM.

1.3.7. Ilpn npuHATAHA JOKAJIbHBIX HOPMATHMBHBIX aKTOB, 3aTPAarvBarOlMX MpaBa
BOCIIMTAHHUKOB, YYUTHIBAECTCSI MHEHHE POJUTEIHCKOIO KOMUTETA.

1.4 TIlpenycmoTpenHsii HacTtosimuMm  [lojiokeHHeM mMepeueHb  JIOKAIbHBIX
HOPMATUBHBIX AaKTOB HE SBISIETCS HCYEPIBIBAIOIIAM, B 3aBUCUMOCTH OT
KOHKPETHBIX YCJIOBUU AEATEIBHOCTH UM MOTYT NPUHUMATHCA WHBIC JIOKAJIbHBIC
aKThI.

1.5. Hacrosiiee IlonokeHne npuHUMaeTca HA COOpPaHUM KOJUIEKTHBA, KOTOPBIM
MIOJIHOMOYEH BHOCUTH B HEro JAOMNONHEeHUs U nu3meHeHus. Hacrosmee [Tonoxenue
YTBEPKAAECTCS IPUKA30M 3aBELYIOLLETO.

2. Tlopsamox pa3pabOTKH U COTIIACOBAHUS JIOKAJIbHBIX HOPMATUBHBIX aKTOB

2.1. Pa3paboTka mOKaIbHBIX HOPMAaTUBHBIX aKTOB MPOU3BOIUTCA:

2.1.1. IlepBuuHo: mocie BCTyIUIeHHs B cuily Hacrtosimiero [lonoskenus B
MOpSJIKE, TPETyCMOTPEHHOM  HACTOSIIIMM  Pa3leioM C  OCOOEHHOCTSIMH,
YCTaHOBJICHHBIMU pazfienoM § «IlepexoiHbIe MOT0KEHUS.

2.1.2. B cnyuasx, npeaycMoTpeHHbix ILI. 4.2. u 4.4. HacTosSUIEro
[TonoxeHnus.

2.2. Opranbl, KOMIIETEHTHbIEC IPUHUMATh PEIICHUS O pa3pabOTKe U MPUHSATUU
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB:

2.2.1. 3aBeqyromniuii;

2.2.2. 3aMecTUTeNM 3aBEAYIOIIEr0 MO COOTBETCTBYIOIIMM HalpaBJICHUIM
nestensHoctu JOO.

2.2.3. VYxazannble B 1L.I. 3.2.1. u 3.2.2. MOJDKHOCTHBIC JIUIIA, TIPUHSBIIKE
peleHne o pazpaboTKe JOKAJIbHBIX aKTOB BIIPABE MOPYUYUTH MOJATOTOBKY ITPOCKTA
COOTBETCTBYIOIIEMY noJbkHOCTHOMY iy JIOO, nmbo pa3paboTaTh MPOEKT
CaMOCTOATENFHO. B 11000M ciydae MOMICKUT HU3JAHUIO PACTOPSIATEIHHBIN



JIOKYMEHT, OMPEIENSIONui pabouyro Tpymnmy Mo pa3paboTKe MPOEKTa, CPOKU U
HaIpaBJICHUS] Pa3pa0OTKU JIOKAJBHOTO aKTa, MOPSJOK €ro CorjiacoBaHus C
JPYTUMH OpraHaMHu, JTOJDKHOCTHBIMU Juiiamu J1OO

3. O0mumii mopsIoK

3.4.00muii NopsAI0OK MEPBUYHOM pa3padOTKU JIOKAJbHBIX HOPMATUBHBIX aKTOB
10 BCTYIUICHUU B cUiTy Hacrtosiero [lonoxenus:

3.4.1 JlokanbpHBII HOPMATHBHBIM akKT pa3pabaThIBaeTCs B COOTBETCTBUHM C
HacrosmuM [lomoxxeHreM, TpeOOBAHUSAMH, MPEABIBISIEMBIME K TaKUM aKTaM
3aKOHOJATEeIBCTBOM, a TaK € KOHKPETHBIMHM HANpPaBICHUAMHU ACATEIBHOCTU U
00513aHHOCTSIMH pabOTHUKOB ¢ ydeToM creruduku J[OO.

3.4.2 Ilocne corimacoBaHMWsl IPOEKTOB JIOKAIBHBIX HOPMATHBHBIX AKTOB, Ha
IpeIMET UX COOTBETCTBUS 3akoHoaaTenbcTBy P®d, nHacrosmemy [lonoxenuro,
UHBIM O00s3aTeNbHBIM HOpMAaTHBaM, a Takke oObeMy 3ajgad, MpaB WU
o0s13aHHOCTEH, ucxos u3 cTpykTypsl 100, npoeKTh! TOKaTbHBIX HOPMATUBHBIX
aKTOB IIPEJICTABIIIFOTCS HA YTBEPKICHUE 3aBEAYIOIIEMY.

4, HOpSII[OK HU3MCHCHUA U OTMCHBEI JIOKAJIBHBIX HOPMATHBHBIX AKTOB

4.1. JlokanbHbIC HOPMATHUBHBIC AKTbI MOI'YT OBITh M3MCHEHBI U JOITIOJIHCHBI
TOJIBKO IIPUHATHCM HOBOM pCaaKIu JIOKAJIbHOI'O HOPMATHUBHOI'O AKTAa B IIOJIHOM
o0BEeMe aKTa - IIYyTEM YTBCPIKACHHA HOBOT'O JIOKAJIbHOT'O HOPMATHBHOI'O aKTaA.

4.2. JlokaibHbIE HOPMATHUBHBIE AKThl MOJICKAT M3MEHEHUIO, JOMOJHEHHUIO,
OTMEHE B CIEIYIOIIMNX CIydasiX:

4.2.1. Peopranuzanusa J1OO.

4.2.2. N3menenue ctpyktypbl OO ¢ u3MeHEHMEM HAMMEHOBAHUS JHOO
3a71a4 ¥ HaIPABJICHUN JESATEIbHOCTH.

4.2.3. N3menenne 3akoHomarenbcTBa Poccuiickoii dDenepaunu, BIEKylIEe
CYIIIECTBEHHOE M3MEHEHWE KBaJU(UKAIIMOHHBIX TPEeOOBAaHUMN, MPEABSIBISEMBIX K
pabotHukam. Ilom cCylIecTBEHHBIM HM3MEHEHMEM B CMBICIE HACTOSIIETO
[TonoxkeHns moHUMaeTCs

v’ u3MeHeHne TpeOOoBaHui 6€30MacHOCTH PaboT U YCIIyT;
BBEJICHUE HOBBIX (efepaIbHBIX TOCYIapCTBEHHBIX CTaH/IAPTOB;
M3MEHEHUE HAMMEHOBAHUS JOJDKHOCTEN U TOJDKHOCTHBIX (DYHKITUH;

ANRNRN

oO0beMa 3HaHUW, TOJHOMOYMH U OTBETCTBEHHOCTH pPAOOTHUKOB,
npeacraBisitonimx  JJOO B OTHOWIEHUSAX C TOCYAAPCTBEHHBIMU
OpraHaMH U CTOPOHHUMM OpraHU3aLUsIMH.

4.4. JlokanbHbIE HOPMATUBHBIE aKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

4.4.1. B cimydyae BHECEHUSI U3BMEHEHU B yupeauTeabHble JoKyMeHThl 10O



4.4.2. Ilo pe3ynbrataMm arTecTaliii paboImx MecT.

4.5. IlpennoxeHue O BHECEHWH W3MEHEHHUH MOXKET HMCXOJIUTh OT JI0OOro
OpraHa W JuIla, KOTOPBIA coracHo Hacroswmemy [lonoxkeHnio HUMEEeT MpaBo
CTaBUTb BOIIPOC O Pa3pabOTKE U MPUHSATUU COOTBETCTBYIOLIETO JOKAJIBHOTO aKTa
100 YTBEPKIATh ATOT TOKYMEHT.

4.6. . OT™MEHa JOKalbHOIO aKTa B CBSI3M C YTPATOMl CHIIBI IPOU3BOJMTCS
npukaszom o J100.

5. Tlopsimok NpUHSATHSA, BCTYIUIEHHE B CHIY W CPOK JEHCTBUS JIOKAJIBbHBIX
HOPMATHUBHBIX aKTOB

5.1. Ilpenycmorpennsie mn. 1.3. Hacrosmero IlomoxkeHust  JIOKaJdbHBIE
HOPMAaTUBHBIE aKThl MPUHUMAIOTCSI YIIOJHOMOYEHHBIM OPraHOM U YTBEPKIIAOTCS
3aBEQYIOLIMM B TEUEHUU 3-X JTHEW B COOTBETCTBUU € 3aKOoHaMH U Y ctaBoM JO0.

5.2. JlaTol NpUHATHS JIOKAIBHOTO HOPMATHUBHOIO aKTa CUMTAETCA JaTra €ro
IIPUHATHSL COOTBETCTBYIOIIMM OpPraHOM YIIPABJICHMS, HAHECEHHAsl YTBEPAMBUINM
€ro JOJKHOCTHBIM JIMIIOM Ha Ipu(e yTBEepKIeHUs, €CIM UHOE HE MPETyCMOTPEHO
CaMHM JIOKAJIbHO HOPMATUBHBIM aKTOM.

5.3. JlokanpHble HOPMATUBHBIC aKThl JICUCTBUTENIbHBI B T€UECHHE S5 (NATH) JIET C
MOMeHTa ux npuHATUs. [lo ucTeueHMM YKa3aHHOTO CpOKAa JIOKAJbHbBIN
HOPMATHUBHBIM aKT MOJJIEKAT MEPECMOTPY Ha MPEAMET M3MEHEHHsS TpeOOBaHMIA
JEUCTBYIOIIETO 3aKOHOJATENIbCTBA, A PABHO HWHBIX YCJIOBUH, BIEKYIINX
W3MEHEHHE, JOIMOJHEHHE MO0 OTMEHY 3aKpEIUIEHHBIX B HUX TosioxkeHui. [lpu
OTCYTCTBUHU TaKHUX YCJIOBUH JIOKAJIbHO HOPMATUBHBIE AKThl MOTYT OBITH TOBTOPHO
IIPUHATHI B TOM KE PETAKLINH.

54. O npuHATBIX aKTax JODKHBI OBITH 00s3aTEIbHO H3BEIIEHB YYaCTHHKHU
00pa3oBaTEILHOTO IPOIECCa, KOTOPHIX KACarOTCsS NMPHUHSATHIE HOPMBI (TIpaBuia),
MyTEM BbIBEIIMBAHUS MyOJUYHOTO OOBSBICHUS (B TOM YHUCIE C pa3MEIICHUEM Ha
opumanbHoM caiite B MHTepHeTe) B S5-THEBHBIM CPOK C MOMEHTA MPUHATHS
JTAHHOTO aKTa.

6. [Topsimox O3HAaKOMJIEHUSI C JIOKQJIbHBIMM HOPMAaTUBHBIMA aKTaMU U
X XPaHCHHE

6.1 O3nakominenue pa6otaukoB [JOO c nokanbHBIMA HOPMATHBHBIMU aKTaMu
IIPOU3BOAMTCS MOCIIE UX YTBEPKICHHUS.



[TomoxeHusi, HEMOCPEACTBEHHO OTHOCSIIHMECS K CIy)KEOHOH MeSTeIbHOCTH
paboTHUKOB U JOKHOCTHBIX Jul JIOO, mpenbaBistoTCs UM JIs JIMYHOTO
o3HakoMJIeHUsl. (O3HAaKOMJICHHE C BBIIICYKA3aHHBIMU JIOKAJbHBIMU aKTaMu
COTPYIHMKOB CTPYKTYPHBIX TMOJpAa3/IeIEHUH BO3JIaraeTcsi Ha 3aMeCcTHUTelNeH
3aBEAYIOIIETO  COOTBETCTBYIOIIMX  HANpaBJIEHUM, [JJII 4YEro JIOKaJbHBIC
HOPMATHBHBIE aKThI MEPEJAIOTCS 3aMECTUTENIAM 3aBeAyromero. O3HakoMJIEHUE C
JIOKAJIbHBIMM HOPMATHMBHBIMU aKTaMU JIMI], BHOBbH IOCTYIAIONIUX Ha padoTy,
MIPOM3BOJUTCS 3aMECTUTEIISIMU 3aBEIYIOIIETo MPH 0(hOpMIICHUHN JUIa Ha paboTy.
[To pe3ynbratamM O3HAKOMJICHHS C JIOKAJIbHBIM HOPMATUBHBIM aKTOM COTPYIHUK
COOCTBEHHOPYYHO COBEpIIACT B HIKHEM IPABOM YIJy MOCJIEAHErO JIMCTa aKTa
HAAMKUCh, COJACPKAIIYI0 TMOJHOCTBIO €ro (GaMUIuI0 M HWHULUAJBL, JIMYHYIO
MOJNKUCH U JaTy O3HaKoMJeHUs. [Ipy 03HAKOMJIEHUHU C OJJHUM JIOKAJIbHBIM aKTOM
3HAYUTEIHHOTO KOJIMYECTBA paOOTHUKOB JIOMYCKACTCSl UCIOJIb30BAHUEM €IMHOTO
Tabessi 03HAKOMJICHHBIX JIKLL. [Ipu 3TOM, B Tabele yKka3bIBarOTCA:

v T0JIHOE HAMMEHOBAHUE JIOKAJILHOTO aKTa,
v JOJDKHOCTH H (1)aMI/IHI/IH O3HAKOMJIAICMBIX JIMII,
v IMOAIINCHU 1 JaThl OBHAKOMJICHUS IIPOCTABJLIIOTCA UMH OT PYKH.

6.2. Wudopmamuss o0 NOpUHATHUM JIOKAJIBHBIX HOPMATUBHBIX  aKTOB,
CYLIECTBEHHO HM3MEHSIOIMX MpaBa U OOSI3aHHOCTH PaOOTHHKOB, HE IO3JHEE 5
nHeH nospkHa ObITh HampasieHa B npodkom J[OO. Unensl mpodroma AOTHKHBI
OBITH OECIPENATCTBEHHO AOMYIIEHbI K 03HAKOMIICHUIO C IPUHITHIMU JIOKAJIbHBIMU
aKTaMM O MOMEHTA BCTYIUICHUS UX B CHITY.

6.3. Bce opuruHanbl JIOKaIbHBIX HOPMATHUBHBIX AKTOB XPAHATCS B IMAIKeE,
OTHOCsIIECs K HOMeHkaType 3aseayromiero J[OO. B ciyyae npuHSITUS HOBBIX
JOKIBHBIX ~ HOPMATUBHBIX  aKTOB, WX  OpUTHHAJIBI  IOMEMIAIOTCA B
COOTBETCTBYIONIYIO Manky. [Ipu 3ToM Ha paHee JEHCTBOBABIIEM aKTE JI€JIACTCs
OTMETKA 00 yTpare UM CHUJIBL.

Komuu nokaiabHBIX akKTOB, OTHOCAImMUXCA K jgesareabHoctu  JJOO wu
JIOJDKHOCTHBIM 00S13aHHOCTSIM €T0 COTPYAHUKOB, OCTAIOTCSA Ha XpaHEHUU B apXUBE.

7. 3aKJIFOYUTEIILHBIE TTOJIOKECHUSA

7.1. Hacrosmee IlonoxeHue yTBepKIaeTcss B 2 HK3EMIUISIpAX, HMEIOIINX
PaBHYIO CHIIy, MEPBBIM U3 KOTOPHIX HAXOJUTCS Yy 3aMECTHUTENICH 3aBEIYIOIIETO
JOO, a BTOpoM B COOTBETCTBYIOIIME Mamnke 3aBenaytromiero. Ilonoxkenue
BCTYIIAa€T B CHJIY C JaThl YTBEPXKJACHUS €ro 3aBEAYIOIIMM U JIEUCTBYET
oeccpouno. [TonoxeHne 1OBOAUTCS 10 CBEECHUS 3aMECTUTENIEH 3aBEAYIOIIETO .



7.2. U3Menenus W JONOJIHEHHS, BHECEHHBIE B Hactosmiee Ilonoxkenne, eciu
MHOE€ HE YCTAHOBJIEHO, BCTYHAlOT B CWJIYy B IMOpSAKE, MNPEeAyCMOTPEHHOM
nauHeiM ITlonoxkxenueM. M3MeHeHUS W JOIOJHEHHS, BHECCHHBIC B HACTOSIICE
[TonoxeHne OOBOJATCS 10 CBEJACHMS YKa3aHHBIX B HEM JIMI[ HE MO37Hee 2
HENICIb C MOMEHTA BCTYIUIEHHS €ro B cuily. KOHTpoib 3a TNpaBUIIBHBIM H
CBOCBPEMEHHBIM HCHOJHEHHEM Hacrtosuero llonoxxkenus Boszmaraercs Ha
3aBEIYIOIIET0, 3aMECTUTENIEN 3aBEIYIOIIETO.

. [lepexo/1HbIE MOJIOKEHUS

8.1. Pabora mo mMOATOTOBKE MPOEKTOB JIOKAIbHBIX HOPMATHUBHBIX AaKTOB
HAaYMHAETCSl HE3aMETMTENIBHO MO BCTYIUIEHUU HacTosmero 1lomoxxenus B cuiy.



