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1. OBINME IVIOKEHUSA

1.1. TTonoxenne o paGoTe ¢ MEPCOHANBHBIME JaHHBIMH paboTHHKOB MJIOY «JleTckuit
cax Ne68» paspaboraHo B cooTBeTcTBHM ¢ TpymoBBIM KomekcoM P®, 3akomom oT 27 mions
2006 . Ne 152-®3 1 HOpMaTUBHO-TIPABOBEIME aKTaMH, JAEHCTBYIOIMMHE Ha TeppuTopuu PO.

1.2. Hacrosmiee TIlonoxenne ompegenser mnopsanox pabotel (cGopa, 06paGOTKH,
UCIIONB30BaHMs, XPaHEHHS M T. N.) C NEPCOHANBHBIMU JAaHHBIMH DPAaGOTHHUKOB M TapaHTHH
KOHQHACHIMANLHOCTH CBEICHHI 0 paGOTHHKE, IPEAOCTABNEHHBIX paGOTHHKOM paGOTONATENIO.

1.3. Lenpto Hacrosmero IlosoxeHus sBIsSeTcs HCIONHEHHE 3aKOHONATEILCTBA PD B
00JIaCTH 3alIUTHl HEPCOHAILHBIX JAHHBIX.

1.4. Hacrosmee Ilonoxenne Berymaer B cuny ¢ «1» cents6ps 2016 r.

2. IOHATHUE U COCTAB TIEPCOHAJIbHBIX JAHHBIX

2.1. Ilon mepcoRaNbHBIME JAHHBIME PaGOTHUKOB MOHAMAETCS HHMOPMALHS, HEOGXOIMMAas
PabOTONaTeNO B CBA3U C TPYIOBBIMH OTHOLICHHSAMH M KAaCAIOIAACS KOHKPETHOTO PaGOTHHKA, a
TaKke CBENCHHS O (akTax, COOBITUAX M OOCTOSTENbCTBAX KH3HM PaGOTHHKA, [T03BONSIOLIHE
UIEHTUDHIHUPOBATD €0 JIUIHOCTB.

2.2. CocTaB nepcOHANBHBIX AaHHBIX pabOTHHKA:

- aHKeTa,

- apToOHOrpadus;

- oOpazoBaHue;

- CBEJICHHUS O TPYIOBOM M OOIIEM CTax<e;

- CBEJICHHA O MPEABIAYIIEM MecTe paboTHI;

- CBEICHHUS O COCTaBE CEMBH;

- DIacIIOPTHEIE JaHHEIE,

- CBEICHUS O BOMHCKOM Y4YeTe;

- CBEJICHMS O 3apabOTHOH ITaTe COTPYHHKA;

- CBE/ICHUS O COLIMATIBHBIX JIbIOTaX;

- CIIEIHATFHOCTE;

- 3aHUMAaeMast TOJKHOCT,

- pasMmep 3apabOTHOH IIATEI;

- HaJIM4#e CyqUMOCTEN;

- aipeCc MecTa XKHUTEILCTRA,

- JoMallHu# TenedoH;

- COJIEp)KaHKe TPYAOBOTO JOTOBOPA;

- COZICpKaHUE AeKTTapalliy, OaBaeMO! B HATIOTOBYIO HHCIEKIIHIO;

- IOINTUHHVKY W KOIIUY IIPUKA30B II0 JITYHOMY COCTaBY;

- TUYHBIE JIeN1a ¥ TPYAOBBIE KHIKKH COTPYIHHUKOB;

- OCHOBaHHU K IIPHUKa3aM 110 IHYHOMY COCTaBY;

- Aena, COAEpXKalllde MaTepHaibl 110 MOBBHINECHHIO KBAIM(DHKALUKY U IEPEHOArOTOBKE
COTPYTHHKOB, NX aTTECTAIlUH, CIY>KEOHBIM pacciie0OBaHUsAM;

- KOITMK OTYETOB, HAIIPaBJISIEMBIE B OPraHbl CTATHCTHKH,



- KOIIMY TOKYMEHTOB 00 00pa3oBaHNH;

- ororpadum 1 UHBIE CBEEHUS, OTHOCAIIHMECS K TEPCOHATBHBIM JaHHBIM PaGOTHHKA;

- PEKOMEH/IaITiH, XapaKTEPUCTHKH H T.II.

2.3. YKkasaHHBIE B 0. 2.2. CBENEHHs SBISAIOTCA KOH(OUACHIMAIBHBEIMA M HE IOJNEXKAT
pasTIalIeHnIo0 HHAYe KaK 110 OCHOBaHMSM, PETYCMOTPEHHBIM 3aKOHOAATENLCTBOM PD.

3. TOCTYII K HEPCOHAJIBHBIM JAHHBIM COTPYIHHUKA

3.1. BuyTpenHHuit focTyn (HCHOMb30BaHHE HHHOPMALHY PAGOTHHKAMHE Y UpekIeHNs).

IlpaBo mocTyma kK NepcoHaNbHEIM AaHHBIM PAaGOTHHKA HMEIOT:

- PYKOBOAMTEND Y UpEXKICHUS,

- JEeTOTIPOU3BOIUTE]TE,

- COTPYAHHKH OyXraiTepHi, B Ipeenax CBoei KOMIETEHIHH;

- caM pabOTHHK.

3.2. BremmHuii JocTyn (ToCyAapCTBEHHBIE CTPYKTYPEI).

[lepconanbhble JaHHEIE PaOOTHHKOB MOTYT IIPEJOCTABIATHCA TOJNBKO MO 3allpocy
KOMIIETEHTHBIX OPraHOB, HMEIOIUX COOTBETCTBYIOIINE IIOIHOMOYHS:

- benepanbHas HAIOroBas CIryxoa;

- IPaBOOXpaHUTENbHBIC OPTraHbl;

- OpraHbl CTATHCTUKH,

- 6IOpO KPeUTHBIX HCTOPHUIA;

- BOGHKOMATHI,

- OpraHbl COLIHATIBLHOTO CTPAXOBAHHS;

- IEHCUOHHBIE (DOH/IHI;

- IOPa3AcIeHNs MyHUITUNAEHBIX OPTaHOB YIIPaBJICHHU.

3.3. llpyrue opranuzaiuy (TpeThbH JIAIQ).

Ceenenns 0 paboTHHKE (B TOM YHCIIe YBOJICHHOM M3 JAHHBIX apXMBA) IIPEAOCTABIAIOTCA
TPETHUM JHLIAM Ha OCHOBAHHY IIMCBMEHHOT'O 3asBJICHHS CaMOTr0 pabOTHHKA.

3.4. PoOcTBEeHHUKH U YWIEHBI CEMEH.

IlepconaneHbple NaHHBIE PaOOTHUKA MPETOCTABISIOTCS POJCTBEHHHMKAM HJIM 4YIEHAM €ro
CEMBH TOJIBKO C MICBMEHHOTO pa3pelleHus paboTHHKA.

4. ObSI3AHHOCTHU PABOTOJATEJIA

4.1. B umenax wucnonHeHus TpeGoBaHMit 3akoHomarensctBa P® mpm  00paboTke
NEPCOHANBHBIX JAHHBIX, BCE paOOTHHKH JOJDKHEI UCTIONHSTH YCTAHOBIIEHHBIM TOPSI0K paGOTHI:

4.1.1. PaGoTa ¢ nepcoHaIbHBIMU JaHHBIMH PaOOTHHUKOB JIOJDKHA HE HApyIIaTh TpeOoBaHMH
3akoHOMareNnbcTBa P® W JIOKAIBHBEIX HOPMAaTHMBHBIX AKTOB YUPEXIEHHS, M IOJDKHA OBIThH
HEMOCPEACTBEHHO CBA3aHa C OCYIECTBICHUEM UMH CBOUX TPYAOBBIX (DYHKITHIA.

4.1.2. Tlpu c6ope 1 06paboOTKe EPCOHANBHBIX NaHHBIX Pa0OTHUKA paboTOAATEND TOJKEH
pykoBozacTBoBathea Koncrutynuein PO, TpynoBsmM komekcom PD u wueME (enepanbHbMu
3aKOHAMHU.

4.1.3. - IlepconancHple maHHBIE paOOTHAKOB JOJDKHBI OBITH IMONYYEHBI TOJBKO
HEMNOCPEeICTBCHHO y Hero. Eciy a1 oOpaboTKK ero JaHHBIX WM WX TOJydYEeHMs MPUBIEKAETCS
TPEThH JIMIla, TO pabOTHUK JAOJDKEH JaTh IpeaBapHTEIbHOE IMHCBMEHHOE COTJIacHe Ha 9TO.
OnmHoBpeMeHHO PabOTHUK MOKEH OBITH YBEIOMIIEH O LeisX cGopa HHPOPMAIHH, HCTOUHAKAX



ee MOJIy4EHHs, a TAKXKe O MOCIEICTBHAX 0TKa3a OT IPEJOCTaBIICHHS MTICEMEHHOTO COTIacHs Ha
cbop uapOpMaLHH. )

4.1.4. TlepconanpHble NaHHBIC pabOTHHKA O €ro IOJUTHYCCKUX, PEIIMIHO3HBIX H HMHBIX
yOeXKIEHUSIX, YacTHOH >KW3HH, a Take UWICHCTBE B OOMECTBEHHBIX H NPO(COIO3HBIX
opraHu3auysx He mouIiexar cOopy, €CIM HHOE HE MIPeIyCMOTPEHO 3aKOHOATEILCTBOM.

4.1.5. 3amuTa nepcoHANbHBIX JAHHBIX pAa0OTHHKA HOJDKHA 00ECIIeUMBATLCS TOTHOCTHIO 32
cyet paboroaarens.

4.1.6. YupexaeHue 00s13aHO MpH IpHeMe Ha paboTy, a Takxe IIPH JIOOBIX M3MEHEHHIX
npaBun paboThl ¢ MEPCOHANBHBIMHU JaHHBIMH 00S3aHO INMCHMEHHO 3HAKOMHUTH C HHUMH BCEX
pabOTHUKOB YUPEKICHHUS.

5. OBSI3AHHOCTHU PABOTHHUKA

PaGotHuk o6s3aH:

5.1. Tlepemate paboTomaTeyr0 BCE NEPCOHAIBHBIC  JaHHBIE, YKa3aHHBIE B
COOTBETCTBYIOINUX JOKYMEHTAX.

5.2. B yCTaHOBJIEHHBIN MpaBHIaMH CPOK coobmaTs paGoTomaTento 00 H3MEHEHUH CBOUX
HEPCOHATBHBIX JAHHBIX.

6. IPABA PABOTHUKA

PaGoTHHK HMeEET MpaBo:

6.1. Ha mpocMOTp IepcoHanbHOM nHbOpMaIii, IMerolelcs y paboToaares.

6.2. Ha cBoGonnbIii OecIuiaTHBIH M HEOTPAaHWMYEHHBIA JOCTYH K CBOMM IEPCOHAIBHBIM
JaHHBIM, B TOM YHCIIC IPaBO HA MOMYYECHHE MOATBEPXKIAIOLINX JOKYMCHTOB B BUJE CIPaBOK,
KOIKi WA B BUJE UHOTO IPYyroro oQUIHaIbHOrO JOKYMEHTA.

6.3. TpebopaThb BHECTH W3MEHEHHs WIH YIAIHTh IIEPCOHANBHYIO HH(OpMAIHIO,
NONy4YEHHYIO paboTonaTeseM B HapylIeHHE HACTOSIMX INpaBuil. M3MeHeHus BHOCATCA Ha
OCHOBAHHH MACHMEHHOTO 3asBJICHUs PaOOTHHKA. )

6.4. Tlorpe6oBats OT paboTomaTelnss U3BECTHTh BCEX JIMII, paHee NOTYYHBIINX IO BHHE
paboTOaTeNs HETOHBIE WM HEeBEpHbIE IEPCOHANBHEIE TaHHEIE O PaGOTHHKE.

6.5. O6xanoBaTh B CYAE€OHOM IOpsAKe MO0Ble HENPaBOMEPHLIE NEHCTBHUS WIH
6e3peiicTBIe paboTonartens mpyu o6paboTKe U 3alUTe MEPCOHATBHBIX JAHHBIX PAGOTHHKA.

7. CBOP, OBPABOTKA 1 XPAHEHHUE TEPCOHAJIBHBIX TAHHBIX

7.1. O6paboTKa NepCOHANBHBIX JAHHBIX PAOOTHHKA — B 3TO NMOMy4eHHE HHQOpMAlvH U3
Pa3JIMYHEIX KCTOYHUKOB, €¢ XpaHeHne, 00paboTKa, a Takxe JIF000e Apyroe HCIOIb30BaHHUE.

7.2. TlepcoHanbHbIE TaHHbBIE MPENOCTABIIOTCA CaMHM PaGOTHMKOM ITyTe€M 3allONHEHUS
aHKEeTHl YCTAHOBJEHHOU ¢(opmbl. PaboTomarens o0s3aH IpM WX IONYYECHWH IIPOBEPHTH
3a4BJIEHHbIE JaHHBIC TIPEIbSIBICHHBIM IIOATBEPXKIAIONINM JOKYMCHTAM.

7.2.1. AHKeTa COIEPKUT BOMPOCHL 0 IEPCOHATLHBIX JAHHBIX paOOTHHKA.

7.2.2; AHKeTa JOJDKHA OBITH 3allOJiHEHA pabOTHUKOM JIMYHO. Bee Mol aHKETHI HOJDKHBI
OBITh 3aII0JIHEHEI, 4 IIPH OTCYTCTBHH HHPOPMALUH B COOTBETCTBYIOIIEH I1OJIE NOJDKCH CTaBUTHCSA
npouyepk. COKpalueH!s IPY 3aIl0JTHEHUH aHKETHI He JOMYCKAIOTCS, TAKXKe KaK ¥ MCIPABICHHA U
3auepKuBaHus. B 3TOM cirydae paGoTHHK 00sI3aH 3aIl0JIHUTh aHKETY 3aHOBO.



7.2.3. AukeTa paGOTHHKA XPAHHTCS B JIMYHOM Jielie y OTBETCTBEHHOTO JIMIIa paboToaaTels
BMECTE ¢ IIPEIOCTABIIEHHBIMY JTOKYMEHTAMH.

7.2.4. JInunoe nemo paGoTHHKA opopMisieTcss B JCHb BCTYIUIEHHS TPYAOBOTO JOTOBOpA B
CHILY.

7.2.5. JIuunoe meno XpaHUTCA B MAlKax «IENO» yCTAHOBIEHHOIO oOpaslia, Ha KOTOPOH
ykasbiBatoTcst Homep aena u ©.1.0. paborHuKa.

7.2.6. Bce MOKYMEHTBHI JTMYHOTO JIeNa XPaHATCS CTPOrO B XPOHOJIOTHYECKOM IOPSIKE, C
MPOCTABJICHUEM JIATHl MX TIOTYYEHHUS, a TAKXKE HyMEpPalliH.

7.2.7. JIuuHOE J1eJI0 MOce MpeKpalleHnus TPy, I0BOTO JOTOBOPA ¢ COTPYIHHKOM MEepeaacTCs
B apXHB, H XpaHUTCS YCTAHOBJICHHBIE 3aKOHOAATENLCTBOM CPOKH.

7.3. Bce monydeHHBIE TIEpCOHANBHBIE JaHHBIE JOJDKHBI XPaHHTHECS B MECTE,
HCKITIOYAOIEM HECAHKIIMOHUPOBAHHBIX JOCTYI TPETHUX JIHII.

7.4. DOneKkTpoHHbIE  HOCHTeNH  HHPOpMAIMM,  OODKHEI  OBITH  3aINUINCHEI
KpUITOrpahnuecKiMH CpeACTBAMH 3aIIUThl HHGOPMAaLUH.

8. MIEPEJAYA IEPCOHAJIBHBIX TAHHBIX

8.1. B paMkax peanm3anuy MyHKTOB Hacrodinero IIojoxeHHs o 3ammTe MEPCOHAIBHBIX
JaHHBIX pabOTHHKOB, PYKOBOJHTENb YUPEXKIEHMS H3JacT IpPHKa3 O Ha3sHAYEHUM JIMIA,
OTBETCTBEHHOIO 3a COOJIIOICHHE TTOPsIKa paboTHI ¢ IePCOHATFHEIMU JaHHBIME paOOTHHKOB, HA
KOTOPOM JIe)aT Bce OOSI3aHHOCTH MO 00ECHEeYeHHI0 KOHQUAECHIHAIBHOCTH MOJIYyYEHHBIX
JIAaHHBIX, & TAK)Ke OpraHU3aluu paboThl C HUMH.

8.2. Ilpu OCyIIECTBIIEHHH TIepeAavd NEPCOHAIBHBIX JAHHBIX PAOOTHHKOB TPETHHM JIIIAM
paboTomarens 00sS3aH:

- He coo0IIaTh MEPCOHANbHBIE NaHHbIE 03 MOIY4YEHHOTO IIMCEMEHHOIO COrJacus
paboTHHKa, KpOMe CITy4aeB, KOoria Takue 00A3aHHOCTH YCTaHOBJIEHEI 3aKOHOIATEILCTBOM;

- HE TlepeIaBaTh NePCOHATHHBIE JaHHBIE PAOOTHHKA L1 MCIOIb30BAHUSI B KOMMEPYECKHX
IeIsX;

- TpeGOBaTh OT TPETHUX JHUI] COOMIOAECHNA TIPaBIII PabOTHI C IIEPCOHANBHBIMY JAaHHBIMU, a
TAKXKE MPEOCTaBICHHA MUCHbMEHHOTO TOATBEPXKICHHUS HUCIONb30BaHKs MEPCOHATBHBIX JaHHBIX
B IIOPSAJIKE, IPEIYCMOTPEHHBIX HACTOSIIHM MOJI0KEHHEM O 3allUTe NEPCOHANBHEIX JaHHBIX;

- JaBaTh JOCTYH K IE€PCOHATBHBIM JaHHBIM TOJNBKO JIUIAM, HMEIOIHM COOTBETCTBYIOIINH
JIOTTYCK ¥ UCITOJIB3YFOIIHX MX TOJBKO IS BBIIOIHEHHUS KOHKPETHBIX IIOJTHOMOYHT;

- He HCTpe6GOBaTh MHGOPMAIMIO O COCTOSHHMHU 3[0POBbA PaOOTHHMKA, 32 HCKIIOYECHHEM
JAHHBIX, KOTOpblE MOTYT TMOBJHATH Ha HCHONHEHHE pabOTHUKOM CBOMX TPYIOBBIX
00513aHHOCTEH.

8.3. Ilepenaua WHPOPMANUH IIPOUCXOJNT TONBKO B IHCBMEHHOM BHJE. 3ampoC JOJDKEH
OBITH CZieJIaH B IIMCBMEHHOM BHJE C YKa3aHHEM BCEX PEKBH3UTOB JIMIA, 3alpalllMBaOINEro
unpopmanuio. OTBEeT XODKEH OBITH chenaH Ha GupMeHHOM OJaHKe y4YpEeXAEHMSA M OTIPaBJICH
b0 KypeepcKoi ciyx0o#, T1u60 3aKa3HBIM THCEMOM.

9. HCITOJIb3OBAHUE ITEPCOHAJIbHBIX TAHHBIX PABOTHHUKOB

9.1. llepconanbHble JaHHBIE pabOTHUKA MHCIIOAB3YIOTCA [UIA LENICH, CBA3AaHHBIX C
BBITIOJIHEHHEM PA0OTHUKOM TPYHOBBIX QYHKIHH.



9.2. PaboTomarens HCHONB3YET NEPCOHANBHBIE NAHHBIE, B YaCTHOCTH, A pEIICHUS
BOIIPOCOB IIPOJBIKEHHsS] pabOTHHKA MO CIyX0e, OUepeIHOCTH MPENOCTaBICHHs €XKErOJHOIO
OTIyCKa,

YCTAHOBJIGHHS pasMepa 3apIuiarhl. Ha OCHOBAHIN [IEPCOHANBHEIX JAHHEIX PAOOTHHKA PEIIaeTcs
BOIIPOC O JIOIYCKE €T0 K MHPOPMALIUH, COCTABIIIIONIEH CITy)>keOHYIO MIIU KOMMEPYECKYIO TaitHy.

9.3. Ilpu npuHSTHH pelleHuH, 3aTparvBalOIUX MHTEpechl paboTHMKa, paboTojarens He
IMeeT TIpaBa OCHOBEIBATbCS HA IIEPCOHANBHBIX [JaHHBIX pPabOTHUKA, MONYYEHHBIX
HCKITIOYUTEIBHO B pe3ylbTaTe MX AaBTOMATU3UPOBAHHOH OOGpabOTKM WM 3IIEKTPOHHOTO
noctymuieHus. Paboronarenp Takxe He BIpaBe IPHHUMATH PEIICHNUS, 3aTparuBaronie HHTepeChl
pabOTHYKA, OCHOBBIBAsCH HA JIAHHBIX, JOIYCKAIOIIMX JBOSKOE TOJNKOBaHME. B cinydae eciu Ha
OCHOBaHWH NEPCOHAIBHBIX JIAaHHBIX pabOTHHKa HEBO3MOXKHO JIOCTOBEPHO YCTAaHOBHTH KaKOH-
m6o dakt, paborogarensd mpeaaraeT paboTHUKY IPeICTABUTH MUCHMEHHBIE Pa3bICHEHHS.

10. OTBETCTBEHHOCTD 3A PA3I'JTAINIEHUE HH®OPMAIINH, CBS3AHHOU C
INEPCOHAJIBHBIMU JTAHHBIMHU PABOTHUKA

10.1. JInna, npu3HaHHBIE BAHOBHBIMU B HApYIIEHUH MONOXEHUH HacTosmero [Tomoxenus
O 3allUTe IEPCOHAIBHBIX [aHHBIX paOOTHUKOM IPUBIEKAOTCS K JUCIHUATUIMHAPHOM,
aJIMUHUCTPATUBHOM, TIPaXXJAaHCKO-NIPABOBOH M YTOJIOBHOH OTBETCTBEHHOCTH, B IOPSAIKE
IPEeNyCMOTPEHHOM 3aKOHONATENBCTBOM P® U MTOKaJIbHBIME HOPMATUBHBIMU aKTaMH.



