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INOJIOKEHHUE
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B MAOY «Jlerckuii cag Ne 5»

1.06mue mosoxeHust

1.1.Hactosmee IlonokeHue o mnopsake paccMOTpeHUs! oOpallleHWH rpaxjiaH
B MyHUI[MNIANbHOE JOLIKOJIbHOE 0Opa3oBarenbHOe yupexaeHue «Jletckuit cag Ne S
koMmOuHMpoBaHHOTO Buja» (nanee — MJIOY) paspaborano B coorBercTBuun ¢ Deje-
panbHBIM 3ak0oHOM OT 02.05.2006 Ne 59-@3 «O mopsake paccMOTpeHHs oOpalieHui
rpaxxaad Poccuiickoit @enepauun».

1.2. [lonoxxeHueM perylupyrOTCsl MPaBOOTHOLIEHUS, CBsI3aHHbIE C peaiu3alli-
et rpaxxnanuHoM P® 3akpennenHoro 3a HuM Koncrurynueii PO npasa obpaienus B
OpraHbl MECTHOT'O CaMOYNpAaBJIEHUs, YCTAHABIMUBAGTCS TOPSJIOK PacCMOTPeHUs 00-
pamieHui rpaxaad B aamuaucTpaunio MJI0Y.

1.3. Opranmzanust paGoTsl ¢ OOpauIeHHSMH TIpaXIaH B aJIMUHUCTPALHIO
MJIOY Benetrcs B coorBeTcTBUH ¢ Koncturynueit PO, «DenepaibHbiM 3aKOHOM OT
02.02.06 r. Ne 56-D3 «O mnopsigke paccMorpenusi oOpatuenuii rpaxxaan PO», Ycra-
BoM MJIOV u nacrosuum ITonoxxenuem.

1.4. VcraHoBneHHbIN HacTosIIMM llonoxkeHHeM IMOPSIOK paccMOTpeHUs 00-
pallleHHii rpak/iaH paclpocTpaHseTcs: Ha Bce oOpallleHust Ipa)ciaH, 3a UCKIIOUeHHEM
oOpalieHui, KOTOpble MOJIeXKAaT PaCCMOTPEHUIO B UHOM MOPS/IKE, YCTAHOBIEHHOM
¢benepanbHbIMU KOHCTUTYLIMOHHBIMH 3aKOHAMU U UHBIMH (henepanbHbIMU 3aKOHAMH,
a TaK)Ke MUCeM, UCMOJHEHHbIX Ha OQUUMANbHBIX OJaHKaX y4peXIeHHi, opraHu3a-
UM, NpeanpyusTUd, TOANUCAHHBIX UX PYKOBOAMTENISAMH, YIIOJIHOMOYEHHBIMM Ha TO
JIMLIAMH, KOTOphIE pacCMaTpUBAIOTCA B IMOPSAKE, YCTAHOBIEHHOM Iis obuiel Kop-
peCIOHICHIIHH.

1.5. YcranoBneHHbIl HacTosMM llosioxkeHHeM MOPSIOK paccMOTpPeHHs 00-
palleHuil rpakJaad pacnpoCTpaHsIeTcsl Ha NPaBOOTHOIIEHHUS, CBSI3aHHbIE C pPacCcMOT-
peHyieM obpalleHuii MHOCTPAaHHBIX IpakaaH U Iull 6e3 rpaxaHcTBa, 38 HCKITIOYEHN-
€M CJIy4aeB, YCTaHOBJIEHHBIX MEXIYHapoAHbIM JoroBopoMm Poccuiickoii Menepannu
win deepanbHbIM 3aKOHOM.

1.6. ITpu paccMoTpeHun oOpalleHus He AOMyCKaeTcs pasriallieHHe CBeAEHHi,
colepkalluxcs B OOpallleHWH, a TakXkKe CBEICHHUH, KacalolUXCs YacTHOM IKHM3HH
rpaxjanuHa, 6e3 ero cormacus. He sBinsercs pasriaineHueM CBeleHHi, copepika-
IMUXCS B OOpallleHUH, HarpaBlieHue MUCbMEHHOTo O0pallleHus B roCyIapCTBEHHbI
Opraf, oprad MECTHOI'O CaMOYIIPaBIEHHS UIIA JOJDKHOCTHOMY JIMILY, B KOMITETEHHIO
KOTOPBIX BXOIAHUT PEILIEHHE TIOCTABJICHHBIX B 0OpalleHe BOIIPOCOB.

1.7. Anmunucrtpauus MJIOY cucrematuyecku aHajluM3upyeT U 006o6iaer 06-
pallleHus Tpak[aH, COAEpIKallluecs B HUX KPUTHYECKHE 3aMeYaHus, C LENbI0 CBOE-
BPEMEHHOI'0 BBIABIICHUS W YCTPAHCHHA NPUYKH, NOPOKAAIOIINX HapyIICHUE NPaB U
OXpaHseMBIX 3aKOHOM MHTEPECOB IpakKiaH.



2. IlpaBo rpaaan na obpamenue

2.1. I'paxxiane umeror TPaBo 00paIaTLCs JINYHO, B YCTAHOBICHHOI dopwme, a
TAKOKE HAMpPaBNATh MHIAMBUIYAIbHBIE W KOJJIEKTUBHLIE ITUCBMEHHEIE O0palleHus B
arMuanCTpamuio MJI0Y mu6o nomkHOCTHEIM THiam,

2.2. I'paxnane peamnsyior paBo Ha obpalenue ¢BOGOIHO U NoOpPOBOJIBHO, He
Hapylliast mpaB 1 ¢cBOOOABI APYIHX JTHIL.

2.3. ®opma obparenus IPOXKIaHaMH BEIOUPAETCS CaMOCTOATEIBHO.

2.4. Paccmotpenue obpalenuii rpaxan OCYIUECTBIIIETCS OECILTaTHO.

2.5. Ilpwu paccMoTpeHun o0palieHus B anMuHuCTpanuio MJIOV rpasknanun
MMEET MpaBo: :

- HPEJCTABIISATE NOMONHUTE/IbHBIE J0KYMEHTHI U MaTtepHaisl, 1160 obpauaTs-
Csi ¢ pock00i 06 uX ucTpebosanmy.

- SHAKOMHUTECS € IOKYMEHTAMU M MaTepHaiamu, KacaroLMMKCS paCCMOTPeHUS
obpaenus, eciu 3To He 3aTparuBaeT npaea, CBOOOALI U 33KOHHBIE HHTEpECH Apy-
FHX JIAL, €CITH B yKa3aHHBIX JOKYMEHTax M Matepuanax He COAEPKATCs CBEIeHMS,
COCTaBJITONIHE IOCYIAPCTBEHHYIO HIIH HHYIO OXpaHiIeMyro (beliepanbHbIM 3aKOHOM
TalHy.

- HOTYH4aThk MHCHMEHHBII OTBET 10 CYIIECTBY MOCTABICHHEIX B obpatiienne Bo-
TIPOCOB, 3a MCKIIIOYEHHUEM CITy4aeB, YKa3aHHBIX B .11.5.4, 5.8 nacrosmero [Tonosxe-
HUS YBELIOMIIGHHE O Tiepeaiipecaliid MHChMEHHOrO obpalueHus B rocynapcreHHbie
OpraHbl, OpraH MECTHOIO CaMOYNpaBIeHHs HIU AOJDKHOCTHOMY JIMLLY, B KOMITETeH-
LHIO KOTOPBIX BXOJUT PELIEHHE MTOCTABJICHHEIX B obpaleHnn Bompocos.

- obpamarbes ¢ xanoboii Ha NPUHATOE 10 0OpallleHHIO peleHke Wi JencT-
BUe (OesneiicTBue), a Takxke ¢ 3asBICHHEM O PCKpallleHUH PacCMOTPeHHs obpariie-
HHUSL.

3. TpeGoBanus k NHCbMEHHOMY 00palneHuIo

3.1. B nuceMenHOM oOpalleHHH rpaxaal B 0653aTeNsHoM [IOpSIZIKE yKa3biBa-
CIC HaNMEHOBaHUe OpraHu3aluy, JIH60 Gamuus, HMsI, OTYECTBO COOTBETCTBYIOLI[E-
'O TOJDKHOCTHOTO JIMIA MJIH €r0 JOKHOCTE B arMuHUACTpauun MJIOY, a Taxxke
CBOIO (haMHUIIMIO, UM, OTYECTBO, MOYTOBLII allpec, N0 KOTOPOMY MOJIKEH ObIThH Ha-
[IPaBJICH OTBET, YBEAOMJIEHHE Iepeaspecauu oOpalueHHusl, u3naraer cyTb peJ1J10-
PKCHUL, 3aABICHUS MM JKATOGbI, CTABUT JTMYHYIO NOMMNCE U aary.

3.2. B cimyuae Heo6xoguMocTy B TIOATBEPKACHHE CBOMX IOBOJIOB rpa)KiaHHH
MO MHCHMEHHOMY 00palLeHHIO TIPUIIaraeT JOKYMEHTHI | Marepuael 160 UX KOIHH,
KHIDKKH M OPHTHHAJIBI WHBIX TOKYMEHTOB, NPUJIOKEHHBIE K o0pallleHnsM, Bo3Bpa-
LIAIOTCST 3asBUTEIISIM 110 MX MpockhBe.,

3.3. OGpamenue, noctynusiuee B Aamunuctpauuo MJIOY mo uHpOpMaIu-
OHHBIM CHCTEMaM OOLUEro MONb30BAHMS, MOIITEKUT PacCMOTPEHHIO B MOPsiKe, yc-
TAHOBJIEHHOM HacTosiuuM [looxenuem.

3.4. I'pasknanuu HalpaBJIsieT CBOE NHCbMEHHOE Obpalenye HETIOCPEJCTBEHHO
Ha M3 3apenytoweit MJIOY wmm ee 3amectuteneii, KOMITETEHIIMM KOTOPBIX BXO-
AUT pELICHUE MOCTABIEHHBIX B 06palieHHu BOIIPOCOB.

3.5. ITucemenHoe obparenye MOAIEKUT 0693aTeNBHO PETUCTpaluu B Teye-
HUE TpeX JHeH ¢ MOMeHTa mocrymienus. Bce OCTYNAWKEe B aJIMHHHCTPALIHIO



MJIOY nuceMeHHbIe 00palueHus rpaxian NPUHUMAIOTCS, YYUTBIBAIOTCS, PETHCTPH-
pyloTCs. PerucrpaunoHHbIi HHACKC 06palleH s rpakaaH YKa3bIBa€TCs B MUCHMEH-
HOM O0paIlleHHH, KOTOPBIN CTABHTCS B HIKHEM IPAaBOM YTy IIepBOTO JIKCTA.

3.6. Ilucema rpaxknan ¢ IOMeTKOM «IHYHO» MOCIe MIPOYTEHUs] aipecaToM, B
Cilydae, ecii B HUX CTaBATCS BONPOCHI, Tpebyrolire oQHLUHATLHBIX OTBETOB, nepe-
AAFOTCS HA PETMCTPALIUIO B YCTAHOBICHHOM TTOPSIIKeE.

3.7. IluceMenHOe oGpalueHune, coaepiKaliee BOINPOCHI, pelleHHe KOTOPBIX He
BXOIUT B KOMIeTeHUMIO aamMuuucTpauur MJIOY, noanexur nepecsiike B Tedenue
CeMHM JHEH CO JHs PErHCTPALMU B COOTBETCTBYIOIIHIA OpraH Wk COOTBETCTBYIOLIEMY
AOJKHOCTHOMY JIMILY, B KOMIICTCHIHIO KOTOPOTO BXOIMT PEILIEHHE MOCTABIEHHBIX B
0OpallleHnH BOTIPOCOB, C YBEAOMIIEHHEM IPAKIAaHWHA O nepeajapecauuu ero obpa-
MCHHKsA, 38 UCKITIOYEHUEM Cilyvasi, yKa3aHHOro B ILI. 5.4, 5.8 nacTtosmero I[lonoske-
HUSL.’

3.8. 3amnpelaercs HANPaBIATH KaT0OBI TPAXK/IAH HA PaccMOTpeHHe TEeM JOJIK-
HOCTHBIM JMLaM anMuHucTpaiuu MJIOV, peurenvie unu nmelictsue (6esneiicTBue)
KOTOPBIX 00KayeTcs.

4. PacemoTpenne oGpauienuii rpaxaan, NoAroToBKa OTBETOB

4.1. ObpalueHue, MOCTyMUBILIECE 3aBenyrouern MJIOY, nomnexur obs3aresn-
HOMY pPacCMOTPEHHMIO.

4.2. Y4er, perncTpauus, X0z paccMOTPeHHs oGpaleHus rpakJaH OCYIIECTB-
JIFOTCA 3aBEYIOILMM C 3aHECEHUEM B JKyPHAI U KapTOUKY JIAYHOTO MpHeMa.

4.3. 3aBenyromas MJIOV:

- obecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE CBOEBPEMEHHOE PACCMOTPEHHE
obpaltienus, B clydae HeOGXOAUMOCTH — H C yYacTHEM IpaXIaHUHA, HATIPABUBILIETO
obOpanieHue;

- 3aNpaluBaeT HEOOXOIMMBIe IS PaCCMOTPEHUs ObpalleHus JOKYMEHTBI U
MATEpHAIIEI B APYTHX OpraHax Wy APYrHX NPeANpHATHH W OpraHusauuii ropoa, 3a
HCKITIOUCHUEM CY/I0B, OPTAHOB [I03HAHKS i OPraHOB MPEJBAPHTENLHOTO CIICACTBHUS,

- [PMHMMAET MEpbI, HANpPABNCHHbIE HA BOCCTAHOBJIECHHE WIM 3alUTy Hapy-
LICHHBIX 1PaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB IPAXKIAHUHA,

- A8eT MMCHMEHHBIE OTBETBI 110 CYLIECTBY MOCTAB/JEHHBIX B OOPAILEHHH BOIIPO-
COB;

- YBEAOMIISICT rpakIaHKHA O HAPAB/ICHAH ero 00PaILeHNs Ha PACCMOTPEHHUE B
ApYrOH OpraH Wid ApyrHe NPeANpUsTUS U OPraHH3aluu ropojia B COOTBETCTBUU C UX
KOMITETEHLIUEH.

4.4. YupexneHus, MpeANpUsTHI ¥ OpraHU3aL{H paloHa 110 HalpaBIeHHOMY B
YCTAHOBJICHHOM MOpAZAKE 3anpocy 3asenyroweid MJIOV, paccmarpusaromieit obpa-
LieHue, 00s3aHbl B TeyeHue 15 nHell mpemocraBiaTh JNIOKYMEHTBI U MaTepHalkl, He-
00XonuMBle JUIS PacCMOTPEHHUs OOpALLEHHs 33 HCKIIOUeHHEeM JOKYMEHTOB U MaTe-
PHAJIOB, B KOTOPBIX COACPIKATCA CBENCHHUS, COCTABJISIOIIME TOCYyIapCTBEHHYIO WU
OXpaHseMyI0 (heZepalbHBIM 3aKOHOM TaiiHy, U s KOTOPBIX YCTAHOBJIEH OCOOBIfi
MOPSAZIOK MPEIOCTABIIEHUS.

4.5. OtBersl Ha OOpaleHus rpaxias, NPUCIIaHHBIE Ha MMs 3aBe/yIOLIYIO
MJIOY, roTositcst Ha GriaHKe yupeskaeHHs 33 TOATHCHIO 3aBenyromei MJIOY u pe-
THCTPUPYIOTCS B XKYypHAJIE.



4.6. OTBeTB HOMKHEI COACPIKATL KOHKPETHYIO M YETKYI0 HHMOPMAIHIO o
BCEM BOIIpocaMm, MOCTaBJIEHHBIM B 06pallieHuy rpaxknan. Ecnu 3assurento gan orser
B YCTHOH (opMme, TO B MaTepuaax, TIPHIIOKEHHBIX K 00palleHHIO, JOJDKHO BbITh 3TO
ykaszano. Eciu naercst npoMexyrouusii OTBET, TO yKa3bIBa€TCs CPOK OKOHYATETHLHO-
T'O pellIeHUs I0CTABIEHHOTO BOMpoca.

4.7. OTBeTbl, MOArOTOBJIEHHbIE Ha OCHOBaHHH IPABOBBIX JOKYMEHTOB, JI0JIK-
HBI CONCPXKATH PEKBU3UTBI ITHX JOKYMEHTOB C YKa3aHWeM J1aThl U HAUMEHOBAHUSL.

4.8. OTBer Ha KoIeKTUBHOE oOpallenue oTnpapnseTcs Ha uMs IIEpBOTO IMOA-
ITUCABIIETO ero JHLUa, eClIM B MMHCHME He OTOBOPEHO KOHKPETHOE JIUILO, KOMY Hajl/le-
)KHUT J1aTh OTBET.

4.9.01Ber Ha obpatenue, MOCTynuBIIee B AJAMUHUCTPALIUIO MJIOY no umn-
(hOpMaLMOHHBIM cHcTeMaM o6iiero TOJIL30BAHYS, HAMPABISIETCS TI0 TOYTOBOMY aji-
pecy, yKasaHHOMY B o0palleHuH.

4.10. Obpatuenus rpaxnan nocie ux PACCMOTPCHHA UCIIONHUTENIMHU BO3Bpa-
IAIOTCA CO BCEMH OTHOCSILUUMUCH K HUM MaTepualiamu 3aseayromeit MJIOY, korto-
PBI pOpMHpYeT Kena, B TOM 4HCle ¢ OTBETOM 3aSBUTEIIIO B Clly4ae, ec/id 1aBajoch
Mopy4eHue HHYOPMHPOBATH PYKOBOACTBO 0 pe3yJibTaTax pacCMOTpeHHsl.

4.11. B MIOY ycranasnuaercs CIIeLlyIOIMH MOPAIOK BU3UPOBAHUS TIOITO-
TOBJICHHBIX OTBETOB Ha 0OpAIeHH s rpakiaH 3a MOAMHCHIO 3aBenyromein MJIOV u ee
3aMeCcTUTeJIeH:

- Ha BTOPOM 5K3€MIIIApe OTBETA 3asABUTEJIIO B JIEBOM HIDKHEM YIIly yKa3bIBaer-
csl (baMHUIIHS U TOAIKCEH MCIIOHUTE]Isl, HOMEP ero ciyxeGHoro Tenedona, a Takxke
TPOCTABJIAIOTCS BU3bI PYKOBOAMTEIEH, YHaCTBOBABIINX B [TOArOTOBKE OTBETa, ¢ pac-
WH(PPOBKOH hamuuit,

- Ha K&XJ10M o0pallleHHH 10ciie OKOHYATENbHOIO PEIIeHHs W ero UCIOJIHEeHHS
JI0JKHA OBITh OTMeTKa 06 uenonHeHnn «B ACJIO», naTa W TMYHAS MOAMUCH HOIKHO-
CTHOrO Jilia, MPUHSBILETO 3TO pelieHue. [Ipennoxenus, 3asBnenns u KaJoObl, Ko-
[THH OTBETOB Ha IpakJaH (GOPMHUPYIOTCS B €O B COOTBETCTBHM C YTBEPXKIEHHOI
HOMEHKJTaTypou Jell.

S. llopsinok PACCMOTPEHHsI OTAEJbLHBIX 00pauenuii

5.1. Obpawenus rpaxuan, noctynusime 3apenyromeit MJIOV wus cpencts
MAacCOBOA HH(OPMAINH, pacCMaTPUBAIOTCI B [IOpsIZIKe U CPOKH, MPeyCMOTPEHHbIE
HacTosimM Ionoxenuem,

5.2. B ciiyuae eciu B nHChMEeHHOM obparueHuu He ykazana (amunus rpaxna-
HHH4, HalpaBUBLIEro oOpalleHue W MOYTOBBI a/ipec, 10 KOTOPOMY JIOJKEH ObITh
HanpasJ/IeH OTBET, OTBET Ha oOpallleHHe He naeTcs sasenyromeid MJIOY, npunnumaer-
Cil peIICHUE O CIUCAHUM JIJAHHOTO obpamienus «B Ji(h ()N

5.3. Ecniu B ykazanuoMm oOpallleHHn comepikaTest CBeeHus o MOArOTaBIMBae-
MOM, COBEpIIAEMOM MU COBEPIICHHOM MPOTHBOTIPDABHOM JeSIHUM, a TaKKe O JHLE,
€TI0 IIOArOTaBIHUBAKOLIEM, COBEPIIAIOLIEM HITH COBEpUIMBIIEM, OOpallieHHe MOICKUT
HAaIIpaBIIEHUIO B OPraH B COOTBETCTBUHM C €ro KOMIIETEHITHEA.

5.4. Obpainenue, B KOTOpOM obxkanyercst cyneGHOe peIlIeHHe, BO3BpallaeTcs
FPOKIAHUHY C pa3bsICHEHUEM MOPAAKA 06KATOBAHMS AAHHOTO cyneGHOro peleHus.

5.5. Ilpy mony4enuyu muckMeHHOro obpatenus, B KoTopom cozepxxarcst He-
ICH3YPHBIE, OCKOPOUTENbHBIE BBIpaXKeHHMS, YTPO3BI KU3HH, 3/JOPOBBIO HIIH HMYIIECT-



BY JIOJUKHOCTHOI'O JIMIIA, & TAK)XKE YICHOB €ro CeMbH 3aBelyIOIUI BIpaBe OCTABUTH
oGparnenye Ge3 OTBETa MO CyIIECTBY [OCTaBICHHBIX B HEM BOMPOCOB M COOOIIUTH
rpakJaHWHy, HampasHBIileMy oOOpalleHHe, O HeIOIyCTUMOCTH 3710yTOTpedIeH s
[IpaBOM.

5.6. Pemenue o CUCAaHUM JAaHHOTO oOpalueHus «B /1eo0» U HalpaBJeHHH CO-
OBIIEeHNS 3aSBUTETIO O HEJOMYCTHMOCTH 3710yNOTPEOICHUS] NPAaBOM MPUHHUMACTCS 1
nmoanuckiBaetcs 3apeayrouieit MJIOY nnu 3amMecTUTENIEM.

5.7. B ciydae, ecii TEKCT MHCBMEHHOIO OOpAIIeHHsA HE MOANACTCs NpoHTe-
HHIO, 00palleHle He MOUIS)KUT HANMPaBICHUIO Ha PACCMOTPEHME M OTBET Ha HETO HE
naeTcs. 3agBUTemo 06 5TOM coo0I[aeTcs], eciu ero (Gpamuius H TOYTOBBIH anpec
NOJIAIOTCS IPOYTEH IO, PellieHne o cricanun JaHHoro obpatieHus «B nemno» u co-
OGIIEHHH 3asBUTEIIO IPUMHUMAIOTCS M MOJIMCHIBAIOTCS 3aBEIYIOIIEH MM 3aMecTy-
TeJIEM.

5.8. O6parmeHusi TpakaaH, MOCTYTHBIINHE OT OZAHOIO M TOTO XK€ JIHLA IO O/IHO-
My ¥ TOMY JK€ BOIPOCY, €CII CO BPEMEHU IOJa4u MepBOro obpalleHust HCTeK ycTa-
HOBJIEHHbIN HacTosmM [looKeHreM CpOK pacCMOTPEHUs WK 3asBUTEIIb HE COrJia-
CeH C IPHHSATHIM [0 ero 00palleH IO PeLieHHEeM, CHMTAROTCS TOBTOPHEIMH.

5.9. Ilpu paboTe ¢ MOBTOPHLIMU OOpalICHUSMU JEJIONPOU3BOLUTEINE hopmu-
pyeT [eJI0 C YsKe NMEIOIIEMICS T0KyMEHTaMM 110 00pallleHUsIM JaHHOTO 3aABUTE.

5.10. He cuuTarorcsi MOBTOPHBIMU OOpaIlEHUsl OJTHOrO W TOr'O K€ 3asBUTEIIA,
HO 10 Pa3HBIM BOIPOCAM, a TaK)Ke MHOIOKPATHBIE — 0 OJHOMY W TOMY K€ BONPOCY
B Cllyuae, eCJId MPUYMHBI, 110 KOTOPBIM OTBET MO CYIIECTBY MOCTABICHHLIX B obpa-
[leHWK BOIPOCOB He MOT ObITh [aH, B IIOCIEAYIOIEM ObUIH yCTPaHEHb; MPAXKAAHIH
BIIpaBe BHOBb HAIIPABUTH OOpaIlleH!e 3aBe/yromeH MJIOV.

5.11. B ciydae ecnu B MUCbMEHHOM OOpalIeHUH TPpakKAaHWHA COACPIKUTCS BO-
[poc, Ha KOTOPEIH eMy MHOTOKPATHO JABAIMCh TUCBMEHHBIE OTBETHI M0 CYIIECTBY B
CBSI3W ¢ paHee HANpaBJIeHHBIMHU OOpaLEHUSIMU, U TIPU STOM B obpaineHuu He NPUBO-
sTCsl HOBBIE JOBOIBI M obcrositenbera 3apenyroiein MJIOY Bnpase NpuHATH
pelienye 0 6e30CHOBATENBHOCTH OYEPEHOro 00palleHHs U NPEKPaleHIH nepenmc-
ki ¢ rpaxkaaHuHOM. O JIaHHOM pEIleHUM YBEIOMISETCS IpakKIaHuH, HarpaBUBIINAN
obpaiueHue.

5.12. B cilygae ecili OTBET MO CyLIECTBY MOCTABIEGHHOrO BOMpOca B obparie-
HUM He MOKET OBITh JaH 0e3 pas3rialleHus CBEJeHHUM, COCTABIIIIOIMX OXPaHAEMYTO
dbenepanbHBIM 3aKOHOM TalfHy, PXIaHHHY, HAaNPaBHBIIEMY obparnenue, coob1a-
eTCsl 0 HEBO3MOYKHOCTH JaTh OTBET IO CYLIECTBY B CBS3M C HENOIYCTUMOCTBIO pas-
ralleHns yKa3aHHbIX CBEJCHUH.

6. Cpoxu paccMoTpenus obpaiieHuii H yBeaomJjIeHHe 3asiBUTeJIeH

6.1. Ob6pamenus, nocrynusiine sasepyromed MJIOY, paccmarpusaroTes B
CPOK JIO OJIHOTO MECSIIia CO JHS UX PErUCTpalliH, €CII HHOM CPOK (MeHBIIMH) He yc-
TaHOBJIEH PYKOBOIHUTeNeM JnGo ero 3amectutesnem. ObpanieHus, He Tpedyromme fo-
[OJITHUTEILHOrO M3ydeHHsl M MPOBEPKH, paccMaTpuBatoTes GesornararensHo. O pe-
3yJIbTaTaX PacCCMOTPEHHUS YBEIOMIISIFOTCS 3asBUTEIH.

6.2. B UCKITIOUNTENBHBIX CIIydasx PYKOBOJMTEJb BIIpaBe IMPOUIUThH CPOK pac-
cMoTpeHust oOpatieHus He 6osee yeM 3a 30 JHEH, yBEIOMHB O IIPO/JIEHHH CPOKA Ero
paccMOTpeHHs IpaKJaHiHa, HanmpaBuBiiero obpaienue. Ipomnenne cpoka odopMm-




JACTCA UCIIONHUTENSIMU HE MEHee YeM 3a IISITh JHei 10 UCTEYEHHsl CpOKa PaccMoT-
peHus obparlieHus.

7. Oprauusauus paGors! no JIHYIHOMY MPHEMY rpaskaian

7.1. I'padux u nopsanox nu4noro ipuema rpaxxgad B MJIOVY ycranaenusaertcs
PYKOBOJUTEJIEM.

7.2. Tlpu nu4HOM npueme FPaXXIaHUH TPeNbABISACT AOKYMEHT, YIOCTOBEPSIO-
MK €r0 INYHOCTb.

7.3. Ilo Bompocam, ne BXOIAIIMM B KOMITETEHIMIO 3aBeyIolieii MJIOY, 3as-
BHTEIISIM DPEKOMCHIIyeTCsl 00paTUTHCS B COOTBETCTBYIOLINE OPraHbl, y4pexKIeHHs,
OpraHM3aI|H.

7.4. Bo Bpems 3anucu Ha MPHEM 3aBe/lylollas 3aI0HAEeT KapTO4YKy THYHOro
fMpHEMa rpaxknanuHa (popma npuiaraercs), KOTODYIO 3aHOCHTCS Co/iepkaHHe 00-
PALLCHHUA TPAXIaHUHA HA TMIHOM pHEMe, a TaKKe PE30JIIOLHsT BEIYLEro MpHeM, ¢
HOPYYCHHEM NIOJDKHOCTHOMY nuity. [Ipu Heo6xomumocTy TpaXAaHaM [peJaraercs
H3IIOMHUTDL CyTh BOIIPOCA B MUCbMEHHOM Buze. ITiHchMeHHOe obparenye B 3T0M city-
1a¢ PCrHCTPUPYETCs M PACCMATPUBAETCS B YCTAHOBIEHHOM NopsiiKe, a B KapTOYKe
Aenaetes otMeTka «OcTaBieHo 3asBIeHey U naTa perucTpanuy.

7.5. B cny4ae ecnu usiosxkeHHble B YCTHOM obpaiiennn (GpakTsl # 06CTOSTE -
CTBA SBISIOTCA OMEBHAHBIMH U He TPeGYIOT A0NONHATENLHON MPOBEPKH, OTBET Ha
OOpallleHHe ¢ COrMacus rpaXkIaHmHa MOYKET ObITh 1aH YCTHO B XOJle MTHYHOrO npue-
Md, O 9eM NIeNIaeTCsl 3aMuch B KAPTOUYKE JTHYHOTO pueMa rpaxkaaHuHa. B octambupix
CllydasX NaeTcsl MMCbMEHHBIN OTBET 1o CYUIECTBY MOCTABIEHHBIX B OOpALEHUH BO-
MIPOCOB.

7.6. Ilpu moBTOPHEIX obpalenusax noaduparorcs UMEIOLIIUECsT MaTepuaibl Mo
JeJ1y 3asiBUTEIIA.

7.7. B xone nmuunoro MPHEMA I'PaXXIaHHHY MOXET OBITh OTKAa3aHO B NajbHel-
HIEM pacCMOTpEHHH OOpalleHHS, eClln eMy paHee OBUT IaH OTBET 10 CYIIECTBY I10-
CTaBICHHBIX B 00pallleHNH BOMPOCOB,

8. PaGora ¢ 00palueH HsIMH, OCTABJICHHbIMH Ha KOHTPOJb

8.1. O6pamenusi, B KOTOpbIx COACPXKATCA BONPOCKHI, UMEIOLLIUE GONbIIOe 06-
HICCTBEHHOE 3HAYEHHE, COOOIIACTCS 0 KOHKPETHBIX HapyIICHUSX 3aKOHHBIX NPaB U
HHTEPECOB I'paXK/1aH, KakK IpaBuIIo, cTaBatest Ha KOHTPOJTIE.

8.2. Ha koHTpombHBIX OOpalleHUsIX CTABATCS MOMETKH «KOHTPOJIb» wu
«ITOIVIEXXUT BO3BPATY ».

8.3. JlomkHOCTHOE MTHII0 — HeMOMHUTEN, B YCTaHOBJIEHHbBIE CPOKH paccMaTpH-
BacT KOHTpONBHOE obpamienue, HHGOpMUpyeT 0 pesyJibTaTtax 3aeefytomyio MOV
100 3aMECTHUTENISl, FOTOBUT OTBET 3asBUTEJTIO,

8.4. Ecu B o6pammenusx FOCYIAPCTBEHHBIX OPraHOB COMEPKATCS IIPOCHOBI
NpOHH(GOPMUPOBATH HX O PE3YJIbTaTaX paCCMOTPEHUs IPasKAaH, TO HUCTIOMHHTENE [O-
TOBHT OTBeT U UM. Kak npaBumo, 3TH oTBeTs MOAMCEIBAIOTCS 3aBeqytomeit MOV,
3aBenyromas MJIOV BIPABE IPE/UIOKUTD HCTIONHHUTEIIO MPOLOIIKHUTE pabory ¢
MTPOBEAICHHEM NIONIOJIHATENBHBIX MPOBEPOK WM [OCIE MOJAIMUCAHUS] OTBETA CITUCATH
MATEPHATIBI IO PE3yJIbTATaM PACCMOTPEHUS 06paIiens «B aemoy.

8.5. Obpatuenue cumraercs HCIIOTHEHHBIM M CHHUMAETCS C KOHTPOJS, eciu
PaCCMOTPEHBI BCE MOCTABJIEHHEIE B HeM BOIPOCHI, IPUHSATEI HEOOXONUMBIE Mepbl,



3asIBUTEJNISIM 1aH OTBET.

8.6. [lucbmenHble OOpamieHust, Ha KOTOpbIE AAIOTCS MPOMEXKYTOUHbIE OTBETHI,
C KOHTpoJisl He cHuMaroTcs. KOHTponb 3aBepliaeTcs TOJIBKO TOC/E BBIHECEHMS U
MPUHATHS MCUEPIBIBAIOLUIMX MEP 10 PaspelleHHIo MPeUIOkKEeHNUs, 3asBICHUs, JKaJo-
Obl. Pelenue o CHATHM ¢ KOHTPOJIS PUHUMAaeT 3aBeayromas MOV,

8.7. KoHTponbHBEIE OOpaIleHus TOMKHBI COIEPKaTh KOHKPETHYIO H YETKYIO
HH(OPMALMIO 110 BCEM BOMPOCAM, IOCTABICHHBIM B 00PAIIEHMSX IPAYKIAH:

- €CJIK CPOKH paCcCMOTPEHHS! IIPOUTCHBI, TO NOJKHBL OBITh YKA3aHBI MPUUYMHE] 1
OKOHYATEeNIbHasl JaTa PacCMOTPEHUsI, 110 HCTEYEHUH KOTOPOH OyIeT JONOMHUTENbHO
CO0DIIEHO 0 IPOIeaHHO paboTe;

- B OTBETE JOJDKHO OBITE yKAa3aHO O TOM, YTO 3asBHTENb B TON WM MHOI hop-
Me MpOUH()OPMUPOBAH O Pe3yJIBTATAX PACCMOTPEHHS;

' - OTBET 3asiBUTEIIIO MO/IMUCHIBACTCS PYKOBOAUTEIEM;

- K OTBETY INPHUK/IA/BIBACTCA OPHIHHAJ PACCMOTPEHHOro obpallleHusl rpaia-
HUHA, ecJid Ha HeM ctouT wwrami «[TOJIEXXUT BO3BPATY ».

9. KonrTpoas cobsiioaenust nopsiaka paceMoTpenusi odpaieHuii

9.1. JlomxHOCTHOE JTMLO B MpeJeNax CBoell KOMIETEHIMH OCYIEeCTBISET KOH-
TPOJIb COOJFONCHNUS MOPAKA PACCMOTPeHM s 00palleHuii, aHATU3UPYeT CONEePIKAHHE,
NoCTynalomux obpamenuit 1 undopmupyer 3aseayromyo MJIOY o HapymeHusx
UCTIOJTHUTENTBCKON JUCLUILIUHEIL.

9.2. 3asexyromas MJIOY npuHUMAaeT MephI 1O CBOEBPEMEHHOMY BBIABIIEHHIO
1 yCTpaHCHUIO MPUYUH HapYLIEHHUsI NIPpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IPaK/IaH.

9.3. Jlnua, BAHOBATEIE B HAPYLICHUH TTOPSIIKA PACCMOTPEHHS obpatienuii rpa-
KI@H, U3I0KEHHOro B HacToslieM II0NOXKEeHUH, HECYT OTBETCTBEHHOCTh, Mpejy-
CMOTPEHHYIO 3aKOHOAATENbCTBOM PD.

10. Xpanenue MaTepHaoB no o6paieHusaM rpamaan

10.1. 3aBenyromas MJIOV ocyuiecTBiseT XpaHeHHE U HCIIONB30BAHKE B cripa-
BOYHBIX M WHBIX eJISIX NPEIUIOKEHUH, 3asBIeHUI 1 )anob rpaxaaH.

10.2. BHecTH B HOMEHKNATypy JKypHall perdcTpaliy o oOpallleHHsM rpaxk-
JlaH.

10.3. OTBeTCTBEHHOCTH 38 COXPAHHOCThH JOKYMEHTOB IO oOpalleHusIM rpax-
JaH Bo3jaraeTcs Ha 3aBenyrouryro MJIOV.

10.4. VcranaBnuBaeTcst CpoK XpaHEHMs NpeIIOKeHMid, 3asBIeHHH, anob
TPXNaH U TOKYMEHTOB, CBS3aHHBIX C HX PACCMOTPEHHEM M pa3pelleHueM — 3 net. B
HEOOXOJUMBIX CITydasiX SKCIIEPTHOH KOMUCCHEH MOKET GBITh IPUHATO perieHne ob
YBCJIMICHHN CPOKA XPAHEHHMS WK O TOCTOSIHHOM XpaHeHWH HanGoJiee LeHHBIX Mpe-
JIOXKEHU U rpakJiaH.

10.5. Tlo ucTe4eHnH yCTaHOBIEHHBIX CPOKOB XpAaHEHWsI JIOKYMEHTEI 110 [Ipe/ji-
JIOKCHUAM 3asBICHUAM U KajobaM rpakaH MoIeKaT YHUUTOKEHHIO B COOTBETCT-
BHH C yTBepxAeHHbIM DeliepanbHoit apxuBHO# cinyx60ii Poccuu 06.10.2000 r. Tle-
peUHEM THIIOBBIX YNPABICHYCCKHX NOKYMEHTOB, 00pasyroluxcs B HeATEIbHOCTH
OpraHU3aluH, ¢ yKa3aHHeM CPOKOB XpaHeHHs.

10.6. Xpanenue nen y ucrionHutenei 3anpeiaeTcs.

10.7. Obpamienus rpaian MOTYT HalPABIATHCS B apXUB 6e3 paccMOTpeHwus,
€CJIM B HUX COAEPIKATCS PACCy X ICHHS 10 U3BECTHBIM MPOBIEMaM HITH MOAHUMAIOTCS



YK€ pellleHHEIe BOIIPOCEHI, He Tpﬁ'ﬁ)fIOI.HHB HAOTIOJTHUTEJIEHOIO paccMoTpenus, a Takke
GCCCMBICJIGHHBIC 110 CoaepIKaHHIo.

10.8. Pewenne o cnmcanuy YKa3aHHbIX oOpalleHui nMpuauMaer 3aBeyroIas
MAOY.
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