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1. OBIUIIE TIJIO}KEHTIfl,

1.1. llonoxeHlle o pa6ore c flepcouanbHhrMr,r AaHHbrMr.r pa6otrr.rnon MIOY <,{ercruft
caa J\!68> paspa6orauo B coorBercrBltr,r c Tpy4onrm KoAeKcoM P@, 3aronoM or 27 urons
2006 r.Ile 152-03 r HopMarI4BHo-rpaBoBbrMLr axraMr4, 4eficrnl.roquMvr Hareppr.rropr,ru PO.

1.2. Hacrorrqee floloxenrae orpeAenrer noprAoK pa6orrr (c6opa, o6pa6orrlr,
rlc[Ionb3oBaHLrs, xpaHeHlrt u r. A.) c [epcoHanbHbrMl4 AaHHbrMlr pa6ornmoB v rapa1Tvrvr
rconQIa4euqrlaJlbHocrI4 cne4enzfi o pa6ornure, [peAocraB]reHHbrx pa6ornur<ou pa6oro4areryo.

1.3. I-{enrro Hacrotlqero llonoxenvrs. ltBJrfl.ercr llcrronHeHlre 3aKoHo.rlareJrbcrBa PO r
o6nacru 3arrlr4Tbr nepcoHanbHbrx AaHHbD(.

1.4. Hacrosqee flonoNeHne Bcryrraer B cr.rny c (l) cesrs6ps2016 r.

2. rr oH.f TvrE vr c o c TAB rrEp c oHAJrb HbIX AAHHbIX

2.l.fIol [epcoHuIrIbHbIMI{ AaHHbrMr.r pa6oruzrcoB [oHr4Maercx un(fopMarl]rr, neo6xoAr.rrraas
pa6oro4arenro B cBt3pt c rpyAoBhrMl4 orHorrreHr4frtrvr r,r Kacarcrqarcr KoHKpernoro pa6ornvrlla, a
TaKXe cBeAeHLIg o Sar<rax, co6rttrrx u o6crosrenbcrBax xI,I3Hr4 pa6ornura, rlo3Borsloq1ae
u4enru(puqprpoBarb ero nr4 qHocrb.

2.2. CocraB nepcoHanbHbrx AaHHbx pa6ornura:
- AHKETA;

- anro6zorpa$ut;
- o6pasonanze;

- cBeAeHrzs o rpy.4oBoM z o6qeu craxe;
- cBeAeHr.rr o npeAbrAyrrleM Mecre pa6omr;
- cBeAeHr{r o cocTaBe ceMbIlI;

- nacnopTHbre .4aHHbre;

- cBeAeHI4.rr O BOI{HCKOM yqeTe;

- cBeAeH[r o sapa6orHofi uuare corpyAHr{Ka;
- cBeAeHLIr O COIIr4anbHbrx JlbroTax;
- cnequaJlbHocTb;

- 3aHI{MaeMar AonxHocTb;
- piulMep sapa6oruo ir nnaru;
- Harvttne cy4unaocreft ;
- aApec MecTa xr.rTeJrbcTBa;

-,qoMarrrHlrfi relerf on ;

- coAepxaHr{e TpyAoBofo AoroBopa;
- coAepxaHr{e AeKJraparl ldrr, ilo [aBaeMoft e HanoroByro rrHcrreKrlr.rrc ;

- rroAJII,rHHt4Kr4 r,r Kolr4r4 npr4Ka3oB [O II{rrHOMy COCTaBy;

- Jrr.rqHbre Aenav TpyAoBbre KHr,rxKpt coTpyAHr,rKoB;

- ocHoBaHI4r K IIpr4Ka3aM no [r4qHoMy cocTaBy;

- !eila, coAepxar(I4e MarepllaJlbl rro [oBbrrleHr.rrc rnalz(pprKar\vpr 14 rreperroAroroBKe
c orpyAHr,rKo B, r{x a'rc e cr a\u4 clyNe6nrrM p ac cn eAoB aHr.rrM ;

- KOrIIrr4 OTlreToB, HarrpaBnreMbre B opraHhr cTaTvraTplKkr;



- KorrlrLt AoKyr!{eHToe o6 o6pasoBaHr,rr{;

- (pororpa$vpt vI vnbre cBeAeHIrf,, orrrocruvecr K nepcoHaJrbHbrM AaHHbrM pa6oruura;
- peKoMeHAar\uvt, xapaKTepvcTLIKI'I Lr T.rr.

2.3. YKasaHHbIe B n. 2.2. cBereHllr rBJrrrorcr r<on(fz4enqr4arrbHbrMr.r r.r He noAJrexar
pa3rnalrleHl4ro I,IHalIe KaK no ocHoBaHr4sM, npeAycMorpeHHbrM 3aKoHoAaremcrsol,r PO.

3. AOCTyfr K rrEpCOHAJrbHbrM AAHHbTM COTPyIHI4KA

3. 1 . Buyrp elalauit Aocryrl (zcnorusonanue unQopMarlzt4 pa6ornr.rxavru Vupex4enrax).
Ilpano Aocryrra K rrepcoHaJrsHbrM AaHHbrM pa6ornuxa r.rMeror:

- pyKoBoAr{renr Y.rpe }K4eHvrfl.;

- Aeno[pou3BoArrTenb;
- corpyAHr{ru 6yxranrepkrn, B rrpeAenax cnoefi KoM[ereHrlr4rr;

- carra pa6orHr.rK.

3.2. Bnerunuft 4ocryn (rocy4apcrBeHHbre crpyxrypu).
llepcoHa,rrnrre AaHHbIe pa6ornraroB Moryr rrpeAocraBfl.f,Tbcr roJrbKo rro 3aupocy

KOMTIeTeHTHbTX OpraH OB, 14 MeIOUIUX CO OTBeTCTByTOIIIIZe nOnHOMOqI4r :

- seaepalrHa{ HaJroronat ctryx6a;
- rrpaBooxpaHr4TeJrbHbre opf aHbr;

- opraHbl cT aTkrcTvrKt4;

- 6ropo KpeAr{rHbx ucropui1'
- BOEHKOMATbI;

- opf aHbI coqlraJrbHof o cTpaxoB allvrfl;

- rreHcr.roHHrre (f ou4rr;
- [oApa3Aerellvfl. MyHr4rlunanbHbrx opfaHoB yrrpaBJreHvr.

3.3. ,{pyrze opfaHr.r3arluu (rperrz nzqa).
CseAeHus o pa6ourrzre (n tona qr4cJre yBoneHHoM t43 AaHHbrx apxzna) [peAocraBJrrrorct

TperbuM nl4uaM Ha ocHoBaHr.ru rr4cbMeHHoro 3zurBJleur4r caMoro pa6ornrara.

3.4. PoacreeHHr4Kr,r u qJreHbr ceuefi.

flepcouamHble AaHHbIe pa6ornuKa npeAocraBJr{rorcs poAcrBeHH}rKaM rrJrrr rrJreHaM ero
ceMbr4 ToJrbKo c nr4cbMeHHoro pa3perrreHr,rr pa6orHzxa.

4. OBfl 3AHHOCTI,I PAEOTOAATEJIfl

4.1. B uentx I4crIoJIHeHI{t rpe6onanufi 3aKoHoAareJrbcrBa PO npr o6pa6orxe
rlepcoHzrnbHbrx AaHHbx, ece pa6ornr{Kr4 AonxHbr t4crroJrHrrb ycraHoeneuHrrfi [oprAoK pa6orrr:

4.1.L Pa6ora c nepcoHanbHblMl4 AaHHbrMrr pa6ornraroB AonxHa He Hapyrrrarr rpe6onanrfi
3aKoHoAareJlbcrBa P@ u JroKaJrbHbx HopMarrrBHbrx aKToB 5nrpex,qeHl,Ir, kr AoJIXna 6srrr
HelocpeACTBeHHo cBfl3ana c ocyqecTBneHlleM LIMI{ cBol4x Tpy.4oBbIX Synrquft.

4.1.2. llpu c6ope z o6pa6orKe rrepcoHrlnbHbrx AaHHbx pa6ornura pa6oro4arenb AonxeH
pyKoBoAcrBoBarbct KoncruryUnefi P(D, Tpy4onma KoAeKcoM PO u r{HbrMr4 (pegepanrnrruu
3AKOHAMI,I.

4.1.3. ' flepconamnrre AaHHbIe pa6ourur<oB AonxrHbr 6rrrr non1'.reHbr roJrbKo

HenocpeAcrBeHHo y Hero. Eclu Atx o6pa6orrcu ero AaHHbrx r.rJrlr llx noJlfreHvr npr,rBJreKaerct

Tperbpl tluzil\a, ro pa6ornl,IK AoJIXeH AarE flpeABapprrenbHoe rrucbMeHHoe coulacrre Ha gro.

O4uonpenaeuno pa6orHLIK Aonxen 6rrm yBeAoMneH o rleJrrx c6opa r.rHsopnaaqr{r4, r.rcrorrHrrKax



ee nonyqeHl4q, a TaKxte o nocneAcTBl,I-flx oTKa3a oT IIpeAOCTaBJIeHII' III4CbMeHHO|O COIJIaCI4' Ha

c6op nn$opMauufi.
4.1.4. flepconalrHbre AaHHbre pa6ornuKa o ero [oJII4TrIqecKI{x, peJll{ruIo3Hbrx LI }Iubrx

y6ex4eurarx, qacuroft xo{3HLI, a raKxe qJreHcrBe B o6rqectnennrrx v npoQcorosnrx

opraHlr3arllrrx He rroAnex(ar c6opy, ecJrv r.rHoe He rlpeAycMorpeHo 3aKoHoAareJIbcrBoM.

4.l.5.3arUura rrepcoHurnbHbrx AaHHbrx pa6ornzra AonxHa o6ecnequnatbc .IroJIHocrbIo 3a

cuer pa6oroAarent.

4.1.6. Yupex4euue o6szarro rplr nprreMe Ha pa6ory, a raKxe npu mo6rx rl3MeHeHuf,x

rrpaBrrn pa6orrr c nepcoHanbHbrMr{ AaHHbrMr4 o6ssaHo nI4cbMeHHo 3HaKoM}ITb c HI,IMI,I Bcex

pa6onrur<oB frp exreHl{t.

5. OBfl3AHHOCT}I PAEOTH}IKA

Pa6ornur o6sgaH:

5.1. flepe4arr pa6oro4arenro Bce nepcoHaJlbHble AaHHbre, yKa3aHHbIe B

cooTBeTcTByloqux AoKyMeHTax.

5.2. B ycraHoBJrennrrft [paBr.rJraMr,r cpor coo6qarr pa6oroAareJllo o6 ugrueneH]I]I cBol{x

IlepcoHzlnbHbrx .4aHHbrx.

6. TIPABA PAEOTHIIKA

Pa6ornzx I,IMeer rpaBo :

6.1 . Ha npocMorp rrepcoHanbHofi ran(fopMaul,I[, zrvrerorqeficr y pa6oto Ilurerrfr.

6.2. Ha cno6oAuufi 6ecnlarnrrfi n ueorpanraqesusrft Aocryrl K cBoI{M rlepcoHtrnbHblM

AaHHbM, B TOM rrr,rcJre npaBo Ha [onyqeHue IIoATBepXAaIOqux AOKyIUeHTOB B BUAe ClpaBoK,

xouufi vrv:B BI4Ae I4Horo Apyroro o(puquanrHoro AoKyMeHTa.

6.3. Tpe6onarr BHecrrz r43MeHeHr4r vrrv yAanr,rrb repcoHarlbl{yro uu(foprrlaquto,

[onyqeHHyro pa6oro4areJreM B HapyrxeHr{e Hacrotull4x rIpaBI4n. I,IgMeneHus Buoctrc.f, Ha

o cH o B aH I,r t4 rrpr c b M e H H o ro 3 atB JI eH us. p a6 otnuxa.
6.4. Ilorpe6oearr or pa6orolarenfl u3Becrr4Tb Bcex JIrIIL paHee [onfr]IBTIII{x rlo B}IHe

pa6oro4areJu HerroJrHbre r{Jrlr HeBepHbre llepcoHanbHble AaHHbIe o pa6ornure.

6.5. O6xarosarr n cyge6uovr roprAKe mo6rre HenpaBoMepuble Aeirursus vIJrLr

6g3Aeftcrnue pa6oro4areJrr rrpu o6pa6orre ra 3arrlrrre flepcoHulnbHbrx AaHHbx pa6otuura.

7. CEOP. OEPAEOTKA I,I XPAHEHI,IE TIEPCOHAJIbHbIX AAHHbIX

7.1. O6pa6orKa rrepcoHiurbHbrx AaHHbx pa6oruura - n 3To flonyqenue uuQopMalllltt I'I3

pirnrrqnbrx r,rcrorrHr4KoB, ee xpaHeuue, o6pa6orKa, a raKx(e mo6oe Apyroe uc[oJIb3oBaHI{e.

7.2. IIepcoHaJrbHbre AaHHbre flpeAocraBnsrorct czrMLIM pa6oruuroM nyreM 3anorHeHl,Is

aHKerbr ycranouenuofi tpoprvru. Pa6oroAarem o6ssaH flg.t I4x nonyqeH[Ll [poBep[Tb

3rurBJreHHbre AaHHbIe rIpeAstBneHHbIM [oATBepxAzuoqI'IM AoKyMeHTaM.

7 .2.1. Asxera co.qeplru,IT Bonpocbl o nepcoHanbHblx AaHHrIX pa6ornzra.

7.2.2: Anxera AonxHa 6rrrr sauoJrHeHa pa6orHuxoM JIpIlIHo. Bce nors aHKerbI AonxHbI

6rrrr ganolHeHbr, anpv orcyrcrBrrra uu$opuaquv B coorBercrByloqeft none AonxeH craBl{Tbct

[poqepK. CorparUeuufl, npkr 3a[oJrHeHura aHKerbr He AonycKzlrorct, TaKxe KaK LI ucnpaBlreukrs. Lr

3arrepKllBaHzs. B aroNr cnytrae pa6oruux o6ssau 3arIoJIHLITb aHKery 3aHoBo.



7.2.3. AHrera pa6orHzxa xpaur,rrcr B JrrrtruoM AeJre y orBercrBeHuoro JIvIIa pa6oro4arenx

BMeCTe C [peAOcraBJIeHHbIMI4 AOKyMeHTaMTI.

7.2.4. Jlnqnoe 4elo pa6oruuxa o(fopMJuercr B AeHb Bcry[neHlIt rpyAoBoro AofoBopa B

cvny.
7.2.5. Jluqnoe Aeno xpaHvrrcfl. B rrarrKax (Aeno) ycraHoBneHHofo o6pasqa, Ha r<otopofi

yKa3brBarorcr HoMep reilav O.I4.O. pa6ornurca.

7.2.6. Bce 4oryueHTbr Jrr4qHofo AeJra xpaHrrcr crporo B xpoHoJloflrrlecKoM noptAKe, c

[pocTaBJreHr,reM Aarbl ux noJlyqelJkrfl., a TaKXe HyMepaqrll4.

7 .2,7 . JIF{Hoe Aeno nocne npeKparqeHrrr rpyAoBoro AoroBopa c corpy.4HrIKoM repeAaerct

B apxlrB, v xpaEuT cs. ycTaHoBneHHbIe 3 aKoHoAaTeJIbcTBoM cpoKla.

7.3. Bce nonyrreHHbre rrepcoHaJrbHbre AaHHbIe AoJIx(HbI xpaHllTbct B Mecre,

rrcKJrroqiloqeM HecaHKur{oHr,rpoBaHHbx AocTyrI Tperbl4x nuq.

7.4. 3lerrponnue HocraTeirr{ unQopruaquu, AoJIx(HbI 6rrm 3aIrII4IrIeHbr

KprrrrrorpaQn.recrrauu cpeAcrBurMLI 3aIrIrITbI nnQopuaquu.

8. ITEPEAATTA IIEPCOHAJTbHbIX AAHHbIX

8.1. B paMKax peanr43arlurd rryHKToB HacrorilIero lloroNeuns. o 3aIqI,ITe nepcoHanbHbx

AaHHbrx pa6ornur<on, pyKoBoAr4Tenb yqpexAeHrrfl v34aer rIpI{Ka3 o Ha3HarIeHI,Iu lrvrrJa,

orBercrBeHHoro 3a co6lroAenue [oprAKa pa6oru c [epcoHanbHblMl4 AaHHrIMLI pa6ornzron, na

KoropoM Jrelrar Bce o6qgaHHocu rro o6ecne.reHr,rrc rouQz4enql4ilnbHocrll nonyqeHubrx

AaHHbrx, a raKxe opraHr,r3arluupa6oru c HI{MI4.

8.2.IIpu ocyqecrBneHr.ru nepeAarrLr nepcoHaJrbHbrx AaHHbx pa6ornuxoB TperbuM JII{IIzIM

pa6oro4arem o6.ssaH:

- He coo6ularr [epcoHirnbHbre AaHHbre 6es non) reHHoFo rII{cbMeHHoro corJlacl{t

pa6ornura, KpoMe cryqaeB, KofAa raKlre o6gsaHHocrr,I ycraHoBneHbl 3aKoHoAarenbcrBoM;

- He [epeAaBarb nepcoHurnbHbre AaHHbre pa6ornzra p.nlt I4crIoJIb3oBaHus. B KoMMepqecKI,Ix

qentx;
- rpe6onarb or rperblrx nrrrl co6lroAenuflTrpaBvrn pa6omI c flepcoHanbHblr4n AaHHrIMV, a

TaKXe IIpeAOCTaBII9HVS. IIIICEMeHHOIO IIOATBepXAeHII' I{CIOJIb3OBaHLI' UepcOHanbHbIX AaHHbrX

B rroprAKe, npeAycMoTpeHHbIX HacTosrqlrM [oJlox{eHr4eM o 3aIrIrITe rlepcoHzrnbHbrx AaHHbx;

- AaBaTb AOCTyn K nepcoHanbHbrM AaHHbIM ToJrbKo JrI4IIaM, I,IMeIOUI4M COOTBeTCTByTIqUfi

AOnycK I'r ficllonb3yrorlux rrx ToJrbKo Anr Bbr[onHeHus KoHKpeTHbD( UOnnOUOUTAft;

- He prcrpe6osarr unSopuaqr4ro o cocroflHr4rr 3AopoBbt pa6orHIrIta, 3a pIcKJIIotIeHI4eM

AaHHbrx, Koropbre Moryr rroBJrlrrrb Ha r4cnoJIHeHI{e pa6orullKoM cBoux rpyAoBbx

o6sgannocrefi.

8.3. llepeaava uu$opMarllrr4 rrpor4cxoAr,rr roJrbKo B [LIcbMeHHoM BLIAe. 3aupoc AonxeH

6rrrt c4elaH B nucbMeHHoM Br.rAe c yKa3aHlreM Bcex peKBI,I3I,IToB llvr\a, 3aIrpaIIrI4BaIoIUero

uu$oprraaqIaro. Orser AonxeH 6urr cAeraH Ha tfupl,rennou 6nanxe frpexAeHl,It lI or[paBneH

nu6o ryprepcrofi cnyx6ofi, rz6o garagHblM nucbMoM.

9. IICTIO JIb3 OBAHIIE IIEP C OHAJIbHbIX AAHHbIX PAE OTHI4KOB

9.I. flepconalrHsre AaHHbre pa6ornuxa fic[on*yrorcr 2^nfl qerefi, cBt3aHHbx c

BbrnonHeHr.reu p a6oruraKoM rpyAoerrx tpynrquft .



9.2. Pa6oroAareJrb r4crroJrmyer rrepcoHanbHbre AaHHbre, B qacrHocrr.r, p.nfl pemeHfis

BorrpocoB npoABr.rlKeHprfl pa6orHlrKa rro cnyx6e, oqepeAHocr[ [peAocraBJIeHLI.f, exteroAHoro

oTrlycKa,

ycraHoBJreHhs. pa3Mepa 3aprrnarbr. Ha ocrosaHr.ru nepcoHaJrbHbx ,qaHubrx pa6orH[Ka peruaerct

Boflpoc o AorrycKe ero r unQopMarlvu, cocraBJrrroqefi cnyxe6nyro r4Jrr.r KoMMepqecKyro mftny.
9.3. llpz ilpvrlaflTkrvr peruenufi, 3arparr{Barorq}rx r{HTepecrr pa6ornnKa, pa6oro4areJrl He

I{Meer [paBa ocHoBblBarbcr Ha rrepcoHanrHbrx AaHHbrx pa6ornura, rroJq reHHbrx

LlcKlrorrrrrenbHo B p$ynbrare rlx aBToMarr.r3lrponanuoft o6pa6orru vrlrvr gJreKTpoHHoro

[ocryrrneHns. Pa6oro.4arenb raKxe He BrrpaBe [pr.rHr.rMarb perrreHrrr, 3arparrrBaroqrae vHTepecbl

pa6otnura, ocHoBblBarcb Ha AaHHbrx, AorrycKaroqrrx ABorKoe roJrKoBaHue. B cnfrae ecln Ha

ocHoBaHI4LI flepooHanbHbrx AaHHbfx pa6ornzra HeBo3Mo)KHo AocToBepHo ycTaHoBI,ITb raxoft-
nu6o $arcr, pa6oro4arelb flpeAnaraer pa6otrvry [peAcraBLrrb rrrrcbMeHHbre pa36rcHeHr.r.f,.

I 0. OTBETC TBEHHO CTb 3A PA3IJIAITIEHI,IE IIHO OPMAIIIIII, CB.fl 3AHHOfr C
TIEP C OHAJIbHbIMII AAHHbIMI,I PAE OTHT,IKA

10.1. Jlzua, rpI,I3HaHH6re BrzHoBHbrMr.r B HapyrxeHlrv noJroxeHzfi nacroxrqero flonoxenras
o 3arIIpITe rlepcoHanbHbrx AaHHbrx pa6ornurou npIaBneKarorcr K Ar4crlr4rrnr{Hapuoft,

aAMnHl,Icrparunuofi, rpaxAaHcKo-npanonofi u yrononnofi oTBercrBeHHocrrr, B noprAKe

IIpeAycMorpeHHoM 3aKonoAareJrbcrBoM P(D u norarbHbrMr{ HopMarr,rBHbrMr{ aKTzrM}r.


