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MNOJIOXKEHHE

1. OBIIME ITOJIOXEHWA

1.1. Hacrosuee [losoxxeaue 0  3amuTe  IIEPCOHAIBHBIX  JaHHBIX
pabOTHUKOB YyCTaHABIMBAET MOPSIOK IMOIYyYCHHUs, yUeTa, 00pabOTKH, HAKOILJIEHUS
¥ XpaHEHHs JJOKyMEHTOB, COJIEPKAIIUX CBE/ICHHUS, OTHECCHHbIE K I€PCOHAIBHBIM
JlaHHBIM Pa0OTHHUKOB OpraHu3aluy. PaboTHHKaMK CYMTAIOTCS JIMIA, paboTatomue
10 TPYZAOBOMY JIOTOBODY.

1.2. Ilensto  Hactosiimero  IlomoxxeHuss  sSBJSIETCS ~ MCIIONHEHHE
3akoHoarenbeTBa PO B 001aCTH 3al[UTHI IIEPCOHATIBHBIX TaHHBIX.

1.3. K akraMm, 00sg3aTeIbHBIM K UCIIOJIHEHHIO, OTHOCSTCS 3aKOHOAATEIBCTBO
PO B chepe 3amursl MHPOpMAIMH, a TaKXkKe NPUHATBIC HA €ro OCHOBAHHUU
JIOKaJIbHbIE HOPMATHBHbIE aKThI JJOLIKOJILHON OpraHU3aIHiH.

1.4. Hacrosimee IlomoxeHue O 3amUTe IEPCOHAIBHBIX  JAaHHBIX
YTBEpKIaeTcs PYKOBOIUTENEM, BCE PAOOTHUKH JOJDKHBI OBITH O3HAKOMJIEHBI C
HUM.

2. [TIOHSTUE U COCTAB ITEPCOHAJIbHBIX JIAHHbBIX

2.1. Tloj mepcoHaTbHBIMHU JAHHBIMA PAOOTHHKOB IOHMMAETCs. HHPOPMALHS,
HeoOXoUMas paboTOIATENIO B CBA3M C TPYJIOBBIMHM OTHOIICHUAMHU M KaCaIOIIasiCst
KOHKDETHOTO pabOTHHMKa, a TaKke CBeJeHus o (Qakrax, COObITHIX H
06CTOATENBCTBAX JKM3HM pabOTHUKA, MO3BOJSIONIME HICHTU(HUIMPOBATE €ro
JIMYHOCTb.

2.2. CocTaB NepCOHAIBHBIX JaHHBIX PaOOTHHKA!
- aHKeTa; '
- aBTOOMOrpadus;
- 00pa3oBaHuUE;
- CBe/IeHHs O TPY/JIOBOM U OOLIEM CTaKe,
- CBeJICHUs O TPebIIYIIeM MecTe paboThl;
- CBEJIEHHSI O COCTaBe CEMbH,
- IACTIOPTHEIE JIAHHBIE;
- CBEJICHHSI O BOUHCKOM YyYEeTe,
- CBeJleHHs O 3apabO0THOM IIaTe COTPYIHHUKA,
- CBeJIEHMsI O COLMAIbHBIX JIbIOTaX;
- CIIEIIMAJIBHOCTB;
- 3aHEMaeMasi JIOJDKHOCTb,
- pasmep 3apabOTHOM IIATHI,
- HaJIM4YKe CyIUMOCTENH;
- aJIpec MeCTa )KUTENILCTBA;




- AoMalIHui Tenedow;

- ColepaHue TPyAO0BOro J0r0BOpa,;

- COAepKaHue IeKIapaluy, I10J1aBaeMoil B HAJIOTOBYIO MHCIIEKIIHUIO,

- HOUTHHHUKY U KOIIUH IIPUKA30B I10 JIUYHOMY COCTaBY;

- JIMYHBIC JIeN1a ¥ TPY/I0BbIe KHIKKU COTPY/IHUKOB;

- OCHOBaHWs K IIPUKa3aM I10 JJMYHOMY COCTaBY;

- Jena, coJepxallie Marepuabl IO IOBBIICHHIO KBaIMGHMKALUUA U
NIEPENOAroTOBKE COTPYTHUKOB, MX aTTECTaIlUH, CIIy)KeOHBIM PacCiIeJOBAaHUSIM;

- KOIHH OTYETOB, HAIIPABJIsieMbIe B OpraHbl CTATUCTHKH;

- KOIHH JIOKYMEHTOB 00 00pa3oBaHuy;

- Pe3yabTaThl MEIHLMHCKOrO OOC/IefIoBaHUS Ha IpPeJAMET TOMHOCTH K
OCYIIECTBIICHUIO TPYIOBBIX 00S3aHHOCTEI;

- Gortorpadun M UHBIE CBENEHMS, OTHOCSINHECH K [IEPCOHAIBHBIM  JaHHBIM
paboTHHKa,;

- PEKOMEHIALNH, XapaKTEPUCTHKHU U T.II.

‘ 3. OBA3AHHOCTU PABOTOJJATEJIA

3.1. B memsax wucnonHeHus TpeGOBaHUM 3aKoHOmaTenbcTBa Pd pu
00paboTKe IepCOHANBHBIX [aHHBIX, BCE PpAOOTHHKM JOJDKHBI HCIOIHATH
YCTaHOBJIEHHBIN ITOPSIAOK pabOTEHI.

3.1.1. Pabora ¢ mNepcoHaIbHBIMH JAHHBIMH PaGOTHUKOB JOJDKHA He
Hapymarh TpeOOBaHHI 3aKOHOJATeNbCTBA PO ¥ JIOKAIBHBIX HOPMATUBHBIX aKTOB
OpraHH3allHy, ¥ JIOJDKHA OBITh HETIOCPEACTBEHHO CBsI3aHa C OCYIECTBICHUEM UMHU
CBOMX TPYJIOBBIX (DYHKITHH.

3.1.2. Tlpu cGope u o00paboTKe IEPCOHAIBHBIX JaHHBIX PpabOTHUKA
paboTozarens JOMKEeH pPyKOBOACTBOBaThcs Komcruryimeit P®, TpymoBbim
konexcoM P® u unbIMU (enepatbHBIMU 3aKOHAMH.

3.1.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB JAOJDKHBI OBITH IOTy4YeHbI TOIBKO
HENOCPEJICTBEHHO y Hero. Eciy Ui 06paboTKH ero JaHHBIX WM HX IONYYeHUS
NPHUBJIEKACTCSI TPEThU JIMI@A, TO PabOTHUK MOJDKEH MaTh IIpeJBapUTEIbHOE

. IHCBMEHHOe corylacie Ha 95T0. OJHOBpeMeHHO pabOTHHMK [JOJDKEH OBITh
YBEIOMJIEH O IeJsIX cOopa MHPOpPMAIMU, HCTOYHUKAX €€ IONYYeHHs, a TaKkkKe O
OCISJCTBUAX OTKasa OT MPENOCTaBIE€HHMs INHUCbMEHHOIO COIVIacusi Ha cOop
HHQOpMaITUH.

\ 3.1.4. IlepconHanpHble pHaHHBIE pabOTHMKA O €ro  MOJUTHYECKHX,

1 PEIMTHO3HBIX M HMHBIX YOEXIEHHSIX, YaCTHOM JKM3HHM, a TaKKe UICHCTBE B

OOIIECTBEHHBIX ¥  NPO(COIO3HEIX OpraHMW3aUMsX He TMOJIex)aT cOopy

OpraHu3aluen, eCjIu HHOe He NIPelyCMOTPEHO 3aKOHO/aTeIbCTBOM.

3.1.5. 3amuTa NepcoHaNBHBIX JaHHBIX pabOTHUKA JOJDKHA 00eCIIeYnBaThCS

IIOJIHOCTBIO 3a CUeT paboToaaTes.

3.1.6. Komnanus ob6s3anHa npu mpueMe Ha paboTy, a Takke IPH JIOOBIX

H3MEHEHMX IPaBUJI paboThl C IEPCOHAIBHBIMHU JaHHBIMHU, 00S3aHAa MTUCHMEHHO

3HaKOMUTb C HUMH BCeX paOOTHHKOB.

4. OBSJA3AHHOCTU PABOTHHUK A
PaboTHuk 00s13aH:
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4.1. Ilepenath pabGoTONATENIO BCE IEPCOHANBHBIE JaHHBIC, yYKa3aHHBIC B
COOTBETCTBYIOIIUX JOKYMEHTaX.

4.2. B ycraHOBIEHHBIH IIpaBWIaMH CpOK coo0maTh padorojaremo o6
HW3MEHEHUHU CBOUX I€PCOHAIbHBIX JIaHHBIX.

5.TTPABA PABOTHHKA

PaGoTHUK UMeeT IpaBo:

5.1. Ha mnpocMOoTp TmepcOHalIbHON HHpOpPMAIUU, HMEIOIeHcs Yy
paboToarens.

5.2. Ha cBoOoxHbIii OecIulaTHBIA M HEOrPAaHUYEHHBIM JOCTYIl K CBOUM
MepCOHANBHBIM JaHHBIM, B TOM YHCIE IpaBO Ha IOJIy4YeHHE IOATBEPIKIAIOIINX
JIOKYMEHTOB B BHJIE CIIPABOK, KOIHUH WM B BUJIE MHOIO JAPYroro o(UIHaIbHOIO
JTOKyMEHTA.

5.3. Ha goctynm K MEIMIMHCKMM JaHHBIM C IIOMOUIBIO MEIULUHCKOIO
CIeLHaINCTa II0 CBOeMY BBIOODY. -

5.4. TpeGoBaTh BHECTH M3MEHEHUs WM YHAIUTh IE€PCOHAIBHYIO
WH(OpPMAIIHIO, TOIyYeHHYI0 paboTojareneM B HapylleHHE HACTOSLIUX IIPaBHUIL.
M3MeHeHns BHOCSATCS HAa OCHOBaHHWH ITUCBMEHHOTO 3asiBJIEHUsI paOOTHHUKA.

5.5. TlotrpeGoBarh oT paboTomarens M3BECTUTh BCEX JIMIl, paHee
MOJyYMBIIMX [0 BHHE PabOTOAATElNsl HENOJIHbIE WM HEBEPHBIE IE€PCOHANIBHBIE
JaHHBIe 0 paOOTHUKE.

5.6. OGxanoBarh B CyJIeOHOM MOpsJIKe JIOOBbIe HEIPaBOMEpPHBIE JEHCTBUS
unu GesneiicTBue paboroaares npu 00paboTke U 3aIlUTe EePCOHANBHBIX JaHHBIX
paboTHHUKA.

6. CBOP, OGPABOTKA U XPAHEHME ITEPCOHAJIbHBIX JTAHHBIX

6.1. OG6paboTKa TIepCOHANBHBIX JAHHBIX paOOTHMKA - 3TO IIOJIYyYEHHUE
uHbOPMAIUK W3 Pa3IMYHBIX HCTOYHHKOB, €€ XpaHeHHe, o0paboTka, a Takxke
no00e apyroe UCIoyb30BaHuUE.

6.2. IlepcoHabHbIe JaHHBIE MPEIOCTABIAIOTCS CaMUM PaOOTHHKOM IIyTeEM
3all0JIHEHUs] AHKEThI, YCTaHOBIEHHOW ¢Gopmbl. PaboTomarens o00s3aH npu HX
MOJIy4eHHH TPOBEPUTH 3asBJICHHBIE JAHHBIE NPEIbABICHHBIM IIOATBEPKIAIOIINM
JOKYMEHTaM.

6.2.1. AHKeTa COJIEpPKHUT BOIPOCHI O TIEPCOHATBHBIX IaHHBIX PA0OTHHKA.

6.2.2. AHkera JIOJDKHA OBITH 3amojHeHa pabOTHUKOM JHM4YHO. Bcee mouns
aHKeThl JOJDKHBI OBITH 3allOjJIHEHBI, a MpU OTCYTCTBUM HUH(OpMAaLUH B
COOTBETCTBYIOIIEH TMOJIe JOJDKeH CTaBuUTbcad Inpodepk. CoKpalleHus IIpH
3aI0JHEHUM aHKETHI He JIOIYCKAIOTCs, TaKKe KaK U MUCIIPaBJICHHs U 3a4€PKUBAHUI.
B sTOM cityyae paOOTHHMK 00513aH 3aIll0JHUTh aHKETY 3aHOBO.

6.2.3. AakeTa pabOTHHKA XPaHUTCS B JIMYHOM Jelie y paboTojareliss BMeCTe
C MPeI0CTaBIEHHBIMU JOKYMEHTaMH.

6.2.4. JInuyHoe JeNl0 XpaHUTCS B MAalKaxX «J1eJ0» YCTaHOBJIEHHOro obpasia,
Ha KOTophIX ykaszbiBatoTcst @.J.0. paboTHHKA.

6.2.5. Bce MOKyMEHTBI JIMYHOTO JIe]la XPAHATCS CTPOTrO B XPOHOJIOTUYECKOM
MOPSIIKE, C TIPOCTABICHUEM AAThl UX IIOTy4Y€HUs, a TAK)Ke HyMepaluu.



6.2.6. JluuHoe peno mocie NPEKpaIleHus TPYAOBOrO TOrOBOpa C
COTPYIHHKOM  IIepeNaeTCi B apXHB, M  XPaHUTCS  yCTAHOBICHHBIE
3aKOHOJIATEIbCTBOM CPOKH.

7. IIEPEJIAYA TIEPCOHAJIbHBIX JIAHHBIX

7.1. llpu ocymiecTBieHMH mHepejiadn NIEPCOHANIBHBIX JaHHBIX PabOTHHUKOB
TPETHUM JIHI[aM paboTomaress 00s3aH:

- He coo0maTh IHepcoHabHBIE HaHHblE Oe3 IIOJIyY€HHOI'0 ITUCBMEHHOI0
cornacusi pabOTHHMKA, KPOME CIlydyaeB, KOr[a TakKue OGS3aHHOCTH YCTaHOBIIEHBI
3aKOHO/ATeNIbCTBOM;

- HE IIepeaaBaTh IEPCOHAIbHbBIE JaHHbIe Pa0OTHHKA ISl MCIIONb30BAHUS B
KOMMEPYECKHX I[EJIAX;

- TpebOBaTh OT TPETBHX JIMI COOJIOMCHHUS npaBuwil  paboTEl ¢
[ICPCOHANIBHBIMM ~ NaHHBIMHM, @ TakKkKe IPEJOCTaBICHUS  IHUCHMEHHOIO
[IOATBCPXKICHUS ~ MCIOJb30BaHMA  IEPCOHANBHBIX  JAaHHBIX B HOpSIZIKE,
TPEAYCMOTPEHHBIX HACTOSIIAM IOJIOKEHUEM O 3alllUTe IIEPCOHANBHBIX JaHHBIX;

- AaBaThk JOCTYN K IEPCOHAIBHBIM JAHHBIM TOJIBKO IIMI[AM, HMEIOLIUM
COOTBETCTBYIOMIMM [OMYCK M HCHOJB3YIOIMX MX TOJNBKO JUIS BBIIOJHEHHS
KOHKPETHBIX TIOJTHOMOYHIA;

- HE MCTpeboBaTh MHMOPMALMIO O COCTOSHHMM 3/0POBBSA paboTHuKa, 3a
HCKIIIOYCHUCM aHHBIX, KOTOPbIE MOTYT IOBJIHMATH Ha HCIIOJHEHHE PabOTHUKOM
CBOMX TPYZOBBIX 00sI3aHHOCTEIN. -

8. IOCTYII K ITEPCOHAJIbHBIM JIAHHBIM COTPYJIHUKA

8.1. IlpaBo mocTyma K nepcoHanbHBIM JAHHBIM pabOTHUKA UMEIOT:

- PYKOBOJIHUTEIIb;

- PYKOBOJMTEINb OT/IENa KaJIpOB;

- COTPYIHUKH OyXrajiTepuH, B Ipeenax CBoel KOMIIETEHIIHH;

- caM pabOTHHK.

8.2. IlepconanbHble naHHbIE PAGOTHHKOB MOTYT IIPEAOCTaBJIATHCSA TOJIBKO
f10 3alpoCy KOMIIETEHTHBIX OPTaHOB, KMEIOIMX COOTBETCTBYIOIIHUE ITOJTHOMOYHSL:

- henepanbHas HaJOroBas Ciryx0a;

- IPAaBOOXPAaHUTEIIbHBIE OPTraHkbl;

- OpraHbl CTATUCTHKH;

- OIOpPO KPEeUTHBIX HCTOPHIL;

- BOGHKOMATEHI;

- OpraHbl COIMAIBHOIO CTPAXOBAHUS,

- IEHCUOHHBIE (HOH/IBI;

- IOZIpas/Ie/IeHHs] MyHHUIMIIAIBHBIX OPraHOB YIIPABIICHUS.

8.3. Ceezienus o paboTHuKe (B TOM YucIie YBOJICHHOM W3 JJaHHBIX apXHBa)
SIPSAOCTABIISIIOTCS TPETHUM JIMIIAM Ha OCHOBAaHUM IIMChMEHHOT'O 3asBJICHHS CaMOro
paboTHuKa.

8.4. IlepconainbHble JaHHBIEe PabOTHHKA NIPEIOCTABIIAIOTCS POJICTBEHHUKAM
FLIH SIICHAM €T0 CEMBH TOJIBKO C IIMChbMEHHOTO paspelieHus paboTHHKA.



9. 3AILIUTA IMEPCOHAJIBHBIX JJAHHBIX PABOTHUKOB

9.1. B pamkax peanuszaluu IyHKTOB Hacrosimero Ilonoxxenus o 3ammre
TICpCOHANBHBIX JAHHBIX PAOOTHUKOB, PyKOBOLHUTEINb U3/IACT IIPUKA3 O HA3HAYCHHH
JIla, OTBETCTBEHHOrO 3a COONIONIEHHE IOpsiKa paGoOTHI c NIEPCOHATIBHBIMU
J@HHBIMM  pabOTHUKOB, 3a obecIedeHHe KOH(DUIEHIHATEHOCTH IOJIyYeHHBIX
AAQHHBIX, a TAK)KE OPraHU3aLUIO0 PabOTHI C HIUMHU.

9.2. Tlocrymaromme 3ampocsl oOT TPETBUX JIMI[ Ha MPeNOCTaBICHHE
NIEPCOHANBHOM HH(OPMAIIMK 0 PaGOTHHKE JOJIKHEI BU3UPOBATBCS C PE30JIIOLUEH O
BOSMOXHOCTH OTBETA U IOJIHOTE [PE0CTABIISIEMON HH(pOPMAIHH.

9.3. llepenaya mHGOPMaLMH MPOHCXOZMT TONHKO B MHCEMEHHOM BUJIE.
3anpoc fo/KeH OBITh CleNaH B MHCHMEHHOM BHIE C yKa3aHHEM BCeX PEKBU3UTOB
JInla,  3ampaliuBaiomiero uHGopMammio. OTBeT JOMKeH O6bITh croelad Ha
(bupMeHHOM OllaHKe W OTIpaBiieH TU6O KypbepCKOH Ciy00i, 1160 3aKa3HbIM
IIICHMOM.

9.4. Bee nosyueHHble epcoHabHbIE TaHHBIE OJDKHBI XPaHUTBCS B MECTe,
MCKIIOYAIOIEM HECAHKIMOHUPOBAHHBIX OCTYI TPETHHX JIMIL.

9.5. OnexTpoHHBIe HOCUTENH HHGOPMALMH, IODKHbI GHITH 3allUIIEeHBI
KPUNTOrpaMIeCKUMHU CPEICTBAMHU 3aIMUTHI UHpOpMaLUH.

10. OTBETCTBEHHOCTSb 3A PA3IJIAIIIEHUE NHOOPMAILIMN,

CBS3AHHOM C ITEPCOHAJIbHBIMU JTAHHBIMU PABOTHUK A

10.1. Jluma, mnpu3HaHHEIE BHHOBHBIMH B HApYIIEHUH IOJOKEHUMN
Hacrosmero IlomoxeHus o 3amyTe NEPCOHANBHBIX JAHHBIX paboTHHKOM
TIPUBJICKAIOTCS K NUCLHMILIMHAPHOMN, aMHHUCTPATHBHOIA, TPaXIaHCKO-IIPAaBOBOM U
YTOJIOBHO! OTBETCTBEHHOCTH, B IIOPSJIKE, IIPEYCMOTPEHHOM 3aKOHOATEIHCTBOM
P® u oxanbHBIMM HOPMATHBHBIMU aKTaMH.
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