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NMonoxeHue
06 06paboTke NepcoHanbHbIX AaHHbIX paboTHUKOB.

I. O6me nonoxenus

1.1. Hacrosmee ITonoxenue o6 o6paGotke NIEPCOHATIBHBIX JIaHHBIX PabOTHUKOB
(mamee — Honomeﬂne) MYHHIHUIIATBHOrO  00pa3oBaTeNbHOTO  yUpeKICHHUsI
JOIIOJTHUTENIBHOTO 00pa3oBaHMs JeTell AeTCKO-IOHOIIECKOH CIIOPTUBHOM MIKOJIBI Nel
pa3paboTaHO B COOTBETCTBHM ¢ TpymOBBIM KomekcoM PoccHiickoi Deneparuy,
DeziepalibHBIM 3aKOHOM 0T 29.12.2012 Ne273-®3 «O6 obpasoBanuu B Poccuiickoi
Qenepauumn», DepepanbHeIM  3aKkoHOM «OB HHpOpMAIMH, HHPOPMAIMOHHBIX
TEXHOJIOTUAX U O 3amuTe HHpopManun», OenepaabHbIM 3aK0HOM «O [IEPCOHABHBIX
JaHHBIX», IlpaBuilaMu BHYTpEHHEro TpyHOBOrO pacropsiika MyHHUIMIIAILHOTO
00pa30BaTEeNbHOrO  YYPEKAEHHS HOMOJHUTEILHOTO oOpazoBaHHs JeTeil HeTcKo-
FOHOIIECKOH CIIOPTUBHOM IIKOBI Nel

1.2, Ienp paspaGorku Ilonoxenms — ONpEZICTICHHEe TopsaaKa 00paboTKH
NIEPCOHANBHBIX . IaHHBIX ~ paboTHMkoB  MBYJIO  «ApnaroBckas JIOCIy;
o0ecrieyeHHe 3alIUTHI IpaB M CBOOOX PAGOTHUKOB IIKOJbI npu obpaboTke HX
TICPCOHANIPHBIX NAHHBIX, a TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTH IOJKHOCTHBIX
JIHL, MMEIOMHUX NOCTYNl K IEPCOHANBHBIM JaHHBIM PaGOTHHKOB YUpEKICHHS, 3a
HCBBINIONIHCHUE ~ TPEOOBaHMH HOPM, peryJHpyOLIUX 00paboTKy ¥  3aIuTy
IEPCOHAIBHBIX TaHHBIX.

s

1.3. Tlopsanox BBoza B feiicTBHE M M3MeHeHUs [10T0KEeHHUSL

1.3.1. Hacrosmee Ilonoxenue BcTymaer B CHIIy C MOMEHTa €ro YTBEep)KIEHHUs
AMPEKTOPOM U ACHCTBYET 6€CCPOUHO, 10 3aMEHBI €0 HOBBIM 110JI0JKEHIEM.

1.3.2. Bee usmenenns B IonoskeHne BHOCATCS IIPUKA30M.

1.4. Bce paGOTHHKH MyHHULIMIAIBHOTO GIOKETHOTO YUPEKAEHHs JONOTHUTEILHOTO
00pa3oBaHMs «ApHATOBCKAas —JETCKO-FOHOIIEeCKas CHOPTHBHAs LIKOJIA» JOJDKHBI
OBITH 03HAKOMJIEHBI ¢ HacTosmuM ITooKeHneM o POCITUCB.

1.5. Pexxum KOH(i)HlIGHHPIEUIbHOCTPI IIEPCOHATIBHBIX NaHHBIX CHUMAETCS B ClIyyasax ux
00€e37TMYMBAHUS U 110 HUCTEYEHUM 75 ner CpOKa UX XpaHEHUs, UJIU IIpoaJIEBACTCA Ha
OCHOBAHHH 3aKJIFOYEHHS 3KCHepTHOﬁ KOMHUCCHUH OpFaHI/I3aI_II/II/I, €CJIH HHOE He
OIIPEOCJICHO 3aKOHOM.




I1. OcHOBHBIC IOHATHSA U COCTaB NCPCOHAIbHBIX JaHHBIX pa6OTHI/IKOB

2.1. Ina neneit Hacrosimero IlomokeHUs HCMONB3YIOTCS CHEAYIOIIME OCHOBHBIE
MOHSATHUSA:

— TMEpCOHANIbHBIE JaHHblE paboTHMKAa — Jr00as WHQOpMaIus, OTHOCSMIAsICT K
OTIpEeICIICHHOMY HUJIM OTIpeeiieMOMY Ha OCHOBAaHMM TaKoW MH(pOpMauu pabOTHHUKY,
B TOM 4YHCIIe €ro (aMuivs, UMs, OTYECTBO, OJ, MECSI, JaTa U MECTO POXKICHUS,
azpec, ceMmelHoe, COIMallbHOEe, HMYLIECTBEHHOE IIOJIOXKEHHe, O0Opa3oBaHue,
npodeccust, 1oxonapl, apyras uHbOpManusg, HeoOXoauMas pabOTOAATEN0 B CBS3U C
TPYAOBBIMHU OTHOIICHHUSIMH,

— o00paboTka TMepCcOHAIBHBIX JaHHBIX — cOOp, CHUCTEMaTH3alus, HaKOILICHHE,
XpaHeHue, yTouHeHne (0OOHOBJICHHE, U3MEHEHHE), UCTIOIb30BaHNe, PACIIPOCTPAHEHUE
(B ToM uucime Tmepenmaya), 0O€3JIMUYMBAHKME, OJIOKMPOBAHHWE, YHUYTOKCHHE
NIEPCOHABHBIX JaHHBIX PA0OTHUKOB IIKOJIBI;

— KOH(HUICHIINAIBLHOCTh MEPCOHAIBHBIX JaHHBIX — 00s3aTeIbHOC ISl COOTFOACHUS
Ha3HAYE€HHOTO OTBETCTBEHHOI'O JIMIA, TMOJYYMBILIETO JOCTYN K IE€PCOHAIbHBIM
JaHHBIM paOOTHUKOB, TpeOOBaHUE HE JOMYCKaTh UX PacCIpOCTpaHEHUs Oe3 coriacus
pabOTHHMKA UM UHOT'O 3aKOHHOT'O OCHOBAHMS;

— pacmpocTpaHeHHWE TIEPCOHATBHBIX MJaHHBIX — JCHCTBHUS, HANpaBJICHHBIE Ha
nepenavdy MnepcoHAIbHBIX TaHHBIX pAa0OOTHUKOB OIPECIEHHOMY KpYTy JUII (TIepenaya
NEPCOHATBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C IIEPCOHAIBLHBIMU JTaHHBIMU
HEOTPAaHWYECHHOTO KpyTa JIMIl, B TOM YHCIJIe 00OHapOJOBaHUE MEPCOHATBHBIX NTAHHBIX
pabOTHUKOB B CPEJICTBaX MacCOBOW MHGOpMAINH, pa3MelleHne B MHPOPMAIMOHHO-
TEJICKOMMYHHKAITMOHHBIX CETSIX WM MPEAOCTaBIeHUE JOCTyNa K TEPCOHAIBHBIM
JAHHBIM paOOTHUKOB KaKUM-JTMOO HHBIM CTIOCOOOM;

—  HCHOJb30BaHHWE TMEPCOHANBHBIX JAHHBIX — JelcTBUA  (omepauuu) C
MEPCOHAJILHBIMU JIAHHBIMHU, COBEPIIAEMBIE TOJKHOCTHBIM JIMI[OM B LENSX MPUHATHUS
pELICHUN WA COBEPLICHUS MHBIX JEUCTBUM, MOPOXKIAWOIIMUX IOPUANYECKUE
MOCJIEICTBUSL B OTHOIIEHUH PaOOTHUKOB JIMOO MHBIM O0Opa3oM 3aTparuBarolIuX HX
npaBa ¥ cBOOO/IbI WM [IpaBa U CBOOObI APYTUX JIHUIL;

— OJIOKMpOBaHME TMEPCOHANBHBIX JAaHHBIX — BPEMEHHOE MpeKpalleHue coopa,
CUCTeMaTH3allMi, HAKOIUICHMs, MCIIOJIb30BAHMS, PACIHPOCTPAHEHUS] NEPCOHATBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCIIE UX MEpeIadH;

— YHUYTOXXEHHE NEPCOHAIBHBIX JAaHHBIX — JEWUCTBHUs, B pe3yJIbTaTe€ KOTOPBIX
HEBO3MOXHO BOCCTAaHOBUTH COJICP KAHHE MEPCOHANBHBIX TAHHBIX B UH(POPMAITMOHHON
CHUCTEME TEPCOHAIbHBIX JaHHBIX pPAOOTHUKOB WM B pe3yjibTaTe KOTOPBIX
YHUYTOXXAIOTCS MaTEpHAIbHbIE HOCUTEIHN MEPCOHATBHBIX JaHHBIX PAOOTHUKOB;



— 00e3IMYMBaHUE TEPCOHANBHBIX TaHHBIX — JCWCTBUSA, B PE3ylIbTaTe KOTOPHIX
HEBO3MOXKHO ONPEICIIUTh MPHHAUIC)KHOCTh MEPCOHANBHBIX JTaHHBIX KOHKPETHOMY
paboOTHUKY;

— OOIIEeJIOCTYIHBIE IIEPCOHANBHBIC JaHHBIC — IICPCOHANBHBIC IaHHBIC, JOCTYI
HEOTPAaHUYCHHOT'O Kpyra JIMII K KOTOPBIM IPEIOCTaBICH C COTJIacusi paOOTHUKA WM
Ha KOTOpPbIE B COOTBETCTBMHM C (eepalbHBIMH 3aKOHAMH HE PAacIpOCTPaHIETCs
TpeboBaHNE COOTFOICHUS KOH(PUICHITHATHHOCTH.

— uHpOpMaIusi — CBelIeHHUs (COOOIIeHUs, AaHHBIE) HE3aBUCUMO OT (OPMBI HUX
IIPEICTABICHUS.
— JOKyMEHTHpOBaHHas wuHpopManus — 3adUKCUPOBAHHAS HAa MaTepHATLHOM

HOCHUTEJIC TTyTeM JTOKYMECHTHPOBAHHUSA MH(POPMAIUSI ¢ PEKBH3UTAMHM, TO3BOJISIOIIMMHI
OTIPENICTUTh TaKyr0 HH()OPMAIIUIO WITH €€ MaTepHUaIbHBIN HOCUTEIIb.

2.2. B coctaB mepcoHanbHBIX JAHHBIX PAOOTHUKOB MYHHIIMIIAILHOTO OOKETHOTO
YUPEXKJIECHUS JOIMOJHUTEIBHOIO 00pa3oBaHusd «ApJaTOBCKas JETCKO-FOHOLIECKAs
CIIOPTHUBHAS IIKOJIa» BXOJAT JOKYMEHTHI, COJiepkKalliue HHPOPMAIIMIO O MaCHOPTHBIX
JTaHHBIX, O0Opa30BaHWU, OTHONICHMH K BOWHCKOW OOS3aHHOCTH, CEMEHHOM
MOJIOKEHUU, MECTE >KUTEIbCTBA, COCTOSHUM 3J0POBbS, a TaKXe O MPEeAblIyIINX
MECTax UX paboTBhI.

2.3. KoMIuiekec JOKYMEHTOB, COINPOBOXKIAIOLIMN mHpouecc o(OpMIEHUS TPYAOBbIX
OTHOIIEHMH  pabOTHMKA B  MYHHULIMNAJIBHOM  OIO/UKETHOM  YUPEXKACHUU
JOTIOJIHUTENBHOTO 00pa3oBaHus  «ApJaTOBCKas JETCKO-IOHOUIECKAas CIOPTUBHAS
IIKOJIa» MPU €ro MpUEME, IEPEBOJIE U YBOJIbHEHUHU.

2.3.1. Uudopmanus, npencrapisieMas paOOTHUKOM IPH MOCTYIUIEHUM Ha paboOTy B
MBY IO «Apnarosckast JFOCIL», nomkHa UMeTh NOKyMeHTalbHYyIO dopmy. Ilpu
3aKJIIOYEHUH TPYJIOBOTO JOTOBOpa B COOTBETCTBUU cO cT. 65 TpynoBoro kojekca
Poccuiickoit  @enepanuu U0, TOCTymaromee Ha  palboTy, MPEIbsBISIET
paboTonartento:

— [acHopT WA UHOM JOKYMEHT, YIOCTOBEPSAIOIIUN JTUYHOCT;

— TPYAOBYKO KHWXKKY, 33 MWCKIIOYEHHEM CIIy4aeB, KOTJa TpPYIOBOM JIOrOBOP
3aKJIIOYAeTCA BIEpPBblE WJIM pa0OTHUK TIIOCTyNMaeT Ha paboTy Ha YCJIOBHSIX
COBMECTHUTENBCTBA, TNOO TPYAOBasi KHUXKKA y pabOTHHKA OTCYTCTBYET B CBSA3H C €€
YTPAaTOW WIIK 1O APYTUM IPUUYMHAM;

— CTpaxoBOC CBUJACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCUOHHOI'O CTPaxXOBAHUS,;

— JIOKYMEHTBl BOMHCKOTO y4eTa — JUIsi BOGHHOOOSI3aHHBIX M JIMII, TOJUICKALUX
BOMHCKOMY YYETY;

— IOKyMEHT 00 00pa3oBaHWM, O KBATU(DUKAINK WJIM HATMYWH CTCIIUATBHBIX 3HAHUH
— TpU TOCTYIUICHWH Ha paboTy, TpeOyIomyo CHenuadbHBIX 3HAHUN WA
cHelUaIbHOM ITOATOTOBKHU;



— cBueTenbeTBO 0 npucBoeHnu MHH (mpu ero nannmuuu y paboTHHKA).

2.3.2. Ilpu odopmieHnn paOOTHWKA B MYHHUIMIIAJLHOE OFOKETHOS YUPEKICHUC
JOTIOTHUTENILHOTO 00pa3oBaHusl  «ApAaToOBCKas JETCKO-IOHOINECKas CHOPTHUBHAS
IIKOJIa» JIEJONPOU3BOANTENIEM 3anoyHsgeTcs: yHupuimpoBanHas Gopma T-2 «Jluunas
KapTouka pabOTHUKAa», B KOTOPOM OTPaKAIOTCS CIEAYIOIME AaHKETHhIE U
ouorpaduueckue naHHbIe paOOTHUKA!

— ob6mme cBemeHus (D.M.O. paboTHWKA, daTa POXKIACHUS, MECTO POXKICHUSA,
rpaXXaaHCTBO, oOpa3zoBaHue, mpodeccus, CcTax paboOThl, COCTOsSHHE B Opake,
MacropTHBIEC TAHHBIE);

— CBEJICHHSI O BOMHCKOM YyUeTe;

— TaHHBIC O TIPUEME Ha PadoTy;

B nanpHeiieM B TMUHYIO KapTOYKY BHOCSITCS:

— CBEJICHUS O TIEPEBOIaX Ha IPYTyIo padoTy;

— CBeJIeHHUs 00 aTTeCTalllH;

— CBEJICHHS O TIOBBIIICHUN KBAJTU(UKAIINY;

— cBeJieHHUS 0 TPOGECCHOHATBHON MEPEoArOTOBKE;

— CBEJICHUS O Harpajaax (MOOIIPEHUsX ), TOYCTHBIX 3BAHHSIX;
— CBEJICHHUS 00 OTIyCKax;

— CBEJICHUS O COLMATbHBIX FapaHTHIX;

— CBEJICHHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX Tesie(hoHaX.

2.3.3. B xabunetre nmupektopa MBYJIO «ApnaroBckas JIOCI» co3marorcsa u
XPaHATCS CJIEAYIOIINE TPYMIbl JOKYMEHTOB, COJAEpIKaliue JaHHbIE O paOOTHHUKAX B
€IUHUYIHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JlokyMeHTHbI, coAeprKaliie NepcoHalbHble TaHHbIE PAaOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKAIOIINE MpoIiecC OPOPMIICHUS] TPYAOBBIX OTHOIICHUM Npu
npuemMe Ha paboTy, TEepeBOJie, YBOJbHEHHMM; KOMIUIEKC MaTepuajoB IO
AHKETUPOBAHMIO, TECTUPOBAHUIO; MPOBEJICHUIO COOECEOBAaHUM C KAaHIWJATOM Ha
JOJDKHOCTB; MOJJIMHHUKY U KOIMHU MPHUKA30B 10 JIMYHOMY COCTaBY; JIMYHBIE J€na U
TPYJAOBbIE KHUXKH paOOTHUKOB; J€Jla, COJIEpKalllie€ OCHOBaHUSA K MpHUKa3y IO
JUYHOMY COCTaBy; Jella, COJAepXKallde MaTepualbl aTTeCTalud paOOTHUKOB,
CIIy>)KEOHBIX ~pacclieJOBaHUH; CIPAaBOYHO-UHPOPMALMOHHBIA OaHK JAHHBIX TIO
nepcoHany (KapTOTEKH, XKYpPHAJIbI); TOJUTMHHUKA U KOTIMU OTYETHBIX, aHATUTHUYECKUX
Y CIPaBOYHBIX MaTepUasoB, mnepenaBacMbiX pykoBoACTBY MBYJIO «ApnatoBckas
JIOCII», pykoBOOUTENSIM CTPYKTYPHBIX MOJPA3JEICHUNA; KONUU  OTYETOB,



HANpaBJIsAEMbIX B TOCYJAPCTBEHHBIE OPraHbl CTATUCTHKH, HAJOIOBBIC WHCIIEKIIWH,
BBILIECTOSIIIINE OPraHbl YIPABICHUS U APYTHE YUPEKIACHUSA).

2.3.3.2. JlokymeHTalmusi MO OpraHu3anuud padoThl CTPYKTYPHBIX MOJpa3AeiieHUui
(mostoKeHUsT O  CTPYKTYPHBIX MOJPA3JAEICHUSAX, JOJKHOCTHBIE HWHCTPYKLUUH
pabOTHUKOB, TpPHUKa3bl, paACMOpPsDKEHHUs, yKa3aHus  pykoBojactBa MBYJIO
«ApnaroBckas JIOCII»); AOKyMEHThl MO IUIAHUPOBAHUIO, YYE€Ty, aHalu3ly u
OTYETHOCTH B YyacTh paboTsl ¢ mepconaioMm MBYJIO Apnarosckas JJHOCIII»

III. C6op, 0OpaboTKa ¥ 3amyTa MePCOHATBHBIX TaHHBIX
3.1. I[opsaaok monydeHus MepCOHAIbHBIX JaHHBIX.

3.1.1. Bce mepconanpubie nmaHHble paboTHuka MBYJIO «ApnatoBckas JFOCIL»
clielyeT Mojdy4yaTb y Hero camoro. Ecium mnepcoHaibHble JaHHBIE paOOTHHKA
BO3MOKHO TOJYYHTh TOJBKO Y TPETbel CTOPOHBI, TO PaOOTHUK JOJIKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee U OT Hero JOJDKHO ObITh MOJYyYeHO HUChbMEHHOE
cornacue. JlomkHOCTHOE JMIIO paborodaTens JTOJDKHO COOOWIUTh pPabOTHUKY
JIYOCHI 0 MeNsX, MPEnoyiaraéMblX HCTOYHUKAX U CHoco0ax MOJydeHus
NEPCOHAIBHBIX JIAHHBIX, a TAaKXE O XapakTepe IOJUIeKAIUX IOJTYYEHUIO
IIEPCOHAIBHBIX JAHHBIX W IOCIEACTBUAX OTKa3a pabdOTHUKA [aThb NHCBMEHHOE
COIJIacue Ha UX MOJIyYEHHE.

3.1.2. Paboronarens He MMEET IpaBa MOJy4daTb U 0OpabaThIBaTh MEPCOHAIBHbBIE
nanuele pabotHuka MBVY]JIO «Apnaroeckas JIOCII» o ero pacoBow,
HAI[MOHAJIbHOM MPUHAJIEKHOCTH, MOJUTUYECKUX B3IJIAAX, PEJIUTHO3HBIX WIH
¢unocopckux yOeKIEHUSIX, COCTOSHUM 3J0pPOBbS, MHTUMHOM >Xu3HU. B ciyuasx,
HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMM TPYJOBBIX OTHOILIEHUH, B COOTBETCTBUU
co cT. 24 Konctutyuuu Poccuiickoit @enepanuu padoToiaTe b BIOpaBe MOIydaTh U
oOpabaThIBaTh JAHHBIE O YACTHOW >KM3HU PaOOTHHKA TOJIBKO C €ro MUChMEHHOI'O
COTJIaCHs.

OOpaboTka yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX pabOTHUKOB paboToaareneM
BO3MO>KHA TOJIBKO C UX coryiacust 1n0o 0e3 UX coriacus B CIEIYIOMIMX CIyvasx:

— HNCPCOHAJIBHBIC NAHHBIC ABJIAIOTCA O6H_IG,Z[OCTYHHBIMI/I;

— TMEpPCOHAJbHBIC JaHHBIE OTHOCITCS K COCTOSIHUIO 3JI0POBbS PAOOTHHKA M HX
o0paboTka HeoOXoauMa JUIsl 3alIUThl €r0 >KU3HU, 370POBbSl WJIM WHBIX >KMU3HEHHO
BaYKHBIX UHTEPECOB JINOO0 KU3HU, 3JJ0POBbS MM WHBIX KU3HEHHO BAXKHBIX UHTEPECOB
JPYTHUX JIUI U TIOJyYEeHHUE CoTrjacusi pabOTHHKA HEBO3MOYKHO;

— 10 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CIy4asx,
MPETyCMOTPEHHBIX (peiepanbHbIM 3aKOHOM.

3.1.3. Paboronmatens BmpaBe oOpadaThiBaTh NEPCOHANbHBbIC JaHHbIE PAOOTHUKOB
TOJILKO C UX MUCbMEHHOT'O COTJIACHSI.



3.1.4. TlucebmenHoe coriacue pabOTHMKAa Ha OO0paOOTKY CBOUX NEPCOHATBHBIX
JAHHBIX JOJDKHO BKJIFOYATH B CEOS:

— ¢daMunuio, UM, OTYECTBO, aJpec CyOBeKTa MEepCOHANbHBIX [aHHBIX, HOMEp
OCHOBHOTO JTOKYMEHTA, YJIOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEJCHUS O JaTe BbIIauu
YKa3aHHOTO IOKYMEHTA ¥ BBIJIABIIIEM €TI0 OpTaHe;

— HanMeHoBaHUWE ((amwmimio, WMs, OTYECTBO) M aapec OIepaTopa, IMOTYyYaroIIero
corjlacue CyObeKTa MepCOHATBHBIX TaHHBIX;

— 11eJ1b 00pabOTKM MEPCOHANBHBIX TaHHBIX;

— MepedyeHb IEePCOHABHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JAeTCs COrjacHe
cyOBbeKTa IEPCOHAIBHBIX JAHHBIX;

— NEePCUCHDb I[GﬁCTBI’Iﬁ C NEPCOHATTbHBIMHU JAaHHBIMH, HAa COBECPUICHUC KOTOPBIX OACTCA
corjiacuc, 061uee OIMHUCAaHUC HCIIOJIb3YCMbBIX OIICPATOPOM crnoco0oB O6pa6OTKI/I
MCPCOHAJIBHBIX JaHHBIX

— CpPOK, B TCUCHHUC KOTOPOTO HeﬁCTByeT corjraCme, a TakKike mopAa0K €ro OT3bIBA.

qDopMa 3as1BJICHUA O COT'JIaCHHU pa6OTHI/IKa Ha 06pa60TKy IIEPCOHAJIbHBIX JAHHBIX CM.
B IIPWJIOKCHUUN I HACTOAIICMY ITonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CIAEAYIONINX CIydasx:

1) oOpaboTka MEepCOHANBHBIX JAHHBIX OCYLIECTBISETCS HAa OCHOBaHHMMU TpymoBOro
konekca P® unu uHoro eepasbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ 11eJb, YCIOBHS
NOJYYeHHsI TEPCOHANBHBIX JAaHHBIX U KPYr CyOBEKTOB, IMEPCOHANbHBIE TaHHBIE
KOTOpBIX  mojjiekaT oOpaboTke, a TakKe OMPENeNIOIIero  MOJTHOMOYHS
paboTonaTens;

2) o00paboTka MEpCOHANbHBIX JAHHBIX OCYILIECTBIAETCA B LENAX MCIHOJHEHUs
TPYZAOBOT'O 1I0T0OBOPA;

3) oOpaboTka MepCOHATBHBIX JAHHBIX OCYIIECTBISETCS JISI CTATUCTUYECKUX WIH
WHBIX HAay4HBIX IIEJIEH MPHU YCJIOBUU 00S3aTEIHLHOTO O0E3IMUYMBAHUS NEPCOHATBHBIX
JTAHHBIX;

4) oOpaboTKa MEepCOHATBHBIX JAaHHBIX HEOOXOAWMa IS 3aIUThl JKU3HU, 3JJ0POBbS
WJIU VMHBIX KU3HEHHO BXKHBIX MHTEPECOB pabOTHHKA, €CIIM TOJIYYEHHUE €ro COTJIaCHs
HEBO3MOXKHO.

3.2. Ilopsnok 06paboTKH, IEpeiayul U XpaHEHUS IEPCOHATIBHBIX JAHHBIX.

3.2.1. PabGotHux MYHHIUITAIIBHOTO 00pa30BaTEIBHOIO YUPEKIACHUSA
JIOTIOJIHUTENLHOTO 00pa30BaHus JIeTel JNETCKO-IOHOIIECKOW CIIOPTUBHOM MIKOJIBI Nel
MpeNoCTaBIsIeT pabOTHUKY OTAeNna KaapoB OpraHuzalnuu AOCTOBEPHBIE CBEACHUS O



cebe. JlupekTtop  mpoBepseT JOCTOBEPHOCTH CBEICHUM, CBepsis JaHHbBIC,
MPEeIOCTaBICHHBIE PAOOTHUKOM, C HIMEIOIITUMUCS y paOOTHUKA TOKYMEHTaMHU.

3.2.2. B cootBercTBUH cO cT. 86, T71. 14 TK P® B nensix obecnedenus mpas u cBOOOT
YyeloBeka W TpaxkaaHuHa nupektop (Paboromarens) W ero mpeacTaBUTENH TPH
00paboTKe TMEepCOHANBHBIX MaHHBIX PAOOTHUKA MOJDKHBI COOMIOJATH CIEAYIOIINE
oOmrue TpeOoBaHU

3.2.2.1. O6paboTKa IEPCOHATBHBIX JAHHBIX MOXET OCYIICCTBIATHCS NCKITFOYUTEIHHO
B LIEJISIX 0OecTeueHMs COOIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
COJICHCTBHS paOOTHUKAM B TPYJIOYCTPOMCTBE, O0OYUCHUH U MPOJIBUKCHHH T10 CITYXOe,
oOecreyeHus TMYHOW 0€30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KadecTBa
BBITTOJTHIEMOU paObOThI U 00SCTIICUCHUS COXPAHHOCTH UMYIICCTBA.

3.2.2.2. Ilpu onpexneneHun od0beMa U COACpPIKaHUsA, 00padaThIBAEMbIX MEPCOHATBHBIX
naHHbIx PabGoromatens gomkeH pykoBojacTBoBaThesa KoncTutyrmeint Poccuiickoit
®deneparuu, TpyaoBeiM kogekcom Poccuiickoit deneparuu 1 HHBIME (eaepanbHbIMU
3aKOHaMHU.

3.223. Ilpu m0puHATHAM pEUICHWUH, 3aTparuBarOlUX HWHTEPEChl pabOTHUKA,
PaboTonaTenp HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PAaOOTHHUKA,
NOJIyYE€HHBIX UCKJIIOUUTENBHO B pE3ybTaTe X aBTOMAaTU3UPOBAHHON 00pabOTKU WK
AJIEKTPOHHOTO NOJIYYEHHS.

3.2.2.4. 3amura TNEpPCOHATBHBIX JIAHHBIX paOOTHUKA OT HEMPaBOMEPHOIO UX
UCIIOJIb30BAHUS UM yTpaThl oOecrnieunBaeTcss PaboronareneM 3a cHET ero cpejcTB B
NOpsJIKE, YCTAHOBIEHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKHU ¥ UX TPEACTABUTENN JOJKHBI ObITh O3HAKOMJICHBI O] PACTIHCKY
¢ nokymentamMu MBbYJIO «Appnarosckas JIOCII» , ycTaHaBAMBAaIOIMMU MOPSAIOK
00paOOTKH MNEepCOHAIBbHBIX JAHHBIX pAaOOTHHUKOB, a Takxke 00 HuX MpaBax u
00513aHHOCTAX B 3TON 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasix 0TKa3 pabOTHHKA OT CBOMX IpaB Ha COXPaHEHUE U 3aIIUTY
TalHbl HEIEUCTBUTEIICH.

IV. Ilepenada u xpaHeHue NEPCOHAIBHBIX TaHHBIX

4.1. Tlpu mnepemaue mnepcoHAIbLHBIX JaHHBIX paboTHuUKa Paboromarens moMKeH
coOr01aTh CIIEIYIONMNUE TPEOOBAHNS:

4.1.1. He cooOmarh mnepcOHAIbHBIC MaHHBIE pPaOOTHUKA TpPEThEH CTOpOHE O3
MACBMEHHOTO CcOryIachsi pabOOTHHWKA, 3a WCKIIOYECHHWEM CIIy4aeB, KOTJa JTO
HEO0OXO0MMO B IEISIX MPEAYNPEKIACHUS YIPO3bl KHU3HU M 3I0POBBIO paOOTHUKA, a
TaK)K€ B CIIy4asix, yCTAHOBIICHHBIX (he/lepaTbHbIM 3aKOHOM.

4.1.2. He coobmiath nepcoHanbHble JaHHbIE pAaOOTHHKA B KOMMEPYECKUX LENsIX 0e3
€ro MUCbMEHHOTO corjacusi. O0paboTka NEPCOHANBHBIX JAaHHBIX PAOOTHUKOB B IEIIAX



MPOJBIKEHUSI TOBApPOB, palOT, YCIYr Ha PBIHKE IYTEM OCYIIECTBICHUS MPSIMBIX
KOHTaKTOB C TMOTEHIMAIbHBIM TMOTPeOUTEIEM C TOMOIIBIO CPEICTB CBS3U
JOIyCKAEeTCA TOJIBKO C €ro NMPeIBaAPUTEIBHOIO COIIacusl.

4.1.3. TlpenynpeauTs JUI], TOJYYUBIINX MEPCOHAIBbHBIE JaHHBIE paOOTHHUKA, O TOM,
YTO 3TH JIAaHHBIE MOTYT OBITh HCIIOJNB30BAHBI JIHIIb B UENAX, A KOTOPBIX OHH
coOOIeHbl, U TpeOOBaTh OT ATHX JHI] MOATBEPXKIACHUS TOTO, YTO 3TO MPABHIO
cobmoneHo. Jluna, Mony4yuBIIME TEPCOHANbHBIE JaHHble pPaOOTHHKA, OOS3aHBI
COOJIIONIaTh PEXHUM CEKpeTHOCTH (KoHuaeHuuanbHocTH). JlanHoe Ilonoxenue He
pacmpocTpaHseTcss Ha OOMEH NepCOHAJIbHBIMH JAHHBIMA PAOOTHHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (eiepalbHBIMHU 3aKOHAMHU.

4.1.4. OcymecTBisATh Tepeavy MepCOHAIbHBIX JaHHBIX PAOOTHUKOB B Tpejeiax
MBY 10 «Apnarosckas JJFOCILI» B cooTBeTCTBUU ¢ HacTosAUM [lonoxxeHuem.

4.1.5. Pa3pemath JOCTYIT K IEPCOHATBHBIM JaHHBIM Pa0OOTHUKOB TOJIBKO CITCIIHAIBHO
YIOJHOMOYEHHBIM JIMIAM, MpPU HSTOM YKa3aHHbIE JIMIA JAOKHBI HMETh IPaBO
MOJTy4aTh TOJIBKO T€ TMEPCOHAIbHBIC JaHHBIE PaOOTHHKA, KOTOPhIE HEOOXOIUMBI s
BBITIOJTHEHUSI KOHKPETHON (PYHKITUH.

4.1.6. He 3anpammBaTh HWH(OpPMALHUIO O COCTOSIHUM 3JI0POBbSI paOOTHHKA, 3a
UCKJIIIOUYEHUEM TEX CBEJCHHUI, KOTOpbIE OTHOCATCA K BONPOCY O BO3MOXKHOCTHU
BBINIOJTHEHUS! pAOOTHUKOM TPYAOBON (DYHKIIMH.

4.1.7. IlepenaBaTh nepcoOHaNbHbIE JaHHBIE pA0OTHUKA MPEICTABUTEISIM PAOOTHUKOB B
NOpSiAKE, YCTaHOBJIEHHOM TpynoBbiM koxekcom Poccumiickoir ®denepauuu, u
OrpaHUYMBATH 3Ty MH(QOPMALMIO TOJBKO TEMU MEPCOHAIBHBIMU JAHHBIMU
pabOTHUKA, KOTOPbIE HEOOXOIUMBI JUISl BBIITOJIHEHHS YKa3aHHBIMU MPEACTABUTENIMU
uX (QyHKIIUH.

4.2. XpaHeHI/IC H UCITIOJIB30BAHUC IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB:

4.2.1. IlepcoHanbHble AaHHbIE PAOOTHUKOB OOpalaTHIBAIOTCA U XPAHSITCS B OTIENE
KaJIpOB.

4.2.2. llepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh MOJY4Y€HBI, MPOXOIUTH
JalbHeNIyio oOpaboTKy U NepeaaBaThCsl Ha XpaHEHUE Kak Ha OyMaKHbIX HOCUTEISX,
TaK U B DJIEKTPOHHOM BHUJI€ — JIOKQJIbHOM KOMIIBIOTEPHOW CETU U KOMIIBIOTEPHOMU
nporpamme «1C: 3apniaTa u Kaapbb».

4.3. [Ipu mosy4eHUH MEPCOHAJIBHBIX JAHHBIX HE OT pabOTHUKA (32 HCKIIOYEHHEM
CJly4aeB, €CJIM MepCOHAIbHbIE JaHHblE ObUIM MPENOCTaBlIEHbl PabOTOJATENIO Ha
OCHOBaHUHU (ellepalIbHOrO 3aKOHA WJIM €CJIM IEePCOHAJIbHBIC JaHHBIE SBISIOTCS
o01IeIOCTYNMHBIMU) paboToAaTeNh 1O Hadajga OOpabOTKM TaKuUX NEPCOHAIbHBIX
JAHHBIX 0053aH NMPEJOCTABUTh PAOOTHUKY CIEAYIONLYIO HH(OPMAIIHIO:

— HauMeHoBaHME (daMuiaus, HUMs, OTYECTBO) M aJpec OomepaTropa WIU €ro
MIPEICTaBUTEIIS;



— 11eJ1b 00pabOTKHU MEPCOHANBHBIX IaHHBIX U €€ IPaBOBOE OCHOBAHUE;
— IpEeaIoaaracMpl€ IoJIb30BATENIN IEPCOHAIBHBIX TaHHBIX;

—  YCTAHOBJICHHBLIC HaCTOAIINM CDez[epaanHM 3aKOHOM mpaBa CY6’B€KTa
NEepCOHAJIIbHBIX JaHHBIX.

V. JlocTyIl kK IEpCOHAbHBIM JJAHHBIM PAaOOTHUKOB

5.1. IlpaBo mocTyna K MepcoHaIbHBIM JaHHBIM PAaOOTHUKOB UMCIOT:
— IUPEKTOP

— IeTIOTIPON3BOTUTEND;

— COTPYJIHUKH OyXTaJITepUH;

— COTPYAHMKHU cekperapuata (MHbopmanus o (GaKTUUECKOM MECTE MPOXUBAHUS U
KOHTaKTHBIE Tele()OHBI pAOOTHUKOB)

— PYKOBOIMUTENU CTPYKTYPHBIX MOAPA3JACICHUN MO HANPABICHUIO ACSATEIbHOCTH
(TOCTYTI K IEpCOHAILHBIM JaHHBIM TOJBKO PAOOTHUKOB CBOETO MOpa3ACICHuUs).

5.2. PabotHuk OpraHuzanuu uMeeT MpaBo:

5.2.1. Honyanb JOCTyIl K CBOUM IEPCOHAJIBHBIM JAHHBIM WM O3HAKOMJICHHC C HUMU,
BKJIIO49as IIpaBO Ha 663B03M€3,HH06 IMOJIYYCHHUC KOIIMH JTI000M 3aIliCHu, conepmameﬁ
IIEPpCOHAJIbHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBatb oT PabGoTomarens yTOYHEHHMs, WCKIIOYEHUS WA HUCIIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBUINX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJIYYEHHBIX WIIU
HE SBJISIIOUIMXCS. HE0OXOoAUMBbIMU J1s1 PaboToaarens nepcoHaabHbIX JAHHBIX.

5.2.3. [lonyyats ot PaGoTomarens

— CBEICHHsS O JULAX, KOTOPbIE MMEIOT JOCTYI K IE€PCOHAJIbHBIM JaHHBIM WU
KOTOPBIM MOXET ObITh IPEIOCTaBIEH TaKOU JTOCTYII;

— niepeyeHb 00padaThIBa€MbIX IEPCOHANIBHBIX TJAHHBIX U UCTOYHUK UX TOJTYUYEHUS,;
— CpOKH 00pabOTKH MEPCOHAIBHBIX TAHHBIX, B TOM YUCJIE CPOKU UX XpaHEHUS;

— CBEJICHUSI O TOM, KaKM€ IOPHAUYECKHE MOCIEACTBUS JUIsl CYOBEKTa MEepCOHAIBHBIX
JAHHBIX MOXET MOBJIEYb 32 COO0N 00pabOTKa ero NepCOHAIbHBIX TaHHBIX.

5.2.3. TpeboBarh u3BelleHusi PaboromareneM BcexX JHI, KOTOPbIM paHee ObLIU
COOOILIEHBI HEBEpHbIE WJIM HEMOJIHbIE [EepCOHAIbHBIE JlaHHBIe, 000 Bcex
MIPOU3BEACHHBIX B HUX UCKITIOUEHHSIX, UCIIPABICHUSIX UM JOMOJHEHUSX.

O06>xanoBaTh B yNOJIHOMOYEHHBIM OpraH o 3aluTe MpaB CyOBEKTOB MEPCOHATBHBIX
JaHHBIX MU B CyIACOHOM TMOpSIKE HENPaBOMEpHBIC NEHCTBUSA WM Oe31eiCTBuUs
Pabotonatens npu oOpabOTKe U 3aIUTE €r0 NEPCOHATBHBIX JAHHBIX.



5.3. KormmpoBath 1 1enath BBITTMCKU NMEPCOHATLHBIX TAHHBIX PAOOTHHUKA pa3pemiacTcs
HUCKITFOYUTEIIFHO B CIY)KEOHBIX IEISIX C MHUCHBbMEHHOTO pa3pelIieHHs] HadadbHUKA
OTJZeJIa KaJIpOB.

5.4. Tlepenaua mHbDOpMAIIUA TPETHEH CTOPOHE BO3MOYKHA TOJBKO MPH MHUCHMEHHOM
COTJIacCuU pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HapyIIEHHE HOPM, PEryJIUpYIOMUX 00pabOTKy U 3aIluTy
MEePCOHANBHBIX JaHHBIX

6.1. Pabotauku MBYJIO «ApnatoBckas JHOCI», BUHOBHBIE B HApYIIEHUU HOPM,
PETYIUPYIONIUX IOJYYCHHE, OOpaOOTKY | 3allUTy IEPCOHATBHBIX JTaHHBIX
paboOTHUKA, HECYT AMCIMIUIMHAPHYIO aJMUHUCTPATHUBHYIO, TPAKIAHCKO-TIPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C (peiepaIbHBIMH 3aKOHAMHU.

6.2. Jlupexktop 3a HapylUIeHHE HOPM, PETyJIUPYIOLIIUX MoJydyeHHe, oOpaboTKy u
3alIUTY  TMEPCOHAJIBHBIX  JaHHBIX  paOOTHHUKA, HECET  AaJMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cr. 5.27 u 5.39 Kogekca 00 aaMHUHUCTPATUBHBIX
npaBoHapymeHusix Poccuiickoit denepannu, a Takke Bo3MenaeT padOTHUKY yiepo,
NPUYMHEHHBI HEMPaBOMEPHBIM HCIOJIb30BaHUEM WHGOPMAIMK, COJACpIKaIIeh
HepcoHalbHbIE JaHHbIE PAOOTHHUKA.



