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IHHOJIOKEHHE

0 NMEPCOHAIbHBIX IAHHBIX PA0OTHHKOB
MAJIOY «/lerckuii cag Nell2y»



Obmue moJiomeHnst.

1.1. Hactosmee [lonokeHue ycTaHABIMBACT MOPAJOK IIONyYeHHs, ydera, 00pabOTKH,
HAKOIIJIGHHsI W XPaHEeHMs JTOKYMEHTOB, COJEPIKAUIMX CBEIEHHs, OTHECEHHBIE K MEePCOHATBHBIM
naHHbM pabotaukoB MAJIOY «Jlerckuii cag Nell2» (manree — MAJIOY). Ilong paboTHukaMu
MOJIpa3yMeBarOTCs JIMIIA, 3aKTIOYHBIIHE TPYA0BOH oroeop ¢ MAJIOY.

. 1.2, lenp pazpaborku Hacrosmero [lonmoxenus — ompenenenue nopsaka o6paboTKu
MepCOHAIBHBIX AaHHBIX paboTHHKOB MAJIOY; 3ammra mepcoHAJBHBIX JJaHHBIX PabOTHHKOB
MAJIOY 0T HecaHKIIHOHUPOBAHHOT'O JOCTYIIA U pa3rJlalleHus.

1.3. OcHoBanuem s paszpabotku Hacrosurero Ilonokenus sisisrorest Konerurynus PO,
Tpynoroii komexe P®, ['paxnanckuii koneke Poccmiickoit @enepannn, OenepanbHbii 3akoH «O
[epCOHANIBHBIX JTaHHbIX», [IpaBuia BHYTpEeHHEro TpyaoBoro pacropsaka MAJIOVY.

1.4. Ilopsnox BBoJa B AeiicTBre U u3MeHeHuUs llonokenus:

1.4.1. Hacrosuiee [Tonojkenue BCTYNaeT B CHIIY ¢ MOMEHTA €ro YTBEPXK/ICHUS 3aBEAyHOLIEH
MAJIOY u peiictByeT OeccpodHo, 10 3aMeHbI €ro HOBLIM [lonoskeHueM.

1.4.2. Bee uamenenus B [1o10:keHHE BHOCATCS IPHKA30M.

1.4.3. Bee pabotauku MAJIOY nomkub! ObITE 03HAKOMIIEHB! ¢ HacTosmuM [lonoskeHnem
10/l POCIIUCE.

1.5. Pexum xoHduIeHIHATBHOCTH IEPCOHANLHBIX JAaHHBIX CHHMAETCS B CIydasx HX
00€e3IMYMBAHUS H 10 UCTEUEHUH 75 JIET CPOKA HX XPaHEHHS.

2. ToHsTHE U COCTAB NMEPCOHAIBHBLIX JAHHBIX.

2.1. TTox mepcoHaNBHBIMH TaHHBIMH PabOTHMKOB MOHMMAaETCs WHGMOpMallis, HeoOdxoaumas
paboTo/aTeNio B CBA3H C TPYJAOBBIMH OTHOLUCHHSMH M Kacarolascs KOHKPETHOI'O pa60THHKa, a
TaKke CBelNEeHWS 0 (akTax, COOBITHSAX M 0OCTOSTEeNbCTBAX KM3HHM DPAabOOTHHKA, TO3BOJIAIONIHE
HIEHTHOUIUPOBATD €0 THIHOCTE.

2.2. Cocrap nepcoHalbHBIX JI@HHBIX paboTHHKA (AaHHBIE JOKYMEHTBI SBISHOTCS

KOH(HIEHIHATBEHBIMH):

. aHKeTa,

e cBelleHUs 00 0Opa3oBaHUH;

o CBEJIEHUS O TPYJAOROM CTAXKE;

° CBEIEHUS O IpeabIAyIIeM MecTe paboTEhI;

- CBEIEHHUS O COCTABE CEMbH,

. [IACTIOPTHBIE JaHHBIE;

. CBEIICHHS 0 BOMHCKOM y4YeTe;

. CBeJIeHHs 0 3apaboTHOM TUIaTe COTPYAHHKA;

o CBEIIEHHS O COLMANLHEBIX JBIOTAX;

. CIIEIIHATBHOCTE,

) 3aHMMAaeMas JOJDKHOCTE,

® HaJIU4Ke CYJUMOCTEH;

® agpec MecTa KHTEILCTBRA;

s JIOMaInH#u# TenedoH;

o coJiepKaHue TPYIOBOro J0IOBOPa;

° coJiepKaHue JIeKaapaliiu, oJaBaeMoi B HAJIOTOBYIO HHCIIEKIHIO;

o MOJJTMHHUKH ¥ KOITUHK IIPUKA30B I10 JINYHOMY COCTABY M OCHOBAHUS K IIpHKa3aMm;

. TPYJOBbIE KHHKKH;

. IaHHBIE I10 TIOBBIIIEHHIO KBATH(UKAIIMM M IEpPEernoArOTOBKE COTPYIHHMKOB, HX
aTTeCTallU{ U IPOYUM HCCIIEJOBAHUAM;

. KOIIMH OTYETOB, HallpaBIsieMEIe B OpTaHbl CTATHCTUKH;

“ KOIIMH JJOKYMEHTOR 00 00pa3oBaHuy;

. pe3yJIbTaThl MEIMITHHCKOTO 00CIIEIOBAHUS HA MPEIMET TOJHOCTH K OCYIIECTBICHHIO
TPYJIOBEIX 00s13aHHOCTEH;

. (Gororpadun ¥ HHBIE CBEJIEHHUS, OTHOCSIIMECS K TIEPCOHAIBHBIM JaHHBIM Pa0OTHHKA;

. pPEKOMEH/IalliH, XapaKTEePUCTHKH U T.II.



3. ITonyuenue, obpadoTka, nepesaya U XpaHeHHe MEPCOHANBHBIX JAHHBIX.

3.1. Bee nepconansuble gaHupie pabothuka MAJIOVY chelnyer nojyyars y HEro camoro.
SoOW MepcOHaNbHBIE NaHHBIE pabOTHHKA BO3MOKHO MONYYHTH TONBKO Y TPEeTheH CTOPOHEI, TO
De0OTHHK JI0JDKEH OBITh yBEZOMJICH 00 3TOM 3apaHee, ¥ OT HEro JO/DKHO ObITh IMONYyYEHO
TWCEMEHHOE COTJIacHe.

3.2. Paboronatenr He umeeT mpaBa MNOmydaTh U 0OpabaThiBaTh NMEPCOHAIBHBIE JIAHHBIC
recotErka MAJIOY o ero pacoBoli, HAITMOHAIIBHOH NMPHHAMIEKHOCTH, TIOJUTHYECKUX B3TJIANAX,
DETHTHO3HBIX MM (HIocopckuxX yOeskneHHuax, 9JacTHOM XKHM3HH, COCTOSHUM 30pOBhs. B cryyasx,
SETIOCDE]CTBEHHO CBS3aHHBIX € BOIPOCAMH TPYNOBBIX OTHOINEHHH, B COOTBETCTBHH cO cT. 24
Somctutynun Poccmiickoit @epepanuu u cr. 88 Tpymosoro komexca Poccuitckoit @enepaniun,
pasoToaaTeN Ik BIIPABE MMOJTy4aTh W 00pabaThiBaTh JIAHHBIE 0 YACTHOH JKM3HW paboTHHKA TONBKO €
S0 IHCHMEHHOTO COTIAcHS.

3. OGpaboTka yKa3aHHBIX NIEPCOHATBHBIX JTaHHBIX PAGOTHUKOR paboTONATEIeM BO3MOKHA

OrJ1acHs B CIEAYIOMIUX CIIyvasx:

.3.1. nepconanbHble JaHHbIE SBIIIOTCS 00HIEIOCTYIHBIMH;

3.2. mepcoHanbHEIE MAaHHBIE OTHOCATCA K COCTOSHHIO 3H0POBBA pabOTHHKA U HX
CpaboTka HeoOXO[AMMa s 3alIUThl €ro JKW3HW, 3J0POBBS MM HMHBIX JKH3HEHHO BA)KHBIX

wsTepecoB MO0 JKH3HU, 3/I0POBbS MIIM WHBIX JKH3HEHHO BAXKHBIX WHTEPECOB APYTHX JHI U

mogvEeHHe corlacus paboTHHKA HEBO3MOXKHO,

333. no TpeOOBRaHWIO TOJHOMOYHBIX TOCYNApCTBEHHBIX OpraHoB B ClydYasx,
IpEIYCMOTPEHNBIX (DEJEPAIbHBIM 3aKOHOM.

3.4. Cornacue paboTHHKA He TpebyeTcst B CASAVIONHX CIydasX:

3.4.1. obpaboTka TepcOHANBHBIX NAHHBIX OCYIIECTBIIETCS HA OCHOBAHHH 1pyIOBOTO
sonexca PO wm uHoro enepanbHOrO 3aKOHA, YCTAHARIWBAIOIIETO €€ 1elib, YCIOBUS TOTYYeHUs
:f; COHATBHBIX JaHHBIX M KpYT CyOBEKTOB, IIEPCOHATBHEIE JaHHBIE KOTOPBIX IoJuTexaT obpaboTke,
2 TaEOKE OMPEIEIIAOUIEro MOJIHOMOUHS paboToAaTels;

3.4.2. obpaboTka nepcoHaNpHBIX JAaHHEIX OCYLIECTBIISETCS B IEISIX HCIIOIHEHHS TPYIOBOTO

i/l
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4.3. o6paboTka MePCOHANBHBIX JAHHBIX OCYIIECTBISETCS U CTATHCTHUYECKHAX HIIM WHBIX
SaVEHBIX LENICH NPU YCI0BHH 0053aTe/IbHOIO 00e31MYNBaHUS [IEPCOHATBHBIX JAHHBIX;

344 oOpaboTka MepcoHaNBHBIX TaHHBIX HEOOXOAuMa IS 3AIMMTHI JKU3HH, 300POBLS HIIH
SHLIN EH3HEHHO BOXHBIX HHTEPECOB PAOOTHUKA, ECIIH TOJIyUEHHE €0 COrIacks HEBO3MOXKHO.

3.5. Ilpu nepeiaue nepcoHATEHBIX JaHHBIX paDOTHHKA He COODINATE TEPCOHATBHEIE JAHHBIE
patoTHHKA TPETheH CTOpOoHE 0e3 MUChMEHHOTO cornacusa paboTHHKA, 38 HCKIHOYCHHEM CIydaceB,
£07 32 370 HeoOX0QMMO B LENSX MpeayNpeskICHHS YTPO3bl HKH3HK U 340POBBI0 padOTHHKE, a TAKKe
5 Cay=asx, YCTaHOBIEHHBIX (elepaibHBIM 3aKOHOM.

3.6. OcyInecTrisTh Nepefavy MepCOHANBHBIX JAHHLIX paboTHHUKOB B upenenax MJIOVY B
SOOTBETCTBHH C HACTOALINM [TonoxeHunem.

3.7. XpaneHue ¥ HCTONIB30BAHHE NTePCOHAIBHBIX JaHHBIX paOOTHHKOB.

3.7.1. IlepconanpHple NaHHBIe PaOOTHUKOB 00pabaTHIBAIOTCA H XPAaHATCA B KAHIEIAPCKOM
VIPeKICHHS.

3.'.3. IlepconancHble  naHHBIE pPAaOOTHHKOB MOTYT OBITH IOJYYEHBI, OPOXOAHTH
ey 00padoTKy M mepenaBaThCs Ha XpPaHEHME, KaK Ha OYMaKHBIX HOCHTENSAX, TaK H B
AMEETPOHHOM BHIE — B BHIE QaiioB B TOKAIBHOH KOMIBIOTEPHOM CETH.

3.7.3. llpu nonyuyeHuy NepCoOHAILHBIX JaHHbIX HE 0T pabOTHHKA (32 HCKIIFOUYEHHEM CITYYaes,
S0TH mepcoHaTbHBIC JaHHBIE OBUIR MpefocTaBieHbl paboToJaTenio Ha OCHOBaHHH ¢eaepanbHOTo
SEN0HA WIH SCIH [IEPCOHANbHBIE JIaHHBIE ABIAIOTCS OOENOCTYNHBIMU) padoToaaTeNns 10 Hayasa
2peDoTKH TaKHX [EPCOHANBHBIX JAHHBIX O00f3aH MpeJoCcTaBUTh pPabOTHHKY  CleXyIOLIYIO
SS00DMAlIMI0: HauMEHOBaHWe ((aMuiaug, MMs, OTYECTBO) M AaJpec Omepartopa HIH €ro
SpeacTasWTend; 1edk 00pabDoTKM NEepCOHANBHBIX JIAaHHBIX M €€ IIPaBOBOE OCHOBAHHE,
IPCINOAaracMble 101b30BaTe H IEPCOHANbHBIX JIAHHBIX, 1IpaBa cyOheKTa NepCoOHATbHBIX JaHHbIX,




4. locTyn K nepcoHAJIbHBIM JIAaHHBIM COTPY/IHHKA.

4.1. Buytpennu#t noctyn (AocTyn BHYTPH npeanpustus). [Ipago goctyna K nepcoHanbHbIM
JeEEEIM COTPYIAHHUKA HMEOT!

4.1.1. 3aBenyromas MAJIOY,

4.1.2.rnapne1i Oyxranrep;

- 4.1.3.0yxranrep, crapiidii BOCIIMTATE/Ib, CTAapIIas MeACecTpa — K TeM JIaHHBIM, KOTOpbIE

#=00X0IMMBI JUTS BBINOJTHEHUS KOHKPETHBIX (PYHKLIHUA;

4.1.4. cam pabOTHHK, HOCHTENb TaHHDIX.

4.2. Bremnuit poctyn. [lepconansHsie nanusie BHe MAJIOVY MOTyT DpencTaBnsThes B
TOCYIapCTBEHHBIE M HETOCyAapCTBEHHBIE (DYHKIHOHANBHBIE CTPYKTYPBIL:

4.2.1. HAJIOTOBEIE HHCIIEKITHH,

4.2.2. npaBoOXpaHUTENLHBIE OPTaHEL;

4.2.3. oprasbl CTAaTHCTHKY;
' 4.2.4. cTpaxoBEIe ar€HTCTBA;
i 4.2.5, BOGHKOMATHI,
\ 4.2.6. oprasbl COUUANBHOTO CTPAXOBAHUS;
i 4.2.7. neHcuoHHbIe QOHBL;
‘ 4.2.8. moapazneneHns MyHUIHIIATEHBIX OPraHOB YIIPABICHHAS.
' 4.2.9. Npyrue opranuzanuu. CeeneHusi o paOOTHUKE (B TOM 4YHCIE, YBOJEHHOM) MOIYT
S2ITe  NPEJOCTABIEHBI JAPYrod OpraHu3allid TOJNBKO C THCEMEHHOTO 3ampoca Ha OllaHke
Opra=Hu3allyy ¢ NPUJIOKEHHUEM KOIMH 3asBIEHHS PadOTHHKA.

4.2.10. PoncTBeHHHKH ¥ wieHB! ceMei. [lepcoHanbHBIE NaHHBIE pabOTHHKA MOTIYT OBITh
OPSIOCTAaBICHBI POACTBCHHUKAM WM 4ieHaM ero CeMbH TONBKO ¢ TMHCHMEHHOTO pazpeleHus
camoro paboTHHKA.

5. 3amuTa NepcoHANBHBIX JAHHLIX pAGOTHHKOB.

5.1. B nensax obecrnevyeHus COXPaHHOCTH M KOHQHIEHIMAIbHOCTH NIEPCOHANBHBIX JaHHBIX
patotauxkoB MAJIOY Bce omepaipu 10 oQopMiIeHHIO, (POPMUPOBAHUIO, BEJICHUIO H XPaHEHUIO
ZasHO0i HHQOPMALHH JODKHE! BEITOTHATECS TOIBKO JIMIIAMH, OCYIISCTRISIONIMMH JaHHYIO paboTy
2 COOTBETCTBUM €O CBOUMH CHyxKeOHBIMU  OOS3aHHOCTAMHM, 3aQUKCHPOBAHHBIMM B UX
JODAKHOCTHBIX HHCTPYKIIHSX.

5.2. OTBeThl Ha MUCBEMEHHLIE 3aIIPOChl APYIHX OpraHU3aluil U yUYpeXKICHUH B rpejenax ux
FOMTETEeHIIMA W TIPeNOCTaBJIeHHBIX TOTHOMOYMH JaloTess B TMicbMeHHOW (opve Ha Onanke
gpeanmpuATHA B B TOM 00BeMe, KOTOpBIA IO3BOJISET HE pasrjamark H3IHIMHEA 00beM
MEPCOHAIBHBIX CBEIEHHH 0 pabOTHUKAX NMPEINIPHATHSX.

5.3. Tlepenaya unbopmanuu, conepKallel cBeIeHHs O MEPCOHANBHBIX JAHHBIX PaOOTHHKOB

i MATIOV, no tenedony, daxcy, 3MeKTpoHHOH noure 03 NMUCEMEHHOrO cornacus paloTHUKa
SanpenaeTcs.

5.4. JIOKyMEHTBI, COAEPXKAIIME TEPCOHAJbHBIE OaHHBIE PAOOTHHKOB, XDaHATCA B
sammparolimxces mkadgax B cefidax, 00eCHIEUMBAIOIIMX 3allUTY OT HECAHKIHOHUPOBAHHOTO
FOCTYTIA.

5.5. IlepcoHaneHBle KOMITBIOTEPHL, B KOTOPBIX COIEp)KATCs TEpPCOHAIBHBIE [aHHEIE,
saEIIeHB! TIAPOJISIMU JJOCTYIIA.

& OTBeTCTBEHHOCTH 32 pasriiameHHe HHPOPMAHH, CBA3AHHON C MePCOHATLHBIMH TaHHBIMHA
paboTHHKA.

6.1. JIuna, BuHOBHBIE B HapyllCHUM HOPM, DPEryJUpYIOMMX M0JydyeHHe, o0paboTKy H
SIETY [epCOHATLHBIX JaHHBIX padOTHHKA, HECYT AHCUHILTHHAPHYIO, aIMHHHCTPATHBHYIO,
s 12HCKO-IIPABOBYIO HJIM YTrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (penepaibHBIMU
EERDHAMH.




