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0 paﬁoTe C MepCOHAJIbHBIMH JaHHBIMH paﬁOTHHKOB

1. O6mue moioKeHHs

1.1. Hactostmee Ionoxenne o paGoTe ¢ MepcOHaNbHBIMH JAaHHBIMH PaOOTHHKOB NETCKOrO caja
paspa6otano B cootBercTBHH ¢ Koncrutyuueii PO, Tpynossm konexcom PO, enepaibHbIM 3aKOHOM
ot 27.07.2006 Ne 152 — ®3 «O mepcoHaNbHBIX NAHHBIX», H HHBIMH HOPMATHBHBIMH aKTaMH,
JefcTBYIOIMMH Ha TeppuTopun Poccuiickoil ®enepauu.

1.2. Hacrosimmm  [TonoxkeHueM omnpejensiercs MOPAAOK MOMydeHHs, 0OpaboTKH, XpaHEHHS,
mepeiauu M T060ro ApYroro HCIoJIb30BAHHS NEPCOHATBHBIX JAHHBIX PAa0OTHHKA, @ TAKKe BEICHUSA
ero JMYHOTo Jeja (B Clydae, KOra OHO BEIETCS) B COOTBETCTBHM C TPYAOBBIM 3aKOHONATEIHCTBOM
Poccuiickoit ®eznepaui.

1.3. Lens Hactosimero ITonokKeHHs — 3alIMTa NEPCOHATBHBIX JAaHHBIX PaOOTHHKOB JETCKOrO caja
OT HECAHKIIHOHUPOBAHHOTO JOCTYIA M pa3riialieHus.

1.4. Hactosimee IlosioxkeHue BCTymaeT B CHIYy C MOMEHTa €ro YTBEPXKACHHS PYKOBOAHMTEIEM
OpraHuM3alMM W JelicTByeT GeccpouHo, M0 3ameHbl ero HOBbM [lonmoxenueMm. Bce m3MeHeHHS B
[Tos10KeHHE BHOCATCS MPHKA30M.

1.5. Bee paGOTHMKM OpraHM3aLuy IOJDKHBI OBITh O3HaKOMJIEHbI ¢ HacTosumM [lonokeHueM nox
POCITHCb.

2. C6op, 06paboTKa 1 3aMHTA NEPCOHATLHBIX TAHHBIX PA00OTHHKA

2.1. [lepcoHanbHble [1aHHble paGOTHHKA OTHOCATCA K KOH(QHICHLMATbHOH MH(OpMALKH, TO €CTh
NMOpAIOK paboTEl C HHMHM perJIaMEHTHpOBAaH JeHCTBYIOUIMM — 3aKOHOZATensCTBoM PO n
OCYIIECTBIIAETCS C COOMONEHNEM CTPOTO ONPEIENCHHBIX MPABHI H YCIOBHIH.

2.2. O6ume TpeGoBanus 06pPabOTKH MePCOHATBHBIX TaHHBIX pabOTHHKA:!

2.2.1. O6paboTka mepcoHaNbHBIX JAaHHBIX PaOOTHHKA MOXET OCYLIECTBJATHCA HCKIOYMTENBHO B
nensx obecredenus COOJIONEHHS 3aKOHOB W WMHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, COJACHCTBUS
paGoTHHKaM B TPYJAOYCTpOHCTBe, OOyd4eHHH H TPOIBHKEHHH MO ciayxOe, obecriedeHus THIHOH
6e30MacHOCTH PaBOTHHKOB, KOHTPOIIS KOJIHYECTBA H KAYecTBA BBINOMHAEMOH paboThl i obecreyeH s
COXPaHHOCTH MMyIIEcTBa paboTonaTeNs, pabOTHHIKA U TPETHHX JIHLL;

2.2.2.Tlpn ompenenesun obbeMa M cojgepikaHus 00padaTbiBaeMbIX MEPCOHATBHBIX JaHHBIX
paGoTHHKa paGoTozaTeNb AOUKEH pyKoBoacTBoBaThcs Konctutyuueit PO, TpynoseM Koaekcom PO
¥ MHBIMH (elepaTbHbIMH 3aKOHAMH,

2.2.3.Bce mepcoHanbHble JaHHble PaGOTHHKA CIEIyeT MOIydaTh JM4YHO y paboTHuka. Ecmu
[IepCOHANbHBIE JaHHBIE PAGOTHHKA BO3MOKHO NOJYYHTh TONBKO Y TPETheH CTOPOHBI, TO PabOTHHK
JOJDKeH OBITh YBEIOMJIEH 00 3TOM 3apaHee H OT HEero J0KHO ObITh MOJy4eHO MHCbMEHHOE COTJIACHe.
PaGoTozareb ODKEH coOOMMTh pabOTHHKY O LelsX, MpeInoNaraeMblX HCTOYHHKAX M crocobax
MOMyYeHHs MEPCOHAIBHBIX JaHHBIX, XapaKTepe MOMIEKAUX MOMyYCHHIO MEPCOHATBHBIX JIaHHBIX U
TMoCIeICTBHAX 0TKa3a pabOTHHKA JaTh MHCbMEHHOE COrTIache Ha UX MONy4YeHHE;

2.2.4. PaGoTonateb He HMEET Npasa MoJIy4arh i 00pabaTBaTh NEPCOHATbHBIE TaHHbIE PAOOTHHKA
0 ero MOTMTHYECKUX, PEIUTHO3HBIX M WHBIX YOekKIEHHIX M YaCTHOH ku3Hd. B ciyuasx,
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HOJIOZKEHHUE

0 paﬁoTe C NIEPCOHAJIBHBIMHU TaHHBIMHA paﬁoTHI/IKOB

1. O0ue MoJI0KeHUH

1.1. Hactosmee Ilonmoxkenue o paboTe ¢ MepcoHANIbHBIMU JaHHBIMH PAOOTHUKOB AETCKOTO caja
pa3paborano B coorBerctBuM ¢ Koucturynmeit P®, TpymoBeiMm komekcom P®D, dexnepanbHbIM
3akoHOM OT 27.07.2006 No 152 — @3 «O nepcoHalbHBIX JAHHBIX», © MTHBIMU HOPMAaTUBHBIMU AKTaMH,
JeicTByIoUME Ha Tepputopun Poccuiickoit @enepanuu.
1.2. Hacrosium IlonoskeHnem ornpenesnseTcs mopsIoK HodydeHus, 00padOTKH, XpaHEeHUs, Iepe1adn
U 11000ro JPYroro MCHOJIb30BaHUSl MEPCOHANBHBIX JaHHBIX PA0OTHUKA, a TaKXKE BEICHHUS €ro
JUYHOIO Jiena (B cilydae, KOrja OHO BEJETCS) B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparuu.
1.3. Lens nHacrosimero [lomosxeHus — 3anTa NepCOHANBHBIX JaHHBIX PAaOOTHHUKOB JETCKOTO Ca/ia OT
HECaHKLMOHUPOBAHHOTO JJOCTYIIA U Pa3TJIalleHus.
1.4. Hactosmee [lonoxkeHuwe BCTymaeT B CHIIy C MOMEHTa €ro YTBEPXKACHUS DPYKOBOAHUTEIEM
OpraHM3alu U JEUCTBYEeT OeccpouHO, A0 3aMeHbl ero HoBbIM Ilonoxenuem. Bce m3meHenus B
[Tono>xeHre BHOCSTCS IPUKA30M.
1.5. Bce paOOTHUKM OpraHW3alliy JOJDKHBI OBITh O3HAKOMJICHBI ¢ HactosimuM [lonoxenueM mon
POCIIUCE.

2. Coop, 00padoTKa M 3aIIMTA NEPCOHAIBHBIX JAHHBIX PA0OTHHKA

2.1. IlepcoHanbHble JaHHbIE PAOOTHUKA OTHOCATCA K KOH(PUICHIMAIbHOM WH(pOpMalMU, TO €CTh
MOPSIZIOK  pabOThl C HHUMH  PErVIAMEHTHPOBAH JEHCTBYIONIUM  3aKOHOJATEIHCTBOM PO u
OCYILECTBISETCS C COOIOJJIEHUEM CTPOTO OIPeJIeIEHHBIX MPaBUII U YCIOBUH.

2.2. O6ume TpeboBaHUsT 00pPaOOTKU MEPCOHANBHBIX TaHHBIX PaOOTHUKA!

2.2.1. O6paboTKa TEepCOHATBHBIX TAHHBIX PA0OTHHKA MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
nensx odecneueHust COOMIOEHUS 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACHUCTBUS
pabOTHHKAaM B TPYAOYCTPOMCTBE, OOYYEHUU U TPOABHKEHUH MO CIyk0Oe, oOecredeHus JIMIHOM
6e30nacHOCTH PaOOTHUKOB, KOHTPOJISL KOJIMYECTBA M KAYECTBA BBIMOJIHAEMON paboThl U 00eceyeHHsI
COXPaHHOCTH UMYIIECTBA paboToAaTelNs, pAOOTHUKA M TPETHUX JIHII;

2.2.2. Tlpu ompeneneHun o0beMa ¥ COJEpKAaHUS O00padATHIBAEMBIX MEPCOHATBHBIX JTaHHBIX
paboTHHKa paboToaaTess JOKeH pykoBojacTBoBaThess Koncrurynueit PO, Tpynossim konexkcom PO
Y UHBIMHU (eZiepaibHbIMU 3aKOHAMU;

2.2.3. Bce mnepcoHaibHBIE JaHHBIE pPa0OTHHKA CJEAyeT IOJIydaTh JUYHO y paboTHuKa. Ecim
MepCOHANbHbIE JaHHbIE PA0OTHHUKA BO3MOXHO MOIYYUTh TOJIBKO y TPEThEl CTOPOHBI, TO paOOTHUK
JOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh IOJY4YeHO MHCbMEHHOE
cornacue. Paboronarens 10MKeH COOOMUTh pabOTHUKY O LENAX, MPENoilaraéMblX MCTOUYHHKAX M
croco0ax MoJydyeHHUs] NEPCOHANBHBIX JaHHBIX, XapakTepe MOAJIEKAIUX MOTYYSHHIO epCOHATBHBIX
JIAHHBIX M MOCIEICTBUAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COTJIache Ha UX MOJIyYeHHE;

2.2.4. PaboTonaTens He UMEET TpaBa IMoIydaTh 1 00padaThIBaTh MEPCOHATLHBIC TaHHBIE pA0OTHHUKA O
€ro MOJIMTUYECKUX, PETUTHO3HBIX M UHBIX YOXKACHUAX U 4YaCTHOM KM3HU. B cinyyqasx,



HEMOCPEJACTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIICHH, B COOTBETCTBHH CO CTaTheil 24
Koncturynun P® pabGotomatens BhpaBe MoiydaTh W 00pabaThIBaTh JAHHBIE O YAaCTHOW KU3HU
paboTHUKA TOJIBKO C €0 MUCHMEHHOTO COTJIACHS;

2.2.5. PaboTonarens He ©MEET IIpaBa MoJy4aTh U 00padaThIBaTh MEPCOHAIbHBIC JaHHBIC PAOOTHHKA O
€ro YICHCTBE B OOIIECTBEHHBIX OOBECIUHEHUSIX WU €ro Mpo(Cor3HON IesATEIBHOCTH, 3a
WCKITIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (efepaTbHBIM 3aKOHOM;

2.2.6. [Ipy mpuHSATHU PEIICHUM, 3aTParuBalOIIMX HWHTEPEChl PaOOTHHMKA, pabOTOJATENh HE HMEET
IpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JIaHHBIX PAOOTHHKA, IMONYYCHHBIX SJCKTPOHHO WM B
pe3ylbTaTe X aBTOMAaTU3UPOBAHHOM 00pabOTKH.

2.3. Mudopmanmsi, copeprkaiiasi IepcoOHAIBHBIE TaHHbIE pAOOTHUKOB, MCTIOIB3YEeTCS OpraHU3allHeH,
B YaCTHOCTH, B LIEJISIX BBITIOJTHEHUS TPEOOBAHUI:

- TPYJIOBOIO 3aKOHOJIATEJIbCTBA UHBIX aKTOB, COAEPIKAIIMX HOPMBI TPYIOBOTO MpaBa, MpU IpueMe
Ha paboTy, NP NPeJOCTAaBICHUH rapaHTUN U KOMIIEHCAlU U JIp.;

— HAJIOrOBOTO 3aKOHOAATEIbCTBA, B YACTHOCTH, B CBSI3U C MCUMCJICHHMEM M YIUIATON Hailora Ha
J0X0/1bI PU3UUECKUX JIMII, a TAKKE SIUHOr0 COIIMATBLHOTO HAJIOTa;

—~ MIEHCUOHHOTO 3aKOHO/IaTeIhCTBA pu dbopMupOBaHUU u MIPEIOCTABICHUT
MepPCOHU(UITMPOBAHHBIX JAHHBIX O KAXKIOM IOJIydaTeNie JOXOJOB, YUYUTHIBAEMBIX MPH HAYUCICHHUU
CTPaxOBBIX B3HOCOB Ha 0053aTeIbHOE IEHCUOHHOE CTPaXOBaHUE;

—~ 3al0JTHCHUE TEPBUYHOM YYETHON JOKYMEHTAIlMd B COOTBETCTBHH C IIOCTaHOBJICHHEM
I'ockomcrata P® ot 5 saBapsa 2004 r. Nel «O0 yrBepxkaeHUn YHUPHUIIMPOBAHHBIX (GOPM MEPBUYHON
YUETHOM JOKYMEHTAIMU 10 YYeTy KaJIpOB U €ro OILIaTe».

2.4. Jluna, mnonyyaroue IMepCcOHANbHbIE JaHHbIE paOOTHUKA, O00sM3aHBI COOMIOAATH PEKUM
CEKpPETHOCTH (KOH(UAEeHIMANbHOCTH). JlaHHOE TMoJIO)KEeHHEe He pacnpocTpaHsieTcss Ha oOMeH
MePCOHATBHBIMU JIAHHBIMHU PAOOTHUKOB B TIOPSIIKE, YCTAHOBICHHOM (he/iepaabHBIMHA 3aKOHAMHU.

2.5. 3amura nepcoHaNbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX UCIOIB30BAHUS WUIH YTPAThI
JOJKHAa ObITh oOecliedeHa paboToAaTeNeM 3a CUeT €ro CpeACTB B TMOpPSAKE, YCTaHOBJIEHHOM
TpynoBbeim kosiekcom PO, nnbiME (enepanbHBIMU 3aKOHAMH.

2.6. PaOOTHHKYN W WX TIPEICTABUTEIN JIOJDKHBI OBITH O3HAKOMIICHBI TIOJI PACITUCKY C JOKYMEHTaMHU
OpraHM3allf¥, YCTAHABIMBAIOIIMMH TOPSAIOK OOpabOTKM IEePCOHATBHBIX JTaHHBIX PAOOTHHKOB, a
TaK>ke OCBEJIOMJICHBI 00 UX MpaBax M 00s13aHHOCTAX B 3TOM 00sacTu.

2.7. PaOOTHHMKYM HE JOJDKHBI OTKa3bIBATHCSA OT CBOWX IPaB HA COXPAaHEHWE W 3aIUTy TaiHbl. Eciu B
TPYJIOBOM JOTOBOpE OyIeT coaepkaTrbcsi HopMa 00 OTKa3e pabOTHUKA OT JaHHOTO MpaBa, TO B ATOM
YaCTH TPYAOBOU JOTOBOP OYAET CUNTATHCSA HEJIEHCTBUTEIIbHBIM.

2.8. Pabotonarenu, paOOTHUKM M WX MPEACTABUTEIN JOJDKHBI COBMECTHO BBIPA0ATBHIBATH MEPHI
3aIUThI IEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

3. JInunoe nejio paboTHHKA

3.1. Ilpu moctymieHun Ha paboTy paOOTHUK NPEAOCTABISAET MNEpCOHANbHbIE JaHHbIE O cede B
JOKYMEHTUPOBAaHHOM Gopme. A UMEHHO:

- NacropT WIM UHOH TOKYMEHT, yI0CTOBEPSIOIINNA JINYHOCTD;

- TPYIOBYIO KHIDKKY, 32 UCKIIIOUEHHEM CIIydaeB, KOrja TPYAOBOM JIOrOBOP 3aKIII0YAETCs BIEPBbIC
WM pabOTHUK MOCTYMAET Ha pabOTy HA YCIOBUSX COBMECTUTENBCTBA;

- CTPaxoBOE CBUIETEILCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaXOBAHHUS;

- JTOKYMEHTHI BOMHCKOTO y4YeTa - I BOSHHOOOS3aHHBIX W JIWI, IOJJICKAIMUX NPU3BIBY Ha
BOGHHYIO CITyXKOY;

— JOKYMEHT 00 o00pa3oBaHMM, O KBaIM(UKALMK MM HAIWYUM CHEUMATbHBIX 3HAHUA NpU
MOCTYIUJICHUU Ha paboTy, TpeOYIOUIYIO CHIeUaTbHBIX 3HAHUHM WK CHEIUAIbHOM MOATOTOBKH;



- CIPaBKy O HAINYHMU (OTCYTCTBUHM) CYJUMOCTH U (MJK) (haKkTa yroJOBHOTO IpeceI0OBaHus TNO0
O IMpPEKpaIleHU! YroJOBHOIO IpECIEeOBaHUsA IO PeadWINTUPYIOIUM OCHOBAHUSAM, BBIJAHHYIO
B IIOpsiZIKE U 1O (hopMe, KOTOpBIE yCTaHABJINBAIOTCS (eiepaIbHBIM OPraHOM HCIIOJIHUTENBHOM BIIACTH,
OCYLIECTBIAIONIMM (YHKIMM 10 BBIPAOOTKE M peanu3alud ToCyJapCTBEHHOH IOJIMTUKU U
HOPMaTHUBHO-IIPABOBOMY DPETrYJIMPOBAHUIO B cepe BHYTPEHHUX JIeJl, - MPHU MOCTYIUIEHUH Ha padoTy,
CBSI3aHHYIO C JICSITEIbHOCTHIO, K OCYIIECTBICHHIO KOTOPOH B COOTBETCTBUU ¢ HacTosimuM Kopekcom,
UHBIM (efiepaibHBIM 3aKOHOM HE JIONYCKArOTCA JIUIA, HMMEIOUIME WIM HMMEBIIHE CYAUMOCTb,
MIOJIBEPTaIOIINECs U MOIBEPraBIINeCs] YTOJIOBHOMY IIPECIIEI0BAHHIO;

—~ B OTJCNBHBIX CIYYasx C y4eTOM CIEHU(PHUKH paboThl NEHCTBYIOIIMM 3aKOHOAATEIbCTBOM PD
MOJKET IMpelyCMaTpPUBATHCSI HEOOXOJIUMOCTh MPEABABICHUS IPU 3aKIIOYEHUU TPYIOBOIO J0roBOpa
JIONOJTHUTEbHBIX JOKYMEHTOB.

3.2. Ilpu 3axmroueHuH TPYAOBOrO JOrOBOpA U B XOJ€ TPYAOBOW JIEATEIBHOCTU MOXKET BO3HUKHYTb
HE00XOAUMOCTH B MPEIOCTABICHUN PAaOOTHIUKOM JIOKYMEHTOB:

— 0 BO3pacTe JeTel;

— 0 0epEeMEHHOCTH >KCHIIUHBIL;

- 00 MHBAJIUIHOCTH,

—~ 0 TOHOPCTBE;

— 0 COCTaBE CEMbH;

—~ 0 JI0XOJI€ € MPeAbIAYILIEro MecTa paboThl;

—~ 0 HE0OXOAUMOCTH YX0/1a 32 OOJIbHBIM YWJIEHOM CEMbU;

—~ pouue.

3.3. [locne Toro, kak OyaeT HPHUHATO peEUICHHE O MpueMe pabdOTHHKA Ha paboTy, a TaKkKe
BIIOCJIC/ICTBUM B IpoIecce TPYIOBOM IESITENbHOCTH K JAOKYMEHTaM, COJAEPIKAIlUM IEepCOHATIbHbIE
JaHHBbIE pa0OTHHUKA, TAKXKE OYTYT OTHOCUTHCS:

a) TPyZlOBOH J10rOBOp;

0) mpHKa3bl 110 JINYHOMY COCTaBY;

B) NMPHUKA3bI O MOOUIPEHUSIX U B3bICKAHUSIX;

I') JIUCTKU HETPYAOCIOCOOHOCTH;

1) KapTouka yHUPHUITUpoBaHHOU hopmbl T-2;

€) JKypHaJIbl ydyeTa MPUKa30B IO OTIyCKaM, JIMYHOMY COCTaBY, KOMAaHIUPOBKAX, MOOLIPEHUSIX U
B3BICKAHMSIX;

) Apyrue JOKYMEHTBHI.

3.4. ITocne nznanus mpukasa o nprueMe Ha padoty GopMupyercs JMYHOE 1710 paOOTHUKOB.

3.5. JIuyHoe neno BeneTcs Ha MPOTSDKEHUH BCEH TPYNOBOW JEATENBHOCTH paOOTHHUKOB. V3MeHeHMs,
BHOCHMBIE B JINYHOE JIEJI0, JOJDKHBI OBITh MOATBEPKIEHBI COOTBETCTBYIOIIMMHU JOKYMEHTAMH.

4. XpaHeHue NePCOHATbHBIX JAHHBIX PA00THHKA

4.1. Cenenust 0 paOOTHHKAX OpraHM3alMU XPaHATCS Ha OYMa)KHBIX HOCHTEISIX B AJIMUHHCTpAlUU.
JlJis 3TOTO HCIONIB3YIOTCA CIENHUaIbHO 00OpYy/IOBaHHBIE MIKA(BI U ce(bl, KOTOPbIE 3alUparOTCs U
orevareiBatoTcs. CBeneHuss o paOOTHMKAX pacrnonaraioTcs B andaButHoM mnopsake. Kiod ot
mKkadoB U celdoB, B KOTOPBIX XpaAHATCS CBEIACHHUS O paOOTHHKAX OpraHU3alid, HaXOAUTCA Y
CHelHagucTa 1o NepcoHaly, a Mpy ero OTCYTCTBHUHU - y Oyxrantepa AJIMUHHCTPAIUH.

4.2. BymaxHbple HOCUTENU MEPCOHAIBHBIX TaHHBIX:

-~ TPYJOBast KHUXKKA;

- KYpHAaJI yueTa TPYIOBbIX KHUKEK;

— KypHaJl yueTa KOMaHINPOBOK;

— JIMCTKH HETPYOCIIOCOOHOCTH;

— MaTepHalIbl O y4eTy pabodyero BpeMeHH;



- nuvHas kaprouka T-2;

— IIPUKa3bl 110 JINYHOMY COCTaBY;

— BXOJMINAs M MCXOZSIIAs KOPPECHOHIEHLMS BOEHKOMATa, CTPaxOBOM KOMIIAHUH, CIIY>KOBbI
CyAeOHBIX PUCTABOB;

— JIMYHBIE JIea.

4.3. IIpu Habope CnenuaIicTOB TOKYMEHTHI, HAXOIAIINECs B padOTe, MOTYT HaXOAUThCS HA pabovYnx
CTOJIaX WJIM B CIIELMAJIbHBIX IAKaX TOJBKO B TeueHue pabdouero aHA. [1o okoH4yaHuto pabouero aHs
JaHHbIE JOKYMEHTHI JJOJKHBI yOUPAThCs B 3aIUPAIOIINECS MIKAQBI.

4.4. Cenenust 0 paOOTHHUKAX OpraHM3allid MOTYT TaKXe XPaHUTbCS Ha 3JIEKTPOHHBIX HOCHUTENX,
JOCTYH K KOTOPHIM OTPaHUYEH MapoJIeM.

4.5. Paboronmarens oOecrneynBaeT OTpaHMYCHHE JOCTYNa K IEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB
JMIaM, HE YIOJIHOMOYEHHBIM 3aKOHOM JIMOO paboTomareneM Julsl HOJY4YEHHsS COOTBETCTBYIOLIMX
CBEICHHM.

4.6. locTyn K HEpCOHAIbHBIM JaHHbIM paOOTHUKOB 0€3 CHEeIHMAIbHOIO pa3pelieHuss HMEIOT
pabOTHHKHM, 3aHIMAIOIIIE B OPTaHU3AINH CIIEeTYIONINE JOHKHOCTH:

— PYKOBOJIUTENN OpraHU3allNH;

— pabOTHUKHM OyXTalnTepuu;

— pabOTHUKH KaZpOBOH CITyXKOBI,

— WHBIE COTPYIHUKH, UIMEIOIINE JOMYCK K MEPCOHATIBHBIM JJAaHHBIM pAaOOTHUKOB JETCKOTO Ca/Ia.
4.7. Ilpu nosmyyeHUH CBEAECHUHN, COCTABIIAIOIINX [IEPCOHATIbHBIE JTaHHbIE pAa0OTHHKA, YKa3aHHbIE JIUIA
JOJDKHBI HMMETh TPaBO TOJYyYaTh TOJBKO T€ TMEpPCOHAJIbHBIC JaHHbIE paOOTHHKA, KOTOPHIE
HEOOXOANUMBI U151 BBIITOJIHEHUSI KOHKPETHBIX (DYHKIUI, 3aJaHUH.

5. [lepenaua nepcoHANbHBIX JaHHBIX PA0OTHUKA

5.1.Ilpu mnepenaue NEpCOHANBHBIX JAHHBIX paOOTHHKA paboTodarens JODKEH COOII0aTh
cienyrome TpeOOBaHUS:

5.1.1. He coo0mmate nepcoHanbHble JaHHbIE paOOTHHUKA TPEThell CTOpOHE 0€3 MMCbMEHHOTO COTJIacHs
pabOTHHKA, 3a UCKIIOUYEHHEM CIIyyaeB, KOTJa 3TO HEOOXOJUMO B LENAX MPEIyHpPexaeHUS Yrpo3bl
XKU3HU U 370pOBbI0 pa0OTHHKA, a TAaKKe B CIy4yasX, YCTaHOBJICHHBIX (elepalbHbIM 3aKOHOM
(HampuMep, HecyacTHBIA cllyyail Ha NMPOU3BOJCTBE O0s3bIBAET paboTOJATENs MPH HEOOXOAUMOCTH
JIOCTaBUTh IOCTPAJABIIEr0 B YUYPEKACHHE 3APABOOXPAHEHUS, HEMEJIEHHO MNPOMHPOPMHUPOBATH
POJCTBEHHUKOB IOCTPAJaBIIEro, a TaK)Ke HANpPaBUTh COOOIEHHE B OpraHbl M OpraHU3aluH,
onpexaeneHHsle TpynaoBsiM koaekcoM P® (ct. 228 TK P®), unsiMu ¢denepanbHBIMU 3aKOHAMH; O
CllydasiX OCTPOTO OTpaBJIE€HMsI pabOTOAATENh COOOIIAET B COOTBETCTBYIOUIMI OpraH CaHWUTapHO-
SMHJIEMHOJIOIMYECKOTI0 Ha130pa).

5.1.2. He coo0mars mepcoHadbHBIE [aHHBIE paOOTHWKA B KOMMEpPYECKHX MesIX 0e3 ero
IIMCBMEHHOTO COTJIACHS;

5.1.3. [IpenynpenuTs TUI, TMOTYYAIONINX MTEPCOHATBHBIE JTaHHBIE PA0OTHUKA, O TOM, YTO TH JTaHHBIE
MOTYT OBITH MCIOJIb30BaHbI JIUIIb B LEJAX, A1 KOTOPBIX OHH COOOIIEHBI, U TPEOOBATh OT 3TUX JIUI]
MOJITBEPAKIEHUS TOTO, YTO 3TO MPABUIIO COOJIIOICHO;

5.1.4. OcymiecTBiaTh mNepefady MEepCOHANbHBIX JaHHBIX pabOTHUKA B IpeAenax OJHOTO
paboTosarelns B COOTBETCTBUM ¢ HacTosmuM [lonoxxenuem;

5.1.5. Pazpemiate JOoCTym K MEpPCOHAIbHBIM  JaHHBIM PAOOTHUKOB TOJBKO  CIEHUAIBHO
YIOJTHOMOYEHHBIM JIMIaM, IIPU 3TOM YKa3aHHbIE JIUIA JOJKHBI MMETh MPaBO IMOJIYy4aTh TOJIBKO T€
NepCOHAIbHbBIE JaHHbIE pa0OTHHKA, KOTOPbIEe HEOOXOAUMBI JIsl BBITOJHEHHUS KOHKPETHBIX (DYHKIIHIA;

5.1.6. [lorpeOuTenssMu MMEpPCOHATBHBIX JTaHHBIX pPAOOTHUKOB BHE OpPraHU3allMd MOTYT OBIThH
CIIELYIOINE TOCYIaPCTBEHHBIE U HETOCYIaPCTBEHHBIE CTPYKTYPHI:

— HaJIOTOBBIE MHCIIEKIIUY;



— IIPaBOOXPAHUTEIILHBIE OPraHbl;

- OpraHbl CTaTUCTUKY;

- BOCHKOMATBHI;

- OpraHbl COLUAIBHOIO CTPAXOBAHMUS,

- MIEHCUOHHBIE (POH/IBI;

— MYHMIMIIAJIBHBIE OpraHbl BIACTU U YIIPaBJICHHUS;

— CTpPaxoBbI€ OPraHU3ALINY;

— JpyTHe.

5.1.7. He 3ampammBaTh WHGOPMAIUIO O COCTOSSHHHM 3JI0POBbS PAOOTHUKA, 332 UCKIIOYCHHEM TEX
CBEJIEHUI, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJHEHHUS PAOOTHHKOM TPYIOBOM
byHKINH;

5.1.8. [lepenaBath mepcoHAIbHBIC JNaHHBIE PAOOTHUKA IPEICTABUTEISIM pPAOOTHHKOB B IOPSIKE,
YCTaHOBJIEHHOM TpYyIOBBIM KOJEKCOM M HactosmmMm llomokeHuem, M OrpaHUYUBATH ITY
MHPOPMALIMIO TOJBKO TEMHU IEPCOHATBHBIMU JIAHHBIMH DPAOOTHUKA, KOTOPHIE HEOOXOAWMBI IS
BBITIOJIHEHUS YKa3aHHBIMU TPEICTABUTEISAME UX (DYHKITHIA.

6. O0s13aHHOCTH PaGOTHHKA U PadoToAATEISA B 00JIACTH MEPCOHATBbHBIX JAHHBIX

6.1. B nensax oGecnedeHus: JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX PAOOTHUK 00s3aH:

6.1.1. IIpu nmpueme Ha pabOTy MPEAOCTABUTH paOOTOAATENIO TIOJIHBIE U JOCTOBEPHBIE JaHHbBIE O cebe;
6.1.2. B ciiyqae uW3MEHEHHUs CBEJCHHM, COCTaBISIONIMX IEPCOHAIBbHBIC JIaHHBIC pPabOTHUKA,
HE3aMEUTUTEIIBHO MPEIOCTABUTh TAHHYI0 HHPOPMAIIUIO pabOTOIaTEeIIIO.

6.2. Pabotonarens 00s13aH:

6.2.1. OcymiecTBIATh 3aLUUTY NEPCOHANBHBIX JaHHBIX PAOOTHHUKA;

6.2.2. O0ecneunTh XpaHEHUE NMEPBUYHON YYETHOW JOKYMEHTAIIUH 10 YYETy TPyJAa M €ro OIaThl, K
KOTOpPO#, B YACTHOCTH, OTHOCATCS JIOKYMEHTBI II0 Y4YeTy KaJIpoB, JOKYMEHTBHI IO YYeTy
WCIONIb30BaHUsl pabOYero BpEMEHH U pacueToB ¢ paOOTHUKAMU MO oruiate Tpynaa u ap. [lpu stom
MEePCOHANBHBIC JaHHBIC HE JIOJDKHBI XPAHHUTHCS JIOJBINE, YeM ITO OINPABJIAHO BHITIOJHEHUEM 3ajad,
JUIS KOTOPBIX OHM COOWpPANUCh, WM JOJbIINE, YeM 5TO TpeOyeTcs B HMHTEpecax JHI, 0 KOTOPBIX
cOOpaHbI IaHHEIE,

6.2.3. 3amoiHeHNe TOKYMEHTAIINH, COIepIKallel IepCOHaIbHbIE TaHHBIE pAOOTHHKA OCYIIECTBIIST B
COOTBETCTBUH C YHU(HUIIUPOBAHHBIMH (DOpMaMK MEPBUYHON YUETHON JOKYMEHTAIMH 110 YYETY Tpyda
Y €T0 OILIAThI, YTBEPKICHHBIMHU JCHCTBYIOIINM 3aKOHOIATEIILCTBOM;

6.2.4. Ilo muChbMEHHOMY 3asiBICHHIO PaOOTHHKA HE TO3JHEE TpeX IHEH co MHSA MOoJa4d ITOTrO
3asiBICHUS BBIJABaTh MOCIEAHEMY KOIMUU JTOKYMEHTOB, CBA3aHHBIX C PabOTON (KOMUHU TMpHKa3za O
npuemMe Ha paboTy, MPUKA30B O MEPEBOJIaX Ha APYTYyIo paboTy, Mpuka3a 00 YBOJBHEHUHU C paOOTHI;
BBIMIUCKK W3 TPYJOBOW KHIKKH, CIpPaBKM O 3apabdOTHOM Iuiate, mepuoae paboThl y AAHHOTO
paboromatenss u npyroe). Komuu HOKYMEHTOB, CBSI3aHHBIX C pPaOOTOH, JODKHBI OBITH 3aBEPEHBI
HaJJIeXxKaIuM 00pa3oM U MPEeI0CTaBIAThCS PaOOTHUKY 0€3BO3ME3IHO;

6.2.5. Bectn yuer mepenauu MepCOHANBHBIX JAHHBIX PAOOTHHKA TPETHUM IIMIAM IMYTeM BeJICHUs
COOTBETCTBYIOIIETO JKypHAIa, OTPA)KAIOIIETO CBEACHUS O TOCTYIHMBIIEM 3ampoce (KTO SBISAETCS
OTIIPaBUTENIEM 3alpoca, JaTa ero MOCTYIUIeHHs paboToNaTeNt0), JaTy OTBETa Ha 3ampoc, Kakas
UMeHHO HH(popmanus Oblna nepeaaHa OO0 OTMETKY 00 OTKa3e B €€ IpeJoCTaBlIeHUH, JHOO
OTPAaHUYUBATHCS TIOMEIICHHEM B JIMYHOE JEJI0 pa0OTHHKA BBITUCOK, KOMUN JOKYMEHTOB W T.IL.,
OTPaXKAIOIIUX CBEICHHUS O MOCTYMUBIIIEM 3apOCe UPE3YNIbTaTaX €ro PacCCMOTPEHUS;

6.2.6. B memsix oOecriedyeHUs COXPAHHOCTH JOKYMEHTOB [0 JIMYHOMY COCTaBY YBOJIBHICMBIX
pabOTHUKOB B CIIy4ae pEOpPraHM3ald W JIMKBUJAIIMM OpraHU3allid, a TakkKe COIHAbHOM
3aIMUIICHHOCTH TPAXKIAaH, BBITOTHIIONIMX PadOTy IO TPYAOBOMY JOTOBOPY, BKIIOYaTh B CBOH
ydpenuTenbHbIe JOKYMEHTHI MPaBHIa yuyeTa U COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBy, a



TaK)KE€ CBOECBPEMEHHOW TMepenaydl WX Ha TOCYAapCTBEHHOE XpaHEHWE TMPU PEOpraHu3alliu WIN
JUKBHJALMU topuauueckoro juna (pacnopsbkenue IlpaButensctBa P or 21.03.94 Ne 358-p
«O06006ecnie4yeHN N COXPaAaHHOCTH JIOKYMEHTOB T10 INYHOMY COCTaBY»);

6.2.7. B cimydyae peopraHu3aiuy WA JTUKBHIAIUN OPTaHU3AINH YIET U COXPAHHOCTH JJOKYMEHTOB I10
JUYHOMY COCTaBy, MOPANOK Iepelayd HX Ha TOCYIJapCTBEHHOE XpaHEHUE OCYIIECTBIATH B
COOTBETCTBUH C MPABUIAMHU, IPETyCMOTPEHHBIMH YUIPEAUTEIbHBIMHA JOKYMEHTAMHU.

6.3. B mensx oOecrneueHHs] 3alIUTHl MEPCOHATBHBIX MAHHBIX, XpaHAMIUXCA y paboTomaTesnsd,
pabOTHUKY UMEIOT MPaBO Ha:

6.3.1. [Tonayto nHpOpMAIIIO 00 UX TIEPCOHATBHBIX JAaHHBIX U 00pa0OTKE 3TUX JAHHBIX, B YACTHOCTH
pabOTHUK HMMeeT NpaBO 3HATh, KTO M B KaKUX LEISIX MCHOJb3YeT WM UCIOJIb30BAI €ro
MePCOHABHBIE IAHHBIC;

6.3.2. CBOOOAHBII OecraTHBIM JOCTYN K CBOMM MEPCOHAJBHBIM JAHHBIM, BKIIOYas IMpaBO Ha
MoJiyueHue Komui 000l 3amucu, cojepiKalleld IepcoHalbHble JaHHble paOOTHHKA, 3a
UCKJIIOUYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (hefiepabHbIM 3aKOHOM;

6.3.3. Onpenenenue npeacTaBUTENEH AJIS 3alUTHl CBOUX NEPCOHANBHBIX JaHHBIX;

6.3.4. JlocTyn K OTHOCSIIIMMCS K HUIM MEIUITMHCKUM JIaHHBIM;

6.3.5. TpeboBaHne 00 WCKIIOYCHWM WJIM WCIPABICHUU HEBEPHBIX I HETOJHBIX IEPCOHATBHBIX
JaHHBIX, a TaKKe JIaHHBIX, 00pabOTaHHBIX C HapylleHueM TpeOoBaHUIl Hactosuiero Ilomoxxenus.
[Ipu orkaze paboromaTenss WCKIIOYHUTH WM WCIPABUTH MEPCOHAIBHBIC TAaHHBIE PAOOTHUK HMEET
MpaBoO 3asBUTh B MHUCBMEHHOH (opme paboToAaTeNqr0 O CBOEM HECOIJIAaCUU C COOTBETCTBYIOUINM
000CHOBaHMEM TaKoro Hecornacus. [lepcoHanpHbIe TaHHBIE OLIEHOYHOTO XapaKTepa pabOTHUK UMEEeT
MIPABO JIOTIOJIHUTH 3asIBIICHUEM, BBIPKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PCHHS,

6.3.6. TpeboBanre 00 u3BeIICHHM pPabOTOMATENIeM BCEX JIMI], KOTOPBIM paHee ObUIM COOOIICHBI
HEBEpHBIC WJIH HEIOJIHBIC IMEePCOHAIbHBIC TaHHBIE Pa0OTHHKA, 000 BCEX MPOM3BEACHHBIX B HHX
UCKITIOYEHUSIX, UCTIPABIICHUSX U JIOTIOJTHEHUSIX;

6.3.7. OGxanoBanue B CyJ JIFOOBIX HEMPABOMEPHBIX JICUCTBUN WM O€37eHCTBYS paboTOMATENSI IPU
00paloTKe M 3alINUTE €r0 NEPCOHAIBHBIX JAHHBIX.

6.4. Jlunia, BUHOBHBIE B HApYIIEHWH HOPM, DPETYIUPYIONIMX IMOJy4eHHEe, OOpabOTKy U 3alluTy
MEPCOHANBHBIX JIAHHBIX pPAa0OTHWKA, WPHUBIICKAIOTCS K JUCIHUIUIMHAPDHOW W  MaTepHAILHOM
OTBETCTBEHHOCTH B TOPSJAKE, YCTaHOBICHHOM TpynoBbiM KoaekcoM P® u mHBIMU (enepanibHBIMU
3aKOHAMH, a TaK)Ke IPHUBIEKAIOTCS K TPaKTAHCKO-TIPAaBOBOW, aJMUHUCTPATHBHOH W YTOJOBHOM
OTBETCTBEHHOCTH B TOPSIIKE, YCTAHOBIEHHOM (he/IepaTbHBIMU 3aKOHAMHU.

6.5. HermpaBomepHBbIii 0TKa3 paboTojaTenss HCKIIOYUTh WIM HCIPABUTH MEPCOHANbHBIC JTaHHbBIE
paboTHHKA, a TaKXke JI000e WHOE HapylIeHHe MpaB padOTHUKA Ha 3aIIUTy TEPCOHAIBHBIX TAHHBIX
BJICYeT BO3HUKHOBEHHE y pabOTHMKa mMpaBa TpeOOBAaTh YCTPAaHEHHsS HAPYIICHHUS €ro MmpaB H
KOMITEHCAITMH MPUIHHEHHOTO TAKUM HAPYIIEHUEM MOPAJILHOTO Bpe/a.

6.6. Ecmn mpaBa W 3aKOHHBIE HHTEpEChl Pa0OTHWKA OBUTH HApYIICHBI B CBS3HM C paslIIallleHuEM
uH(poOpMaNuK, COAepKalllell ero MepcOoHalnbHBIC JaHHbIE, WJIW WHBIM  HEMPaBOMEPHBIM
WCTIOJh30BaHUEM TakoW WH(GOpMAIMH, OH BIpaBe OOPATUTHCS B YCTAaHOBJICHHOM TOPSJAKE 3a
CyneOHON 3alMTOi CBOMX MpaB, B TOM YHCIIE C UCKOM O BO3MEIIEHHUU YOBITKOB, KOMIICHCAIIUU
MOpPAJILHOTO BpeJia, 3alUTe YeCTH, TOCTOMHCTBA H JICTIOBOM peyTallHy.
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