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MNOJIO’)KEHUE
0 BeJeHHUH JHYHBIX J1eJ1 yJaluxest

1.0061mme no1oKeHus.

Hacrosimee ITonoxenue pa3paboTaHo ¢ HENbIO PErlaMEeHTAIMH PabOThI C IMYHBIMU JeTaMH
YYAIMXCS MIKOJIBI M OTpPeeNseT NOpsI0K NeliCTBIi BeeX KaTeropuit pabOTHHKOB HIKOJEL,
y4acTBYIOIIUX B paboTe ¢ BbllICHA3BAIHON TOKYMEHTAIIHEH.

Hacrosuuee [Tosioxxenue yTBepmnaeTcs{ [IPHKa30M 1O IKOJIC U ABJIACTCS 00s13aTeILHBIM JJI BCEX
KaTeI“OpI/Iﬁ neagarorutuyeCKux u aIIMI/IHI/ICTpaTI/lBHBIX pa6OTHHKOB IIKOJIBI.

2. lopsiiok opopMJIeHHS THYHBIX J1e/T IPH MOCTYIVIEHHH B IIKOJTY.

2.1. JInunble nena yqamnxcs 3aBOAATCs KIACCHBIM PYKOBOJMTEIIEM 110 MOCTYIUIEHUIO B | Ki1ace Ha
OCHOBAHHWH JINYHOT'O 3asIBJICHUS] POJIUTENIEH.

Jlnst oopMITEHHS IMYHOTO JeJIa J0JIKHBI OBITh MPEICTABIICHBI CIICAYIOUIME JOKYMEHTBI:

- 3asIBJICHUE HA UMS TUPEKTOPA;

- KOMUSI CBHJIETEJILCTBA O POKICHHH;

- KOITHs MacoOpPTOB POAUTENCH (3aKOHHBIX IPEJICTABUTEIICH ),

- MeIMLIMHCKas KapTa (cripaBka) pebGeHKa ¢ 3aKJIIOUCHHEM 0 BO3MOKHOCTH 00y4aThCsl B LIKOJIE;

- KOIHUs CTpaxoBoro ceuaerenbetBa odyuaromerocs (CHUJIC);

- joroBop 06 06pasoBaHUU MEXIy 00pa30oBaTeIbHOI Opranu3aluel U POAUTENIAMH (3aKOHHBIMH
[PEJICTABUTENIIMU) 00y4alOLIUXCs;

- corjiacke poauTenei Ha 00paboTKy NepCOHANIbHBIX TaHHBIX.

2.2. lns noctyruieHus Bo 2-9-ple Kiacchl 0hOpMIIEHHE JIMUHOTO JIej1a OCYIIECTBIISCTCS IPU
IPEIOCTABJICHHH CJICAYIOIINX JOKYMEHTOB!

- 3agBJICHUS HA UMsI JIMpEKTOpa 00pa3zoBaTE/IbHON OpraHu3aluu,

- IMYHOTO JIEJI0 YYEHHUKA;

- BBIITMCKHM TEKYIIUX OLEHOK 110 BCEM IPEAMETaM, 3aBEPEHHO MeYaThiO MIKOJIbI (IIPU MEPEXo/ie B
Te4eHue yueObHOro roja);

- MEJUIIMHCKON KapThl (CIPaBKH);

- KOITMH CTPaxOBOTI'0 CBUETEIBCTBA 00YYaIOIIErocs;

- joroBopa 00 00pa3oBaHUM MeXIy 00pa3oBaTe/IbHON OpraHu3alied 1 poaUTEIISIMHU
(3aKOHHBIMH MPEJCTABUTEISIMU) 00yUarOIIUXCS.

Jlist yganmxcs, J0CTUrIINX Bo3pacTta 14 Jiet, 0043aTe/IbHbIM SBJISCTCS IPEIOCTaBICHUE KOIIUH
nacropra.

2.3. Jlna noctyruierus B 10-bie K1acchl 0pOpMIIEHHE JIMYHOIO Jie/Ia OCYIIECTBISIETCS TPH
PeOCTaBICHUH CIIEYIOLIMX JOKYMEHTOB!

- 3asBJIEHHE Ha UMS AMPEKTOpa OT 00y4JaroLIerocs;

- 3asiBJICHHE HA UMsl IUPEKTOPA OT POJAMTENE;

- arrectar 00 OKOHYAHMM OCHOBHOI'O 001Iero oOpa3oBaHus (ClaeTcs IMPEKTOPY);



- KOS TacropTa o0yvaroerocs (3aBepseTcs AMPEKTOPOM YUPEekICHUS MPH NPEI0CTABICHHH
OpHUTHHAJIA);
- KOTIHUs ITACIIOPTOB POUTENEl (3aKOHHBIX TTPECTaBUTENCH)
- KOTHs CTpaxoBoro cujerenbersa obyuaromerocs (CHUJIC);
- 10roBop 06 06pasoBaHUK MEXIy OOpa3oBaTENbHON OpraHu3alneil i pOAUTEIAMH (3aKOHHBIMHU
NpeICTABUTEISIMH) 00Yy4alonuXCsl;
- cornacue pojauTesieit Ha 06paboTKy MepCOHAIBHBIX TaHHbBIX.
2.4. OcHoBaHueM [UIs U31aHus npukasza «O 3a4HCICHUMY CITYXKUT 3asBJICHHE POAUTEIICH.

2.5. JInuHOeE JeJ10 BeETCS Ha BCEM MPOTSKEHHH yueObl yUeHHKa.

2.6. JIuumoe €10 UMEeT HOMEp, COOTBETCTBYIOLIHH HOMEPY B all(paBUTHON KHHUIE 3aITHCH
yUaIuxcs.

2.7. JInuHble feNa yUAMXCS XPaHSTCS B KAOWHETE CeKpeTapsi B CTPOro OTBEACHHOM MeECTeE.
JIMuHbIE JIeJ1a OJJHOTO KJIacca HAXO/STCs BMECTE B OIHOM Narke U J0JIKHBI ObITh Pa3ioKeHBbI B
aji(haBUTHOM TTOPSIKE.

2.8. KOHTpOJIb 32 COCTOSIHMEM JIMUHBIX JIeJT OCYLIECTBIISICTCS] 3aMECTHTENIEM JIMPEKTOPA IO YBP u
JMPEKTOPOM 00111e00pa30BaTEILHOTO YUPEXKACHHS.

TTpoBepka JIMYHBIX J€JT yUalllXCsl OCYIIECTBIIACTCS 110 IUIaHY BHYTPUIIKOJILHOTO KOHTPOJIS, HE
MeHee 2-X pa3 B rojl. B HeoOOX0AMMBIX CllydasX MpOBepKa OCYIIECTBIIAETCSA BHEMIAHOBO, ONIEPATHBHO.

ey 1 06BEKT KOHTPOJIsI — MPABUIBHOCTD O(OPMJICHHS JIMIHBIX A€ yUalluXcs.

2.9. 3a cucTeMaTH4eckue rpyoble HapyIIeHUs MpH paboTe ¢ JIMYHBIMH JIeJIaMH y4aIluXCsl IMPEKTOP
BIIpaBe 0OBSABUTH 3aMEUaHHE UM BHITOBOP, CHATH CTHMYJIMPYIOLIME BBITLIATHI.

3. Mopsaaok paGoThl KJIACCHBIX PYKOBOJHTE/EH ¢ INYHBIMH 1€/IAMH y4AIIHMXCHl.

3.1. KitaccHple pyKOBOJHTEIIH ITPOBEPSIOT COCTOSIHHE JIMUHBIX JIEJT €KETOJIHO B ceHTsI0pe 1 Mae
TEKYIIEro Tojia Ha HATMYMe HEOOXOMMMBIX JIOKYMEHTOB.

3.2. JInunble fena ydaupxcst BeAyTcs KIACCHBIMH PYKOBOJIUTEIIAMH. 3anucy B JIMYHOM JIEJIE
HEOOXOIMMO BECTH YETKO, aKKypaTHO M TOJIBKO YePHHUIAMH CHHETO 1BeTa. [10 OKOHYaHWH KaXI0To
rozia ot rpad)oi «IoJIMKCH KIACCHOTO PyKOBOAMTEISH» MPOCTABIIACTCS NEUATh IIKOJIBI.

B J1r4HOE JeI0 yUEHHKa 3aHOCSTCs: 00IIHe CBeIcHHs 00 YUCHHKE, HTOTOBBIC OTMETKH 32 KaoKJ1bIH
y4yeGHbIH rOJI, 3aBEPEHHBIC MOMUCHIO KJIACCHOTO PYKOBOAUTEIIS M NEUATHIO JUIs IOKYMEHTOB.

3.4. B nanky JMUHBIX JIeJ1 KJIacca KJIAaCCHbIH pyKOBO/IMTEIIb BKIIAZBIBACT CIIUCOK Kiracea ¢
yKkasanueM (HamMUIHH, IMEHH, OTUECTBA pedeHKa. Crucok MeHsieTes exeroHo. Eciii y4eHUK BbIObLI B
TedyeHHe yueGHOro rojia, To Je1aeTcs OTMETKA O BbIOBITHH, YKA3bIBACTCA HOMEP MpHKa3a.

3.5. TIpu ucmpaByieHUH OLEHKH JAeTcs MOSCHEHHE, CTABUTCS MeYaTh U MOJIMUCH THPEKTOPA.

3.6. O6ume cBefeHHs 00 ydarmxcst KOPPEKTHPYIOTCS KJIACCHBIM PYKOBOAMTEIIEM 110 MCpe
U3MEHEHHUS JTaHHBIX.

3.7. B Teuenue roja B JIMUHBIE Jiej1a 00yJaromuxces 100aBIgIOTCsl HOBbIE TOKYMEHTBI, KOTOPBIC
BHOCSITCS B OTTHCh. :

- IpH JOCTHXXEHUH peOeHKOM 14 JieT BHOCHTCS KOs nacrnopra pebeHka.

4. TTopsA0K BBIAAYH JIHYHBIX e/ YUAIHXCA IPH BBIOBITHH H3 IIKOJIBI.

4.1. Belgaya JHYHOTO JI€J1a POJUTEINSM yJallerocs MpOU3BOIUTCST  IMPEKTOPOM  IIIKOJIbL, TIPH
HAJIMYKMH 3asBICHUS OT POAMTENIEH, n3aercs npukas «O BbIOBITHI.

4.2. Ilpu BbIIa4e JUYHOTO JeJia JAUPEKTOp BHOCHT 3aIUCh B an(aBUTHON KHUTE O BBIOBITHH, &
POJMTENM WJIK 3aKOHHBIE NPEICTABUTENH YHALIErocs CTaBAT CBOIO MO/ITHCE B rpade «0TMETKa 0
BbIJIa4ye JIMYHOTO JIeNay.

4.3. B ciyuasix, Korja BbIObITHE 0OpPMIISETCS B TEUCHHE YIeOHOro nepuoia, KJIACCHBIN
PYKOBOJIHTEb COCTABIISICT BBIMTUCKY TEKYIIMX OTMETOK 3a JIaHHbIH MEPHOL.



4.4. JInuynble nena, He 3aTpeOOBaHHbBIE POAUTENSIMU, IIEPEAIOTCSl B ApXHUB LIKOJIBI, [JI€ XPaHATCS B
TEUYEHHE 3 JIET CO JAHS BBIOBITUS YUAIIETrOCs U3 IIKOJIBI.



