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MOJIO’KEHHUE
0 padoTe ¢ NepcoHaAILHBIMI TaHHBIMH



1. OBIIME INIJIOKEHUA

1.1. ITonoxenue o paboTe ¢ nMepcoHaTbHBIMU JaHHBIMU PaOO0THUKOB MBY /IO «/IXIIINe2»
pa3paboTaHo B COOTBETCTBUU ¢ TpynoBeiM kojekcoMm PD, 3akonom ot 27 uromnst 2006 1. Ne 152-
@3 1 HOpMaTUBHO-IIPAaBOBBIMU aKTaMH, JEHCTBYIOIUMHU Ha Tepputopun PO.

1.2. Hacrosmee IlomoxkeHnue omnpeaenser mnopsaok paborsl (cOopa, 00pabOTKH,
UCIIOJIb30BAaHUs, XPAHEHUS M T. 1.) C MEPCOHAIbHBIMU JAHHBIMU PAOOTHHUKOB W TapaHTUU
KOH(UICHIIMATLHOCTU CBEJCHHUM 0 paOOTHHKE, PEIOCTaBICHHBIX paOOTHUKOM pabOTOAATEIIIO.

1.3. Lensio nHacrosimero IlomoxkeHust ABIsSETCS HCIOJIHEHUE 3aKoHoAareiabcTBa PO B
00J1aCTH 3aIUTHI TIEPCOHABHBIX JTAHHBIX.

1.4. Hactosmee [lonoxenue Bcrynaer Bcuny ¢ « 6 » ampens 2016 .

2. IOHATHE U COCTAB HEPCOHAJIBHBIX JTAHHBIX

2.1. Ilox nmepcoHanbHBIMU JAHHBIMU PAa0OOTHUKOB MTOHUMAaETCs UH(popMaius, HeoOXoaumas
paboToaTelNto B CBS3U C TPYAOBBIMH OTHOIICHUSIMHM U KacaroIlascs KOHKPETHOTO pabOTHHKA, a
TaKk)Ke CBEJEHHUS O (paKTaxX, COOBITUSX M OOCTOATENHCTBAX >KU3HU PAOOTHUKA, MO3BOJIAIOIINE
UICHTU(PHUIMPOBATE €TO JTUYHOCTb.

2.2. CocraB nepcoHaIbHBIX JAHHBIX paOOTHHKA:

- aHKeTa;

- aBToOHOTrpadus;

- o0Opa3oBaHue;

- CBE/ICHUS O TPYJIOBOM M OOIIEM CTaxe;

- CBE/ICHUS O MPEbIAYIIEM MecTe paboThl;

- CBE/ICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUSI O BOMHCKOM yUeTe;

- CBE/ICHUS O 3apabOTHOM TUTaTe COTPYTHHUKA;

- CBEJICHUS O COLMANBHBIX JIBI'OTaX;

- CIICTIMATbHOCTb;

- 3aHUMaeMasi JI0JKHOCTb;

- pa3Mep 3apabOTHOM MIaTHL;

- HUIMYUE CYyTUMOCTEN;

- aIpeC MeCTa KHUTEIbCTBA;

- TOMalIHu# TenedoH;

- COJIepKaHNE TPYJOBOTO JIOTOBOPA;

- COJIepKaHMe JICKIIapaIiy, 1oJaBaeMOil B HAJIOTOBYIO WHCIIEKIIHIO;

- IOJUTMHHUKY M KOTIMH MTPHUKA30B M0 JMYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYJOBble KHUXKU COTPYIHUKOB;

- OCHOBaHMS K IIPHUKa3aM I0 JUYHOMY COCTaBY;

- Jlena, cojJepKaliue MaTepHaibl 10 MOBBIIIEHUIO KBaTU(UKAIMM M TEPErnoAroTOBKE
COTPYAHUKOB, X aTTECTALlUH, CIY>KEOHBIM paccie0BaHUsIM;

- KOIIUU OTYETOB, HAIIPABJIIEMbIE B OpPTraHbl CTATUCTHUKHU;

- KOTIMH IOKYMEHTOB 00 00pa30BaHUU;

- (hoTorpaduu u uHBIE CBENCHUS, OTHOCAIIUECS K IEPCOHATBHBIM JaHHBIM PAaOOTHHKA;

- PEKOMEHIalluH, XapaKTePUCTUKHU U T.II.



2.3. VYkazaHnHble B 1. 2.2. CBEIEHUA SBIISIIOTCA KOH(MUICHIMAIBLHBIMU M HE TOJJIEKAT
pa3rnameHm0 HHa4€ KakK 110 OCHOBaHUAM, Hpel[yCMOTpeHHBIM 3aKOHOAATCIIbCTBOM Pq)

3. A0CTYII K HEPCOHAJIBHBIM TAHHBIM COTPYIHUKA

3.1. BHyTpeHHui#t 10cTyn (MCMOIb30BaHKe HHPOPMAIIMK PAOOTHUKAMHU Y UPEIKICHUSA).

[IpaBo gocTyma K nepcoHaIbHbIM JaHHBIM PAOOTHHKA UMEIOT:

- PYKOBOJUTENb YUpEKICHUS;

- IJIONIPOU3BOTUTED;

- COTPYIHUKH OyXTalTEepHUH, B IPEIEIaX CBOCH KOMIIECTCHIIHH;

- caM paOOTHHK.

3.2. BHemHui#t noctym (TocyaapcTBEHHBIE CTPYKTYPHI).

[lepconanbHble JaHHbIE PAOOTHUKOB MOTYT MPEIOCTABIATHCA TOJIBKO MO 3alpocy
KOMIIETEHTHBIX OPTraHOB, UMEIOLINX COOTBETCTBYIOIINE MTOTHOMOYUS:

- (henepanpHas HamOroBas Ciyx0a;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTAaTUCTUKH;

- OI0pO KPEAUTHBIX UCTOPHUH;

- BOGHKOMATBHI;

- OpraHbl COMATBHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/ICNICHNs MYHHUIIMITAILHBIX OPTaHOB YIIPABJICHHUS.

3.3. lpyrue opraHu3anuu (TpeThH JIULA).

Ceenenusi 0 paboTHUKE (B TOM YHMCIIE€ YBOJIEHHOM M3 JAHHBIX apXHBa) MPEIOCTABISIOTCS
TPETHUM JIUI[AM Ha OCHOBAaHWU MUCHMEHHOTO 3asBJIIEHUS CAaMOT0 paboTHHKA.

3.4. POACTBEHHUKH U YJIEHBI CEMEM.

[lepconanbHble MaHHBIE PaOOTHHUKA MPEJOCTABISIOTCS POJCTBEHHHKAM WM YJIEHAM €ro
CeMBH TOJIBKO C TMCBMEHHOTO pa3perieHus paboTHHKA.

4. OBA3AHHOCTHU PABOTOIATEJIA

4.1. B unensx wucnoimHeHus TpeOoBaHUM 3akoHoAarenbctBa PP mnpu  oOpaborke
NEPCOHANBHBIX JaHHBIX, BCE pAOOTHUKH JOJDKHBI HCHIOJIHATH YCTAaHOBJICHHBIM MOPSAIOK PaOOTHI:

4.1.1. Pabora ¢ nepcoHaJbHBIMU JJaHHBIMU PaOOTHUKOB JJOJDKHA HE HapyllaTh TpeOOBaHUN
3aKoHOJaTeIhcTBa P® W JIOKAIBHBIX HOPMATHUBHBIX aKTOB YYPEKICHHS, W JOJDKHA OBITh
HETIOCPEICTBEHHO CBsI3aHa C OCYIIECTBICHUEM HMHU CBOUX TPYAOBBIX (YHKIIHH.

4.1.2. IIpu cbope u 006pabOTKe MEPCOHATBHBIX JAHHBIX paOOTHHKA pabOTOIATENh JTOJDKECH
pykoBozacTtBoBatbea Koncrturyuueir PO, TpynossiM konekcom P® u uHbIMU (enepambHbIMU
3aKOHAMH.

4.1.3. IlepcoHanbHble JaHHbIE PAOOTHUKOB JOJDKHBI OBITH TOJNy4€HBl TOJIBKO
HENnocpeACcTBeHHO y Hero. Ecnu 1ist 06paboTku ero NaHHBIX WIM UX HOJIYYEHUS MPUBIIEKAETCS
TPEeThU JIMIA, TO PabOTHUK JOJDKEH JaTh NpEABAPUTEIBHOE NMHUCHMEHHOE COTjlacue Ha 3TO.
OnHOBpEeMEHHO paOOTHHK JOKEH OBITh YBEIOMJICH O IENsIX cOopa mHPOpMAIMU, HCTOYHUKAX
ee MOJY4YEeHHUs, a TAKKEe O MOCIEACTBUAX OTKa3a OT MPEJOCTaBICHUS MIMCbMEHHOIO COIJIacus Ha
cOop uHpopmaruu.



4.1.4. TlepcoHalbHBIC AHHBIE PA0OTHUKA O €r0 TOJHUTHYECKUX, PEIUTUO3HBIX M HHBIX
yOeXKIeHUsX, YaCTHOM JKM3HM, a TaKXKe WICHCTBE B OOIIECTBEHHBIX M MNPOQCOIO3HBIX
OpraHu3alysaX He Mojajekar cOopy, €CIM HHOE He MPEeyCMOTPEHO 3aKOHOAATEIIbCTBOM.

4.1.5. 3amuTa nepcoHaNbHBIX JaHHBIX Pa0OTHUKA JOJKHA 00ECTIEYMBATHCS TTOJTHOCTHIO 32
cuet paboToaarens.

4.1.6. Yupexaenue o0s3aHO MpU MpHEeMe Ha paboTy, a TakKe MPU JHOOBIX M3MEHEHHSIX
npaBui pabOThl C MEPCOHAJIBHBIMHU JAHHBIMH O0S3aHO NMHUCHMEHHO 3HAKOMHUTH C HUMH BCEX
pabOTHUKOB YUPEKICHHS.

5. OBA3AHHOCTHU PABOTHHUKA

PabotHuk 00s13aH:

5.1. Ilepematp paboromarentro Bce IEpPCOHAIbHBbIE JaHHbIE, YKa3aHHblE B
COOTBETCTBYIOLIUX JIOKYMEHTAX.

5.2. B ycTaHOBICHHBIN MPaBUIAMH CPOK COOOIIATh paboTonarento 00 M3MEHEHHH CBOUX
HepCOHATILHBIX JTaHHBIX.

6. IPABA PABOTHUKA

PaGoTHuk umeeT npaBo:

6.1. Ha mpocmoTp nepcoHansHOM HHDOpPMALIHK, UMEIOIICHCS Y padoToaaTess.

6.2. Ha cBoOoxaHbIM OecruiaTHBI M HEOTpaHUYEHHBIH JOCTYH K CBOUM MEPCOHAIBHBIM
JTAaHHBIM, B TOM 4YHCJI€ IPABO Ha MOJY4YEHHE MOATBEPKAAIONINX JTOKYMEHTOB B BHUJE CIIPABOK,
KOMHIA WM B BUJI€ UHOTO JIPYTOro O(UIHMAIbHOTO JOKYMEHTA.

6.3. TpeboBaTh BHECTH W3MEHEHMsS WM YAAJIUTh MEPCOHATIBHYIO HH(POpPMAIHUIO,
NOJY4YeHHYI0 paboTojaresieM B HapylIeHHWE HACTOALIMX INpaBuil. VI3MeHeHus BHOCATCS Ha
OCHOBAHMHU NIMCbMEHHOTO 3asBJICHUS paOOTHHKA.

6.4. ITorpeboBaTh OT paboTomaTeNsi U3BECTHTH BCEX JIMIl, PaHee MOJYYHMBIIUX IO BHHE
paboTomarens HEMOIHbBIE WM HEBEPHBIC TIEPCOHAIBHEIE JAHHBIE 0 paOOTHHUKE.

6.5. OOxamoBaTh B CyneOHOM TMOpsIKE JIOOBIE HEMPaBOMEpPHBbIE JEHCTBUS WM
6e3neiicTBre paboTonaTens Npu 00pabOTKe U 3aLIUTE NEPCOHANBHBIX TaHHBIX Pa0OTHHUKA.

7. CBOP, OBPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX IAHHBIX

7.1. O6paboTKa MepcOHANBHBIX JAHHBIX Pa0OTHHKA — B 3TO MOJy4YyeHUE MHYOpPMALNH U3
Pa3TMYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTKa, a TakKe JTI000€e IPyroe UCMOIb30BaHHUE.

7.2. TlepcoHanbHBIE JaHHBIE TMPEIOCTABISIOTCS CAaMHM PaOOTHHUKOM ITYyTeM 3arlOJTHEHUS
aHKEThl YCTaHOBJEHHOM ¢opMmbl. Paboronmarens 00s3aH NP HUX TMOIYYEHHH IPOBEPUTH
3asBJICHHbIC JAaHHBIE MTPEIbSBICHHBIM MOATBEPXKIAIOIIUM JTOKYMEHTAM.

7.2.1. AHKeTa COJIEpKUT BOIPOCHI O MEPCOHANIBHBIX TaHHBIX PA0OTHUKA.

7.2.2. AHKeTa J0JDKHA OBITH 3al0JHEHA PaOOTHUKOM JIMYHO. Bce mons aHKeThl TOJIKHBI
OBITH 3aIOJIHEHBI, a IPH OTCYTCTBUU MH(POPMALIMU B COOTBETCTBYIOLICH IMOJIE TOJIKEH CTaBUThCS
npodepk. CokpallieHus MpH 3aM0JIHEHUU aHKETHI He JOMYCKAIOTCs, TAK)Ke KaK U HCIPABICHUS U
3auepkuBaHus. B 3ToM ciryuae pabOTHHK 00s13aH 3aMOJIHUTH aHKETY 3aHOBO.

7.2.3. AHKeTa paOOTHHUKA XPAaHUTCS B JIMYHOM JIEJI€ Y OTBETCTBEHHOTO JIMIla paboToaaTesns
BMECTE C MPEIOCTABICHHBIMH IOKYMEHTAMHU.



7.2.4. JIuanoe neno paboTHHUKa 0OpPMIISIETCSI B JIEHb BCTYIUICHHS TPYAOBOTO JOTOBOpPA B
CUILY.

7.2.5. JIuyHOE NEeN0 XpaHUTCA B MAIKAX «JIEJ0» yCTAaHOBJICHHOTO 0o0pasia, Ha KOTOpOi
ykaszpiBatoTcst Homep aena u @.1.0. paboTHuka.

7.2.6. Bce DOKyMEHTHI JIMYHOTO JIeJIa XPAHATCS CTPOTO B XPOHOJOTMYECKOM IOPSIKE, C
MPOCTABJICHUEM JaThl UX MOJyUYEHUs, a TAK)KE HyMepaliu.

7.2.7. JluuHOE 1ero mocie MpeKpaileHus: TpyA0BOT0 0roBOpa ¢ COTPYIHUKOM IepeaeTcs
B ApPXUB, U XPAHUTCS YCTAHOBJICHHbBIE 3aKOHO/1aTEIbCTBOM CPOKHU.

7.3. Bce mnomyueHHBIE TIE€pPCOHAIbHBIC JaHHBIE JOJDKHBI XPAaHUTBCA B  MECTeE,
UCKJTIOYAIOIIEM HECAHKIIMOHUPOBAHHBIX JOCTYI TPETHHX JIUIL.

7.4. DNEeKTPOHHBIE HOCUTEIIU uH(popMaIuy, IOJDKHBI OBITH 3AIUIICHEI
KpUNTOTrpapuUeCKUMH CPEICTBAMU 3AIIUTHI HHPOPMALIUH.

8. IEPEJJAYA IIEPCOHAJIbBHBIX TAHHBIX

8.1. B pamkax peanu3anuu IMyHKTOB HacTosmiero IlojgoxeHus o 3aliuTe NEpCOHANIbHBIX
JAHHBIX Pa0OTHHUKOB, PYKOBOAMTENIb YUYPEXKACHUS H3JaeT IpHKa3 O Ha3HAYEHUU JIMIA,
OTBETCTBEHHOTO 3a COOIIO/IEHUE TIOPsiIKa pabOTHI ¢ MEPCOHATBLHBIMU JAHHBIMUA paOOTHHUKOB, Ha
KOTOPOM JIeXAaT BCE OOS3aHHOCTH 10 OOECIEYCHUIO0 KOH(QUACHIIMAIBHOCTH MOTYYEHHBIX
JAHHBIX, a TAKXKE OpraHnu3aluu paboThl C HUMH.

8.2. Ilpu OoCyIIEeCTBICHNH TEepelaui ePCOHAIBHBIX JTAaHHBIX PAa0OTHHKOB TPETHUM JIHIIAM
paboTtonaTens 00s3aH:

- He cooOuiath MepcoHaJbHbIE NaHHblE 0€3 MOJYYEeHHOrO0 MHCbMEHHOI'O COorjacus
pabOTHHUKA, KPOME CITy4aeB, KOT/1a TaKue 00SA3aHHOCTH YCTaHOBJIEHbI 3aKOHO/1aTENIbCTBOM;

- HE Mepe/laBaTh epCOHANbHbIE JaHHbIe Pa0OTHUKA JUISl MCTIOIb30BaHUS B KOMMEPUYECKHX
LEJIsAX;

- TpeOOBaTh OT TPETHUX JIUI] COOIIOJCHUS MTPABHI paObOTHI C MIEPCOHATBLHBIMY TaHHBIMH, a
TaKXe MPEJOCTaBICHUS MMCbMEHHOTO TTOATBEPKICHUS UCTIONb30BaHUS MTEPCOHATBHBIX JTaHHBIX
B TIOPSIZIKE, TIPEAYCMOTPEHHBIX HACTOSIIMM MOJOKESHUEM O 3alIUTE TIEPCOHAIBHBIX TaHHBIX;

- J1aBaTh JIOCTYII K MEPCOHAIBLHBIM JTAHHBIM TOJBKO JIMIIaM, UMEIOIIIUM COOTBETCTBYIOIINN
JIOIMYCK U UCTIONB3YIOMIMX MX TOJBKO JJIS BBITOJHEHHUS KOHKPETHBIX TOJTHOMOYHH;

- He ucTpeboBaTh MHPOPMALMIO O COCTOSHUHM 3]I0pOBbsSI PAOOTHHUKA, 33 HCKIIOUYCHHEM
JAHHBIX, KOTOpblE MOTYT TOBIUATH Ha HCIOJIHEHHE PAOOTHUKOM CBOUX TPYIOBBIX
00513aHHOCTEH.

8.3. Ilepenaya mHpOpPMAIUK TMPOUCXOANUT TOJBKO B MUCHBMEHHOM BHJE. 3ampoc JOJKEH
OBITh C/eNaH B NMHCbMEHHOM BHJE C YKa3aHHEM BCEX PEKBU3UTOB JIMIA, 3alpalllBaroLIero
uHpopmanrio. OTBET JOHKEH OBITh clenaH Ha (GUPMEHHOM OJIaHKe YUpEKIEHHS M OTIIpPaBJICH
00 KyphepCKOH CITy)O00M, THOO0 3aKa3HBIM MMUCHMOM.

9. UCITOJIb30BAHHME INEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

9.1. IlepcoHanbHBIC MaHHBIE pPAa0OTHUKA WCIONB3YIOTCA Ui IeNied, CBSI3aHHBIX C
BBITIOJTHCHHEM PaOOTHUKOM TPYAOBBIX ()YHKIIHIA.

9.2. Pabortonarenb HCIIONB3YEeT MEPCOHATBHBIC JaHHBIC, B YAaCTHOCTH, JUIS PEIICHHUS
BOIIPOCOB TPOABIDKEHHUS PAaOOTHUKA IO CIY)XOE, OYEPEAHOCTH TPEAOCTABICHHS E€XKETOIHOTO
OTITyCKa,



yCTaHOBJIEHHS pa3Mmepa 3apruiaTel. Ha ocHOBaHMM MepCOHANBHBIX TaHHBIX pAaOOTHUKA perIaeTcs
BOIIPOC O JOMYCKE €ro K HH(pOpMaIiK, COCTaBIAIONICH CTy)KeOHYIO MIIM KOMMEPUECKYIO TalHYy.
9.3. Ilpu mpUHATUU PELICHHA, 3aTParuBalOUIMX WHTEpEchl pabOTHHKA, paboTONaTeNh HE
UMEeT TIpaBa OCHOBBIBAaTbCSA HA IEPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYyYEHHBIX
UCKJIIOUUTENIFHO B pE3yJbTaTeé WX AaBTOMATH3MPOBAHHOW 0O0paOOTKM WM 3JIEKTPOHHOTO
noctymieHusi. Paboronarens Takke He BIIpaBe MPUHUMATh PELICHUS, 3aTParuBaroIie HHTEPECh
paboOTHUKA, OCHOBBIBASICh Ha JAHHBIX, JOIYCKAIOIIUX JBOAKOE TOJIKOBaHUE. B cimyuae eciu Ha
OCHOBaHUU MEPCOHANbHBIX JaHHBIX PAOOTHHMKAa HEBO3MOXXHO TOCTOBEPHO YCTAHOBUTH KaKOM-
6o dakt, paboToaarens npeayiaraet pabOTHUKY MPEACTABUTH MMCbMEHHBIE PA3bSICHEHHUS.

10. OTBETCTBEHHOCTbD 3A PA3TJIAIEHUE UH®OPMAIIUU, CBSI3AHHOM C
HNEPCOHAJIBHBIMU JAHHBIMHU PABOTHUKA

10.1. ﬂnua, MMPU3HAHHBIC BUHOBHBIMU B HAPYIICHUHN noaoxeHu Hactosiero Ilonoxenus
O 3aluTC IICPCOHAJIbHBIX  AJAHHBIX pa6OTHI/IKOM IIPUBJICKAKOTCA K HHCHHHHHH&pHOﬁ,
aHMHHHCTpaTHBHOﬁ, rpa)I(,HaHCKO-HpaBOBOﬁ n erJ'IOBHOﬁ OTBCTCTBCHHOCTH, B IIOPAIKE
npeaAyCMOTPCHHOM 3aKOHOAATCIIbCTBOM P® u nokanbHBIMU HOPMATUBHBIMH aKTaMMU.



