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PACCMOTPEHO
Ha o6uleM co6paHHH
pa6ortr HI(oB IUKoi'tbr

TIOJIO}KEHI{E
o [opqAKe BeAeHlrs JrHqHbrx Aer lleAaroroB rr corpyArrHr(oB

l.O6urue rofloxceHHq
l.f Hacroauee floloxteHne onpeneJper [oprAoK BeAeHHr JrqrtHbrx Aen [enaroroB 14

coTpyAHHKOB rxKOJrbr.

1.2 flonoxeHr4e pa3pa6orano B coorBercrB,H c: yrarorr flpcrultenra pocu.riicrcofi rDeaepaunu
or 30.05.2005 r. Is 609 ( 06 yreepx<nelml llo,roxeHn, o nepcoHaJrbHbrx AaHHbrx
rocyAapcrBeHHoro cny)Ka[Iefo Pocozilcrcofr <DeaepaUHH u BeneHHH epo Jrr.rrrHoro Aena);
tDeleparrnbrM 3aKoHort or 27.07;04 Ns79 - (D3 (o rocyAapcrBeuHofi rpaxAaHcr(ofi cryx<6e
Poccuftcrcofi @eaepauur.r>; TpynoBbrM KoneKcoM p@: Ko,ueKrHBHbrM AoroBopoM OV; ycraeoNa
IIIKOJIbI.

1.3 BeaeHr,re J'rhqHbrx rc.r'r fle,lrafofoB H co'r'pyr'tHHKoB Bo3r,]araercr Ha ,rrqpeKTopa 11rKoJrbr.
2. Ilopnaorc SopmupoBanus ruiurrx AeJr corpyArrrrKoB
2.1 <DopvruponaH:ae rw:ntoro AeJIa neraroroB H corpyAHuKoB urKoJrbr npog3BoAr,rrct
HenocpeAcrBeHHo nocre npneMa s OV rarH nepeBoAa neAaroroB H corpyArrHKoB H3.rlpyroro
o6pa:oeareJrr,Horo yqpex(Aerr Hfl .

2.2 B coorBercrBu14 c HopMarnBHbrMr.r Aor(yMeHTaMH
B JIlIqHbIe AeJra coTpyAIIIlI(oB IIIKoJrlbl BI(JIallbtBatoTct cJIer'tytoltlHe AoKyMeHTbr:
- 3arBJreHHe o npneMe Ha pa6ory;
- KOnLr nac[opra HJIr,r HHOro Aor(yMer{Ta, yrocroBeprr}oruefo JrHqHocrb;
-KorrHrr crpaxoBofo c BHAere.rtbcrBa n e[rcHoH r r o ro crpax oBarr H r (C HI4llC ) ;
-KOnr{r uneHrH QurauHoH Hofo HoMepa HaJro forr Jra-rerbruH Ka ( 14 Il H ) ;
-KonHH Aor(yMeHTos o6 o6paroBaHHH;
-KorlHH nol(yMel]Ton o rnruturf HKautiH HJI14 rJ€L'rHLutH cncrltjaJtbtrbrX :Harrafi;
- rpyAoBar KHH)r(Ka;

-KorrHH Aor(yMeHToB BorzrrcKor-o yqera (Alg noerr soo6g3auHtlx llzrt)
- KOnHr cBHAereJrbcrna o 6pare (n cnyuae H3MerrerrHrl rparrlu,run);
-rpyAonoft AoroBop H AonoJIrrr4'reJrbHbre corJraueHr4q K HeMy:
-IOnX(HOCTHAq vHgrpyKuhq;
-3atBneHlze o cofnacHu Ha o6pa6orKy nepcorraJrrrtrbrX Aar{rrbrx,
-crrpaBKa H3 nonptuHr{ Ha oTcyTcTBHe CyAHMOCTH.

B ruqurre AeJra tlcAaroroB nrKolbr BKJ'ra/lbrBarorcr cnerytorrltre Aor(yMeHTbr:
- 3asBJreHHe o nepeBoAe;
-KOnHH IOKyr\,{er{ToB o Harpax neilvlu;
- KONHI4 ATTCCTAUI4OIIIIbIX NUCTOB:

- y.{ocroBepeHLrq o npoxoxneH nH KypcoB. 3r(Cneprt rbte 3aKJrForr eHVt.
- 3asBJreHHe o nplreMe Ha pa6ory;
- KOnHt nacnopTa hIH Hrroro /rIoKyMclt'fa. ),jlocToucpqroilter-o trHrtHocTr,;
- Konnr roKyMeHTa o6 o6pa:oaaHVH.,
- Kon14s crpaxoBoro c BHreren r)crBa neHcHoH Hofo crpaxoBaH r.r g (CH I4llC);
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- Konr{r T4AeHTLISI,IKaULIOHHofo HOMepa HaJIoron Jlaren btqn Ka ( Ia H H ) ;

- TpyAoBas KHHX(Ka;

- KOrrr4tl AOKyMeHTOB BOI4HCKOTO yqeTa (Altr noentlOOOs3aHHblx nHUJ

- Korrgro CBHAeTeJIbcTBa o 6paKe (B Cny.{ae H3MeHeHHI'l $arrlranr'rn):

- Tpy,{oBofi AofoBop H AonoJIHI4TeJIbHble cofJ'laueHHt t( tleMy;

- BbrnHCKa u3 rrpur{a3a o nplreMe Ha pa6ory (o nepervreuteHl,Iu Ha Apyrue non)KHocTh);

- rrwrHas Kaproql(a NsT-2;
- AOJIXHOCTHafl hHCTpyKIII4t ;

-3arBJreHHe o Col-IachH lla o6pa6orKy nepc6IJaJIbllblx AatlHblx.

-cnpaBKa H3 nonHqHH Ha oTcyrcrBHe cyAHMocrH.

Pa6oroaareJlb 3ttaKoMHT pa6orllHKoB:

- c YcrasoNl lxKonbl;
- c AoJr)r(HocrHofi HHCTpyKUHeil;

- npoBoAHT BBoAHbtfi HHcrpyIOaX. uHcTpyKra)K no oxpaHe TpyAa. hHcTpylcalK no

rrpoTHBOnOXapHofi 6esonacuocTu'
3. IlopnqoK BeAerrus JruqHbrx AeJr rleAafofoB u coTpyAHIrl{oB

3.1 Jlpr.rnoe AeJro neAarorolr H corpyJlHHKoB IIIKoJlbl Be;lte'fct B TeqeHI'{e Bcefo nepuoAa

pa6orrr Ka)KAO|O neAafofa u corpyAHVKA'

3.2 BeaesHe rt4 r.t Horo Aena npeAycMarpl'l Baer:

IroMeuleHHe AoKyMeFrToB. trollJlc)KarrlHX xpaHcrrHto B coc'l'aBe JIhtll{blx /len. B xpoHonorHqecKoM

noprAKe:
I ) :arueuue:
2) lvtuuat KaproqKa NIT-2:
3) KonHH Aot(yMeHron o6 o6pa:oBaHlzu;

4) aoxyrrreHTbr o rroBbrrJeHHu rnanutf uKarluoHHoro ypoBHs: arrecrauHoHHblfi JIHcr,

yAocroBepeHue o npoxo)t(Jtelrr.tH KypcoB" fKcncprlloe 3aKJIroqell14e (nnr{ ne,rlarofoB):

5) KonHI4 AoKyMeH'roB o Harpa)KAeHHH. nooupeHuH;

KcepoKoIIHH:

6) nacnopra (crparrHur,r c nepcouaJrbrrbrMH AaHHblMh o Mecre perhcrpauuH):

7) noeunrtfi 6nner (rlr noeuuoo6t3aHHblx nHu),

8) Cnra4ereJIbcTBO o 6pare, pagTop)Kel{nll 6parca (ec;rn raroft nveercr);

9) rleHcHoHHoro crpaxoBoro cBH/lerc:rscrsa(CIJI4IIC):

10) I4HFI;
I l) rpyaonofi noronop r,r AOnOJrHr4l'eJrr>ltbte co;J.ralleHhfl K IIeNly:

I 2) aorx<ttocrttat HIIcrp)'l(ltlltl :

l3) sags,'rerrue o corJlachLt IIa o6pa6orKy [epgoHanbHblx AaHHbIX;

l4) cnpaera H3 IIoJlt4trt4v Ha orcy'tcrBl'le cyrHMocrH.

Tpyaonrre KHr4)r(KH. MeJtH[HrrcKhe K]rH]r(r(H xpausrct orAenbtlo B cefitbe Aupelflopa uKoJIbl.

4.llopngor yqeTa H xpaI|eHHfl rHriltbtx AeJr nCAa|-orOB lI CoTpyAHlrt(OB llrKoJrbl

4.1 XpaHeHHe h yqeTrHrtril,rx IlcI neAarofoB H corpyAlIHI(OB IIIKOJIbI op['aHl,I3yloTctc uenbro

6ucrporo u 6etouru6oqHoro rroucKa Jrur{Hbrx AeJI, o6ecleqeHHs HX coxpaHHocrH, a raKxe

o6ecneqeuur xontfHaer{rlHaJrbHocrH cBeAerrpril. coltcpll(aut4xct B AoKyMeHTax JIHtIHblx Aen. or

HecaHKuhoHHpoBaH rlofo AocT)'l la:

- TpyAoBbre KHu)KKra, MeAr.rur,rHcKHe KHH)r(KH xpaHttrcfl o'rAeJIbHo B cefi0e nHpeltTopa [IKonbl;

- JII4qHbIe Aena corpyAHHKoB xparlarct n cefi(lc IIIKoJII)l:

- AOCTyn K JII4ttt{bIM AeJIaM IICAaI'O|OB H COTpyAII}4KOB IIIKoill)l l'lMCCT I'lIipeKrOp tuKotlbl:

-Arrr cncreMarv3a!:at Jrnr{Frbrx Aen oHH ltyMepylorcl (no Mepe [ocryn,']eHht corpyAHHKoB Ha

pa6ory B yqpexAeHne). AonycKaercq npucBocur4c itHttttoMy /teny BHoBb npu6steruero

corpyAH14Ka I loMepa .'IH tll lol'o,iteJla' yBon H BUlcl'oce pa6ortt n rca:

- Jrr4qr{bre Aena neAarofoB h coTpyAHHKOB rrrKOJ|br. HMercluHX focyAapcTBeHHble 3BaHHq.

npeMHH, HarpaAF,t. yqerrbre creneuH t4 3BaHVfl. xpallsrct 75 rcr c roAa yBoJIbHeHHt pa6orHHKa.

5.[IOpnAOrc Bbtqatt It ..tt Ittl ll btX AC.r1 l]O BpCNlCtlllOC tlOJl l,3OBaIlllC



5.1 Bulaqa JIHqHbIX ,qefl (OrAeIbHblX AoKyMeHToB B CoCTaBe JIHtlHofo AeJIa) Bo BpeMeHHoe

noJrb3oBaHge npon3BoAl4Tcs c pa3peueHus AgpeKropa IxKonbI' Bpe1ar pa6orsl

orpaHLIqI4B aeTcflIIpeAeJIaMIl oAHoro pa$oqero AHs. B KoHUe pa6o'{ero AHt Heo6xoAI4Mo

y6l1rarscx B ToM, tITo Bce JII4qHbIe AeJIa, B6IAaHHble Bo BpeMeHHoe noJlb3oBagvre, Bo3BpaUeHbI

Ha MecTo xpaHeHHfl r.r ecTb nH Heo6xoAI4MOCTb Anfl [pHHqTUq Mep K HX BO3BpaIIIeHI',IIO I4JIII

po3bIcKy.

5.2. Oarr BbrAaqH JrrnsHoro Aena ouKcHpyeTctl B KOHTpOJIbHOM XypHaJIe.

6. OrnercrBeHHocrb
6.1 fleaarofr.r H coTpyAHr.tKr.t ruKoJrbr o6ssaHrt cBoeBpeMellHo

I,I3MeHeHI,IuBnepcoHanbHblxAaHHbIX'BKJItoqeHHbIxBcocTaB
6.2 Pa6oroAareJlb o6ecnequsaer:
-coxpaHHocTbJII,IIIHbIX.[eJIIIeAa|ofoB14coTpyAHHKoBIIIKoJIbI:
- KOHOr{AeHUr,IaJIbHocTr CseAeuHft, CoAepXaUI4XC,I B IHqHbIX Aenax neAaroroB I'I cOTpynHHKoB

IIIKOJIbI.

7. ilpana
7.1. [tttO6eCneqegllt 3alUI4Tbl nepcoHanbHblx AaHHblx' Koropble XpaHsTCs B JII4qHbIx Aenax

neAafofoB LI COTpyAHIIKOB IIIKOJIbI, IIeAafofI4 lI COTpy.llHlIKH IIKOJIbI nMeIoT flpaBo:

- nonyqtlTb noJlHylo un$oprr,taUhrc o cBoHX IIepcoHaJIbHbIX AaHHbIX H o6pa6oTKe 3THx AaHHbIX;

- NOIYLII,ITb AOCTYN K CBOHM NEPCOHAJIbHbIM AAHHbIM;

-flonyql,ITbKonI,IH,XpaHflIlluec'IBJII4[IHoMAeneucoAepxaunenepcoHaJ]bHbleAaHHbIe.
_ rpa6ouurb r4cKffoqeH:?ifl vltv HcnpaBneHr.rq HeBepHbrx rrJrH HenoJrHbrx nepcoHanbHblx

IAHHbIX
pa6oroAareJlb LIMeer rpaBo :

I o6pa6artrsars nepcoHanbt'tble AaHHbIe neAaroroB I4 corpyAHHKoB ITIKoJIbI, B ToM tII'IcJIe H Ha

3JIeKTpoHHbIX HOCUTeTTIX;

- 3anpocr,rTb oT neAaroroB I,l coTpyAHI'lKoB IIIKoJIrI Bclo Heo6xoAHMyIo uHSopr''raUuro'

npeAcraBrqrb cBe.{eHHl 06

THTIHO|O Aera.


