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1. O0ue moJI0KeHus

1. Hacrosmuii Ilopsimok pa3paOOTKH M YTBEPKIAEHUS JIOKAJTBHBIX HOPMATHUBHBIX
aKTOB MYHHUIIMIIAIBHOTO JIOIIKOJIBHOTO 00pa30BaTENIbHOTO yupexkaeHus «/lerckuii
cag Nel22 xomOuHupoBanHoro Buga» (mairee — JIOY) pazpaGotaH ¢ LETbIO
pa3rpaHUYCHHs] TTOJHOMOYHUM, OINpPENEICHUs MOpsIKa IEWCTBUM, W HANPABIEH BO
n30eKaHWe  HApPYIIEHWHd  KOHCTUTYLHMOHHBIX  HOPM,  HOPM  TPYAOBOIO
3aKOHOJIATEILCTBA, 3aKOHOAATEIbCTBA 00 OOpa30BaHWU M HHBIX IPaB U CBOOOX
IPaKJIaH.

Hacrosmuii  Tlopsimoxk ompezaenser obmue TpeGoBaHMS K MOPSIKY pa3pabOTKu
MIPOEKTOB JIOKAJbHBIX HOPMATHUBHBIX AKTOB, OCHOBHBIE TPEOOBaHUS K COACPIKAHUIO
JIOKaJbHBIX HOPMATUBHBIX aKTOB, MOPSJAKY NPHUHATHS YKa3aHHBIX aKTOB, a TAKXKe
BHECEHHE B HUX JOIOJIHEHUN U N3MEHEHU.

2. IlonsiTHE JIOKAJTbHBIX HOPMATUBHBIX AKTOB

2.1. IloHsTHE JIOKAIBHOIO HOPMATUBHOTO AKTA.

Ilog noKanbHBIMM HOPMAaTHBHBIMH akKTaMH B cMmbiciae Hacrosmero Ilopsaka
NOHUMaIOTCs paspabareiBaeMble U NHpuHUMaeMble B JIOY B COOTBETCTBUHU C €ro
KOMIIETEHLIMEH, OIPEACIICHHON JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM M Y CTaBOM
JIOY, BHYTpeHHHE [OKYMEHTBI, YCTaHaBJIMBAIOIIME€ HOPMbI (TIpaBuia) OOIIETOo
XapakTepa,  OpeJHa3HAYeHHble Ui PETryJIHpPOBaHUS  MPOU3BOACTBEHHOM,
YIpaBJI€HUYECKOU, (PMHAHCOBOM, KaJpOBOM U MHOW (DYHKIIMOHATBHON NEATEIbHOCTH
BHyTpu JIOVY. JlokanpHBIM HOPMAaTUBHBIM aKTOM BBICIIEH HOPUANYECKOU CHUIIBI
npusHaercsa Ycras JIOY.

2.2. JlokanbHble HOPMATUBHBIC aKThl, PETYJUPYIOIIHE 00pa3oBaTEIbLHBIN MPOIECC B
JOY.

JlaHHbIE JIOKaJbHBIE HOPMATHBHBIE AaKThl, pEryJupyrolue o0pa3oBaTeIbHbINA
nporiecc B JIOY KOHKpeTM3uWpyHOT TipaBa W  OOS3aHHOCTH  yYaCTHUKOB
00pa30BaTeNbHbIX OTHOILICHUH.

2.3. JlokanbHble HOPMATHUBHBIEC AKThI, PETYJIHPYIOIINE TPYA0BbIEe OTHOIIEHUS B JJOY.
JlaHHbBIE JOKaJIbHbIE HOPMAaTUBHBIE AKThl COCTABIIAIOT OCOOYIO0 00JIACTh OTHOIICHUMN
Mexay paboromatenem u pabotHukamu JIOY. PazpabarpiBaroTcst Juisl peanu3aruu
npaB paOOTHUKOB, UCIOJHEHHUS UMM OO0S3aHHOCTEW, MOJJCpKaHUS AUCLUUIUIMHBI B
TpynoBoM kosuiektuBe JOY. Hopmbl nokanbHbIX HOpMatuBHBIX aktoB IOV,
YXYALIAIONINE MOJI0KEHUE PAOOTHUKOB MO CPABHEHHUIO C YCTAHOBJICHHBIM TPYAOBBIM
3aKOHOJIATE€ILCTBOM U MHBIMU HOPMATHUBHBIMHU NPABOBBIMU aKTaMHU, COJEPKAILUMU
HOPMBI TPYAOBOTO TMpaBa, KOJUIEKTUBHBIM JOTOBOPOM, COIJIAIIEHUSIMH, a TaKKe
JIOKaJbHbIE HOPMATHUBHBIE AaKTbhl, MPHUHAThIE 0€3 COOMIOJEHUS YCTAHOBJIEHHOIO
cratbelt 372 Tpynosoro Kogekca oprana pabOTHUKOB, HE MOAJIEXKAT TPUMEHEHUIO.
JlokanpHbie  HOpMaTmBHBIE  akThl  JIOY  yTBepkmatorcst  paboTomaTenem
(3aBenyromuM) B mpefenax KOMIETEHIMM B COOTBETCTBUM C  TPYAOBBIM
3aKOHOJIaTE€JICTBOM M MHBIMHU HOPMATUBHBIMHU MPABOBBIMU aKTaMH, COJEP KAILIUMHU
HOPMBI TPYJOBOI'0O IpaBa, KOJUIEKTUBHBIMH J0rOBOpaMH, corjameHusmu (4. 1 ct. 8
TK PO).



2.4. YandunmpoBaHHBIX (GOPM 711 TPUHATHUS JTOKATBHBIX HOPMATHBHBIX akToB JIOY
He ycTaHaBiuBaercs. VckitoueHre cocTaBisioT mraTHoe pacnucanue (popma Ne T-
3), rpadux ormyckoB (hopma Ne T-7) u Ghopmbl JOKaIbHBIX HOPMATUBHBIX AKTOB,
@opMBbI  OCTANIbHBIX JIOKAJbHBIX HOpMATHBHBIX akToB JIOY paboromareinb
(3aBenyrouuil) OMpenensieT CaMOCTOSITENIbHO. DTO MOTYT ObITh: HHCTPYKIIHH,
METOJIMKH, OJIOKEHUSI, TPAaBUJIa, CTAHAAPTHI, IPUKA3BL, U JAP.

3.Kiaccuuxanus JIOKAJIbHbIX AKTOB:

3.1. Ilo cTenenn 3HaYNMOCTH:

- o0s3aTeNbHBIE - COCTAB TAaKUX JIOKAIbHBIX aKTOB OIPEAEIEH TPYAOBBIM
3aKOHOAATENbCTBOM. TpynoBon koxekc P® copepxur mnpsmoe yka3aHuHEe Ha
MIPUHATHE TIOI00HBIX TOKYMEHTOB (Hanpumep, ct. cT. 189, 135 TK PD).

- HeoOs3aTeNbHbIE - TakWe JOKYMEHTBbl NpPsIMO HE NPEIyCMOTPEHBI TPYAOBBIM
3aKOHOJIATEIbCTBOM, padoToAaTellb MPUHUMAET JIOKAJIBHBIE AaKThl IO CBOEMY
YCMOTPEHUIO.

3.2. o cdepe nericTBus:

- 0011IeT0 XapaKTepa, paclpoCTPaHsIOIIMECS Ha BCIO OpraHU3aluIo;

- CIIELMAJIBHOTO XapaKTepa, KACAIOLINECS OTIAEIbHBIX BOIIPOCOB.

3.3. 1o xpyry auu:

- pacrpoCTpaHsIOLIMeCs Ha BCEX paOOTHUKOB OpraHU3ally;

- pacrpoCTpaHSIOLIUECS Ha ONPECICHHYI0 KaTErOpHI0 paOOTHUKOB;

3.4. Ilo ciocoOy NpUHATHSL:

- IPUHUMaeMble pabOTOIaTEIEM €AUHOIUYHO;

- IPUHUMAEMbIE C YYETOM MHEHHMS NMPEACTaBUTEIBLHOIO Opraa paboTHUKOB. B 3TOoM
cllyyae NpH MPUHATHUM JIOKAJBHBIX aKTOB HEOOXOAMMO COOJI0JaTh MOPSIOK,
npenycMoTpeHHsbii cr. 372 TK PO.

3.5. Ilo cpoKy nencTBus:

- IOCTOSIHHOT'O JIEHCTBUS - OECCPOUHBIE;

- C ONPEAEIIEHHBIM CPOKOM JIEUCTBHS.

3.6. 1o cpoky XpaHeHHUS:

- IOCTOSTHHOTO XPaHEHUS;

-75 ner;

- IpyTHe.

4. CTpyKTYypa " coJep:KaHue JOKAIbHbIX HOPMATUBHBIX AKTOB

4.1. CtpykTypa U COJIEp>)KaHUE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB 3aBUCAT OT Kpyra
BOIIPOCOB, B OTHOLIEHUU KOTOPBIX HEOOXOAMMO MPUHATHE TAKUX aKTOB.

VY CHA0BHO CTPYKTYpPY JIOKAJTBbHBIX aKTOB MOYHO Pa3/IeUTh Ha CIEIYIOUIUE YaCTH:

- 00IIME MOJOXKEHUS: NepEeYeHb PETyIUPYEMbIX BOIIPOCOB; HOPMATUBHBIE IPABOBHIE
aKTbl, B COOTBETCTBUU C KOTOPHIMHU JIOKAJbHBIN aKT MPUHUMAETCA; MOApA3/IeICHUs
WM KaTeropuu pabOTHUKOB, MOJIMAIAI0IIKE MO IEHCTBHUE JTOKATBHOTO aKTa;

- OCHOBHAsI YacCTh: MIpaBa U 00S13aHHOCTH paOOTHUKA U PabOTOAATENS; MPOIICAYPHI, HE
OTIpEJICTICHHBIC  3aKOHOJATEIBCTBOM; TOPSJIOK B3aMMOJEHCTBUS  CTPYKTYPHBIX
MoJipa3/ieNIieHui B 3aBUCUMOCTH OT CHEIU(PHUKHU JIOKAIHHOIO aKTa; ACUCTBUSA CTOPOH,
CPOKH, OTBETCTBEHHOCTb U TIp.



- 3aKJIIOYUTENIbHBIE TOJOKEHHS: BpEMsI BCTYIUIEHMS JIOKAJbHOTO aKTa B CHIY,
NepPEeUeHb JIOKAJIbHBIX aKTOB UJIU OT/AEJBbHBIX MOJIOKEHHUM, MPEeKpaIlalouX JeHCTBHUE
C IPUHSTHEM HOBOTO aKTa.

JlokanbHBIE aKThl MOTYT COJEPKATh MPUJIOKEHUS, Kacalolluecs BOIMPOCOB,
OTPaXXEHHBIX B ATUX AKTaX.

4.2. TekcT J0KaNbHOTO HOPMATUBHOTO aKTa COCTABJISIETCSI HA PYCCKOM S3BIKE.

5. Pa3paboTka HOPpMATHBHOIO JIOKAJIBHOI0 AKTA

[IpoekTbl JOKaJbHBIX HOPMATUBHBIX AaKTOB pa3pabaThIBAIOTCS IO PEIICHUIO
[legarornyeckoro coBera, OOmEero cobpanuss pPaOOTHUKOB YUPEKACHUS WIIH
agmuHucTpanuu JOY B 3aBUCHUMOCTH OT UX KOMIIETEHILIMH, ONPEAEICHHOW 3aKOHOM
u Ycrasom JIOVY.

5.1. Dransl pa3pabOTKH NPOEKTOB JOKAIbHBIX HOPMATUBHBIX aKTOB:

5.2. Onpezenenne BOIPOCOB, MO KOTOPBIM TPEOYIOTCS pa3pabdoTKa U yTBEPKICHUE
JIOKQJIbBHOTO HOPMAaTUBHOrO akTa. [IoTpeOHOCTh BBIABISETCS B XOJE COBEILAHUM,
coOpanuii. Camu pabotHuku JIOY MOryT BBICTYNUTh C WHHUIIMATUBON CO3/IaHUA
JIOKaJBbHOTO  HOPMATMBHOTO  aKTa TNpU  BBISBICHUM B  XO0Je  padOThI
HEYpETyJMPOBaHHBIX BOIIPOCOB.

5.3. Co3nanue paboueil rpyIisl o pa3padoTKe JOKAJIbHOTO HOPMAaTUBHOIO aKTa.

5.4. Ha3zHaueHHe OTBETCTBEHHOI'O PYKOBOJUTEINS pabodeil Tpymiibl, KOTOPbIA OyaeT
KOOPJIMHUPOBATh YYaCTHUKOB U KOHTPOJUPOBATh YCTAHOBIIEHHBIE CPOKH pa3pabOTKU
JIOKaJbHOTO HOPMATUBHOIO akta. OcTajgbHble YJIEHBI TPYIIIBI BIPAaBE BHOCHUTH
MPEJIOKEHUs] W 3aMeyaHusd B XOJA€ IMOATOTOBKM MpoeKkTa AoKyMmeHTa. llpu
HEOOXOJAMMOCTH OTBETCTBEHHBIM HCIOJHUTENb J0padaThIBAET €ro ¢ Y4YETOM
BHECCHHBIX 3aMECUAHUMU.

5.5.CornacoBaHue MpoeKTa JOKaJIbHOTro akTa. Ha 1aHHOM 3Tare mpoeKT HE00X0IUMO
COrjacoBaTh C YYaCTHUKaMH paboyell Tpynmnbl U APYTHMMH 3aUHTEPECOBAHHBIMU
JTUTAMU

5.6.Ilocne coriacoBaHusi MPOEKT MEpPEeAAETCs Ha yTBEpKAeHUe padoTtonarento. Eciu
JUIST  TPUHSTHS ~ JIOKAJIBHOTO  aKTa  HEOOXOJMMO  y4YWTHIBaTh  MHEHHE
IPENICTaBUTEIILHOTO OpraHa paboTHUKOB (mpodcoro3a), TO [0 YTBEPKICHUSA
paboTojaTesnieM MPOEKT JOKyMEHTa U OOOCHOBaHHME IO HEMY JOJDKHBI OBITh
HalpaBJIeHbI B 3TOT oprad, (cT. 372 TK P®.)

6. [IpuHsiTHE JIOKAJIBLHBIX HOPMATHBHBIX AKTOB

6.1.Cornacno cr. 12 TK P® nokanbHbIN akT BCTYNAET B CUILY CO JIHS €r0 NPUHATHA
paboToaaresieM UM CO JHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTonarens MOKET IPUHATH JIOKAJIbHBIE aKThI CJIETYIOIIMMU CIIOCO0aMU:

- YTBEP/IUTb;

- U3/1aTh NMpHUKa3 (pacrnopsikeHue) 00 YTBEPKACHUH JIOKAJIbHOTO aKTa.

6.2.YTBepKaas JIOKAJIbHBIA aKT, pabdoTojaresb JO/DKEH IOCTAaBUTh MOJAMHUCH B
pexkBusute “I'pud yTBepkIeHUS MOKyMEHTa” . DTOT PEKBU3UT paCIoOJarailoT B
IIpaBOM BEepXHEM Yy AokyMeHTa. [lomumo moamucu rpud IOMKEH COCTOSTH U3
cioBa YTBEPXJIAKO (6e3 kaBbIUueK), HAUMCHOBAHHUS JOJDKHOCTH JIMIIQ,
YTBEPKAAIOIIETO JOKYMEHT, €r0 HHUIIMAJIOB, (DaMUITUHN U JaThl IOMUCAHHUS.



6.3.1lpu yTBEepX)ACHUM JOKYMEHTa HECKOJBKAMHU JOJDKHOCTHBIMH JIUIIAMH WX
MOJIMKUCH PACIOJIaraloT Ha OJTHOM YPOBHE.

6.4.JIokanbHBIN aKT MOKET IPUHUMATHCS MyTEM M3JIaHUs MPUKa3a (PacropsuKeHUs ).
YuudunmpoBanHoit (GopMbl UIsI TaKOro NpHKa3a HE MPEAYyCMOTPEHO, MOITOMY
paboToaartelib BIpaBe ONPEIECIUTh €€ CaMOCTOATENbHO. B npukaze 00 yTBepx aeHUH
JIOKaJIBHOTO aKTa HE0OXOIUMO OTPA3UTh:

- 1aTy BBEJICHUS JOKAJIBHOTO aKTa B JICHCTBHE;

- yKa3aHue 00 03HAKOMJICHUU PAOOTHUKOB C JIOKAJIbHBIM aKTOM U CPOKH JIJIs1 3TOTO;

- (hamuMu U TOHKHOCTH JIMIT, OTBETCTBEHHBIX 32 COOTIOACHHE JIOKATLHOTO aKTa;

- IpyTHUE YCIOBUS.

7. O3HaKOMJIEHHEe YYACTHUKOB 00pa30BaTeJIbHOIO MPoIecca ¢ JOKAJIbHBIMHA
HOPMATHBHBIMHU AKTAMH

7.1. PaboTHuku opranuzanuu (dyactb 2 cratbu 22 TK P®D) B 00s13aTeIbHOM MOPSIKE
JOJKHBI OBITh O3HAKOMJICHBI IO/ JIMYHYIO POCIUCH CO BCEMHU JIOKAJIbHBIMU
HOPMATUBHBIMU aKTaMH, TPUHUMAEMBIMU B YUPEXKJCHUH HEMOCPEICTBEHHO
CBA3aHHBIMM C HX TPYJOBOM JEATEIHHOCTHIO. EciM noKajdbHBIM aKT Kacaercs
00y4Jaronuxcsi, UX poAUTENEH, OH JT0DKEH ObITh I0BEJICH J0 UX CBEJCHUS.

7.2. Poputenun (3aKOHHBIE TPEJACTABUTEIM) 3HAKOMATCS C  JIOKAJIbHBIMU
HOPMATUBHBIMU aKTaMH TMPU TOCTYIUICHMH B JONIKOJBbHYIO 00pa3oBaTelbHYIO
OpraHU3aLHIo.

7.3. JlokanbHbIE HOPMATUBHBIC aKThI pa3MenialoTcs Ha odunranbHoM caite J10Y.

8. U3MeHeHMe JIOKATbHBIX HOPMATHBHBIX AKTOB

8.1.PaGoTomarenb BpaBe BHOCUTh U3BMEHEHUS B JIOKAJIbHBIE aKThI:

- B CBSA3M CO BCTYIUICHHEM B CHJIy JU0O HM3MEHEHHWEM 3aKOHA WA JPYyroro
HOPMATHMBHOTO TMPABOBOTO aKTa, COJEPKAIIEr0 HOPMBI TPYAOBOrO TMpaBa,
KOJIJIEKTUBHOTO JIOTOBOpPA, COTJIAIIICHUS,;

- M0 COOCTBEHHOMY YCMOTpeHHI0. B 3ToM ciywyae BaxHO, 4TOOBI MPUHUMAEMbIC
JIOKaJIbHBIE aKThl HE YXY/IIAIN TOJI0KEHHSI paOOTHUKOB IO CPABHEHUIO C TPYIOBBIM
3aKOHOJIATEJILCTBOM, KOJJIEKTUBHBIMU JOTOBOpaMH, corjameHusmu (4. 4 cr. 8 TK
PD).

8.2./I3MeHeHUsT BHOCSATCA B TOM JKE€ TOpSAKE, B KOTOPOM JIOKAJIBHBIA aKT
pa3zpabaThiBJICS W YTBEpXKAAJICS IMepBOoHAYanbHO. HeoOXoaumo y4YUTBIBaThH, YTO
M3MEHEHUSI MOTYT 3aTparuBaTh OMpPEACIICHHbIE CTOPOHAMH YCJIOBHS TPYAOBOTO
noroBopa, a coryacHo cT. 72 TK P® 3T0 momycTuMoO TOJIBKO TIO COTJIALICHUIO
ctopoH. Paboromarens BIpaBe B OJHOCTOPOHHEM TOPSJAKE HU3MEHATH YCIOBUS
TPYJIOBOTO JIOTOBOPAa TOJBKO B CJIydae OpPraHU3aIMOHHBIX WU TEXHOJOTUUYECKUX
U3MEHEHUM ycinoBui Tpyaa. llpu 3TomM HeoOxoaumo coOJoaaTh MPOLEAYPY,
onpeneneHuyio B cT. 74 TK PO.

9. OT™MeHA JIOKAJIbHBIX aKTOB.

9.1.Cornacho ct. 12 TK P® ocHoBaHMsMHU 1151 HpEeKpalleHus AEHCTBUS JIOKAIBHOTO
aKTa WU OTJEIBHBIX €T0 MOJIOKEHUH SBISIOTCS:

- UCTEYCHHE CpOKa NEWCTBUS. Takas CHUTyalusi BO3MOXKHA, €CIM TPHU pa3pabOoTKe
JIOKAJBHOTO aKTa OBUT OMpeAeNieH Tepuoj ero aedctBus. [lpu HacTyruieHu#
YKa3aHHOTO CpOKa JIOK&JIbHBIM aKT aBTOMAaTUYeCKH YyTpauuBaeT cuiy. Ot



pabotonmatens He  TpeOyeTcs  W3JaHUSA  JIOMOJHHUTEIbHBIX  JOKYMEHTOB,
HNOJATBEPXKIAIOUIMX 3TOT (akT. B kauecTBe mpuMepa MOMXKHO MPUBECTH Tpaduk
OTIyCKOB. B cuny mnpsiMmoro yka3zaHus 3akoHa TIpauK OTIYCKOB YTBEpXKAAETCA
€XKETOHO U IIPEKpAIIAET ICHCTBHE 110 OKOHYAHUH KaJICHIapHOTr0 ro/a;

- OTMeHa (NMpU3HAHUE YTPATUBUIMM CHIIY) JIOKQJIBHOI'O aKTa JIMOO OTAEIBHBIX €ro
IIOJIOKEHUM IPYTUM JIOKAJIbHBIM aKTOM;

- BCTYIUICHME B CWJIy 3aKOHa WJIHM Jpyroro HOPMAaTMBHOIO IIPABOBOIO aKTa,
COZEpKAILEr0 HOPMBI TPYAOBOIO IIpaBa, KOJUIEKTUBHOI'O I0OrOBOpa, COTJIAILICHMS,
KOIJla yKa3aHHbIE AaKThl YCTAaHABIMBAIOT 0oJiee BBICOKMI YPOBEHb TapaHTHIA
pabOTHUKAM TI0 CPABHEHUIO C JICHCTBOBABILIUM JIOKAJTLHBIM aKTOM.

9.2.Ecniu npuHAT 3aKOH WIM  JPYyrod  HOPMAaTUBHBIA  IPABOBOM  aKT,
yCTaHaBJIMBAIOIIN O0Jiee BBICOKHI YPOBEHb rapaHTHl paOOTHUKAM 110 CPABHEHUIO C
JOKAJIbHBIM aKTOM, JEHCTBUE JIOKAJBHOIO aKTa WA OTIAEIBHBIX €r0 IOJOKECHUN
IIPEKpaIaeTCs.
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